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MpoaBuHyTbIN ypoBeHb Microsoft Excel: npumeHeHune
WHCTPYMEHTOB AJ/11 aBTOMaTuU3aLnm npoLeccoB o6paboTku u
aHanusa pgaHHbIX. MpakTuKym ansa cneymanncToB

B pamkax Kypca — npakTuKyma paséupatoTcs npuembl paéoTbl B Microsoft Excel npofiBUHYTOro ypoBHS ClIOXHOCTU. PasbupatoTtcs
BO3MOXHOCTM NPaKTUYECKOro MPUMEHEHWS MPOABUHYTbIX YHKLMIA Excel, sHaMuyecknx agnarpamMmm 1 0TYETOB, UHCTPYMEHTOB
aBTOMaTU3aLmMK, 0CO6EHHOCTH paboTbl ¢ MakpocamMm u ¢ Power Pivot. Npuo6peTeHHble HaBbIKM NO3BOJIST NMOBbLICUTb
NpOV3BOAUTENBHOCTb TPYAA COTPYAHMKOB KOMMNaHWM, aBBTOMaTU3MpoBaTh HEO6X0ANMbIE paboumne NpoLecchl.

Jata nposepeHus: 17-19 mapta 2026 ¢ 10:00 go 17:30
ApTtukyn: Cl13848

Bup o06yyeHus: Kypc noBbllweHust KBanudukaumm
®opmart obyuyeHus: [JHeBHOW

Cpok obyyeHusi: 3 fHA

MpopomkuTenbHocTb obyyeHus: 244aca

MecTo npoeepeHus: . CaHkT-[eTep6bypr, JIuroBckuii npocnekT, 266¢1, buaHec LieHTp Mpembep Jlvra (3 ouepefb), 4 aTax, us nudra
Hanpago. CTaHLMu MeTpo «MOCKOBCKME BOPOTa», «TE€XHONOMMYECKUI MHCTUTYT», «O6BOAHBIN KaHan».

CtoumocTb yyactus: 50 000 py6.
[ins yyacTHMKOB npeflycMOTpeHo: MeToauueckuit matepuan, kode-naysbl.

,D,OKyMeHT MO OKOHYaHuUn 06yquuﬂ: YnaocToBepeHune 0 NoBbILLEHUN KBaJ'II/Id)I/IKaLWIVI B 06beMe 24 yaca.

Ilna Kkoro npegHasHaveH
ﬂ,ﬂﬂ pyKOBO}JMTeJ'IeI?I OTAENOB, 6M3HeC-aHaﬂI/ITMKOB, aHaIMTUKOB OTAeS10B, CbMHaHCOBbIX aAHaJIMTUKOB, COTPYAHUKOB MJ1aHOBO-
(DVHAHCOBbIX OTAENOB, COTPYAHUKOB OTAENOB NepCoHana, MeEHeXepoB, 6yxrantTepos, 3KOHOMUCTOB, COLIMONIOroB, MapKeTooro., PR-

MEHe)KEPOB, JIOrMCTOB, UHXEHEPOB U APYrUX CMEeLManMcToB, UMeLLUX HaBblK paboTbl B NpunoxeHun Microsoft Excel Ha cpegHem
ypoBHe.

Llenb o6yyeHus

CMCTeMaTVISI/IpOBaTb 3HaHUA N OCBOUTb NpaKTU4eckKoe NpuMeHeHne MHCTPYMEHTOB Microsoft Excel NPOABMHYTOIO YpOBHA ANA
aBTOMaTM3auumn peleHna 3agay aHanusa AaHHbIX.

OCco6eHHOCTH NporpaMmmsil

3aHATUSA NPOXoauT B-KOMIMbIOTEPHOM Kacce B-d)OpMaTe WHTEHCUBHbIX TDEHUHIOB.

Pe3ynbTaTt 06y4YeHus

B pe3ynbTaTe 06yueHus cayluaTenu:
e CUCTEMATU3UPYIOT MHGOPMALMIO O BO3MOXHOCTAX NMPUMEHEHUs npueMoB pa6oTbl ¢ Microsoft Excel Ha npogBrUHYTOM ypoBHeE.-
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3TO MeponpuATMe MOXHO 3aKasaTb B KOpNopaTMBHOM hopmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuK).

o [IpUOGPETYT NPAKTUYECKUI HABbIK MOATOTOBKM U 06paboTKM 6OMbLUNMX MacCUBOB AaHHbIX.-

e M3yyaT npaBuna NoAroToBKWU MHbOpMaLUK ANs BU3yanusaumm AaHHbIX A8 aHanusa.-

e HayuaTcsi cnonb30oBaTh C/IOXHbIe GOPMYIbl U GYHKLUM ANS aHanM3a JaHHbIX.

e HayuaTcsi cosgaBaTb AUHaMUYeCKne anarpaMmbl U rpaduku.

e Hayuatcsi pa6oTaTb ¢ 6a3aMu JaHHbIX U UMNOPTMPOBATb AaHHble U3 APYrUX UCTOYHMKOB.

e HayuaTcs aBTOMaTU3MpoBaTh NOBTOPSOLLMECS CTaHAAPTHbIEe 3a4a4yM C MOMOLLbK MaKpOCOB.
e HayyaTcs BbINOMHATbL pacyeTbl U aHann3 AaHHbIX C UCMONb30BaHWeM ckpunTtoB v VBA.

e Y3HaloT KaK co3faBaTb M0JIb30BaTENbCKMUE LIABIOHbI M OTYEThI.

[TporpamMmma ob6y4yeHus

MoAaysnb 1.

YckopeHue 06paboTKu 601bLINX MAaCCUBOB JaHHbIX.-

WHTepdelic Bepcuit MS Excel.

CTpyKTypa okHa Tabnu4yHoro npoteccopa Excel.

MHavBuayanbHas HACTPOWKa NeHTbI.

ABTO3anosiHeHne 1 TEeKCTOBble NocefoBaTeNbHOCTU.

B03MOXHOCTM NpUMeHeHUs GYHKLMIA 1 cepBucoB Excel ansi 06paboTku AaHHbIX.
YckopeHue KonnpoBaHus/ nepeHoca faHHbIX / cnewlmnasnbHbIX BCTaBOK.

DOyHKUMM MOUCKa U U3BNEYEHNUA JaHHbIX. BbiieneHne n 3aMeHa MHGoOpMaLMmM Mo 3afaHHbIM KPUTEPUSIM.
BapwaHTbl GpunbTpauum Yepes cpaBHeHUs 60Mblle/MeHbLLE/PaBHO/HEPABHO/COAEPXKNT.
YMeHbLueHne pa3mepa ¢aiina MS Excel.

opsuve knaBuUWK Ana paboTbl € AaHHbIMU.

Owwu6bkM B popMynax: NpUYMHbI U AENCTBMS MO UCMPaBIIEHNIO.

MNMoaBeneHue UToros.

MpaKTuKymbl.

MoAYJb 2.

Pa6oTa c yMHbIMK Tabnuuamu.

CTpykTypa Tabnuubl. Kak co3gaTb YMHyO TabnuLly.
pynnupoBKa CTPYKTYPHbIX 31EMEHTOB Tabnuubl.
Kak npeo6pa3oBaTtb YMHy0 TabnuLy B AnanasoH AaHHbIX.
Bba3oBble BO3MOXHOCTM YMHOW Tabnuubl Excel.
[obaBneHne cpe3oB K Tabnuue.

ABTOMaTMYeCKOe NoABefeHNe UTOMOB.
MpenmyLiecTBa 0pOPMIIEHUS CNIUCKa Tabnuueil.
OunbTp 1 3aronoBKKU, UM YMHOW Tabnumupbl.
WTorosas cTpoka yMHol Tabnuubl.

HepocTaTKu yMHbIX Tabnuu,.

Moackasku AN 3anonHALWMX Tabnumuy.
CnapknainHbil.

OpraHM3a|.|m| COBMECTHOro gocrtyna u 3awuTbl.

CoBMECTHOE UCMoIb30BaHME AaHHbIX

OrpaHunyeHune gocTyna K paboyen KHure.

YcTaHOBKa 3alUMTbl, MO3BOJIAIOLEN BHOCUTb USMEHEHHS.
CkpbiTe hopmyin.

YnpaBneHue npumMedyaHusamMu.

3alwmTa A4ueek, NMncTa, panna.

BnokupoBKa gocTyna K imctam (B TOM YMCe CKPbITbIM).
"pynnoBo pexxum 06paboTKM IMCTOB.
TpaHcnoHMpoBaHWe faHHbIX.
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MpoasuHyTbie pyHKuUM Excel: cnoxxHbie popMynbl U GyHKLMKM ANS aHanM3a AaHHbIX.

e CosfaHue hopMyn Ans faHHbIX C HECKOJIbKUX JINCTOB.

o Jlornka noctpoenus dyHkuum ECIIN.

o [NocnepoBaTenbHble NPOBEPKK BNOXeHHbIMK ECJIN.

e HacTpoika 4YncnoBbIX ¥ TEKCTOBbIX YCIIOBUI

o [TpumeHeHune pyHKun CYMMECIIN.

e Mlcnonb3oBaHWe UMEHOBAHHbIX ANana3oHoB.

e PaboTa c BbiMagaroLMMu CIMCKaMM U Apyrue orpaHnyYeHns Ha BBOA AaHHbIX.
o CospgaHue BbiNajatoLwwero Cnucka rno CnpaBoOYHUKY.

o /13BneyeHne sHauyeHui ns Tabnuy - pyHkumm BMNP n IMP.

e BIP ansi nepeHoca AaHHbIX Mexay Tabnuuamu.

e Jlormka nomcka gaHHbix BIP.

o NHAEKC+MOWCKIMO3 ansa nepeHoca AaHHbIX Mexay Tabnuuamu.
o Kak yctpoen MHOEKC.

o OfHOBpEMEHHas NpoBepKa HECKOJIbKUX YCIIOBUNA.

o OYHKUWU OATbI u BPEMEHMW.

o [lepeHOC TEKCTOBbIX aHHbIX B OTAE/NbHbIE AYENKN.

MoaBepeHune utoros.

MpakTuKyMbl.

MoAysb 3.

AHanus faHHbIX C NOMOLL,bIO CBOAHbIX TabnuL.-

o MoAroToBKa UCXOAHbIX AaHHbIX ANs aHau3a.

o [pynnupoBKa AaT v YACIOBbIX PSAOB.

e BpeMeHHas Wwkana.

e CTaHAapTHblE U M0JIb30BaTENbCKME pacyeTbl B CBOAHbIX Tabnuuax.

Busyanusauusa gaHHbIX: rMCTOrpaMMbl U Aamﬁopnbl.

o [InHaMu4yeckune guarpamMmmbl.

o [IHaMu4yeckme gmarpaMmbl C aBTOMaTUYECKUM LO6GABNEHNEM [aHHbIX.
o [lo6aBneHue psaa B guarpammy.

. ﬂ.MarpaMMbl C anieMeHTaMu ynpasiieHusa.

e [InarpaMmma c BbI60poM oToBparkaeMblX faHHbIX hraXkkaMu.
e [lnarpamma lNapeTo, MaHTa.

o [pnbnmxeHne guarpaMmmbil.

o CTaHAapTHble U AUHaMUYecKne rpacuku.

e [MCTOrpamMma c NepekpbITUEM.

e BusyanbHoe npeactaBneHne gaHHbIX € NoMoLLbio SmartArt.
o OyHKUMM 1 0651acTb NPUMEHeHUs fawbopaa.

e C60p AaHHbIX ANna faweéopaa.

o [poeKkTUpoBaHWe u AU3aiH gawbopaa.

Bo3MoOXXHOCTU aBTOMaTU3aLMU NOBTOPSIOLLUXCSH 3a/iay C MOMOLLLbIO MaKpPOCOB.

e CywHOCTb Makpoca.

e Kak pa6oTatoT Makpochl B Excel.

o Kakue 3afauum No3BONAOT PeLnTb Makpochl.
e 3anucb MaKpoCOB MaKpOPEKOPAEPOM

¢ PeflakTMpoBaHMe MaKpOCOB.

MopasepeHune utoros.
MpakTuKyMmbl.

Utoroeoe TecTupoBaHue.

[lpenogaBaTenu

MPEMOOABATE/b
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Kanaupat negarornyeckux HayK C BbICLLUMM TEXHUYECKMM 06pa3oBaHNeM, 3KCNEPT B 06Y4EHUM B3POCbIX MHDOPMAaLIMOHHbIM
TEXHOMOTUSIM.

MPEMNOLABATESb
9KcnepT—npakTuK B paboTe ¢ MHCTpyMeHTaMu Microsoft Excel.
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