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Hacrosmue IlpaBuia BHYTpEHHEro TPYIOBOTO pacHloOpsiKa SBISIOTCS JIOKaJbHBIM
HOPMATHUBHBIM aKTOM H PETIAMEHTUPYIOT B COOTBETCTBUU C TpymoBbIM KogekcoM PD u mHBIMU
denepanbHBIMU 3aKOHAMU TOPSJOK MpHEMa W YBOJbHEHHsI PaOOTHHKOB, OCHOBHBIC TpaBa U
00s13aHHOCTH pa0OTHUKA W paboTojaresis, pPeKUM padouyero BPEMEHH M BPEMEHH OT/bIXa,
MOPSAOK TOOHIpeHUs: paOOTHUKOB, OTBETCTBEHHOCTh paloTonmarenis U OTBETCTBEHHOCTH
paboTHUKA, BKIIIOYAsi MEpPhI TUCHUIUIMHAPHOTO B3bICKAHUSI, IPUMEHSIEMbIE K PAOOTHHUKY, a TaKxkKe
WHBIE BOIPOCHI PETYJIMPOBAHUS TPYAOBBIX OTHOIIEHWA B ABTOHOMHOM HEKOMMEPUYECKOMN
OpraHu3aIy JTOMOJHUTEIHLHOTO MPOPECCHOHATHLHOTO 00pa3oBaHUs YUeOHO-METOANYECKUN
eHTp «DunkoHT» (nanee — AHO YMII «DUHKOHTY, OpraHU3aI¥s WU padOTOqaTeNh).

1. ITopsnox npuemMa pabOTHHMKOB

1.1. TpymoBble OTHOIICHUS BO3HHUKAIOT MEXAYy paOOTHMKOM U paboTonmareieM Ha
OCHOBaHHUHU TPYIOBOTO JIOTOBOPA, KOTOPKIH 3aKIIIOYAETCSl B COOTBETCTBUH C TpPYyIOBBIM KOJAEKCOM
PO.

1.2. Jlo moamwcaHusi TPYIOBOTO JOroBopa paboTojaresb 3HAKOMHUT PAaOOTHHKA TIOJ
MOJIUCH ¢ HAacTosMMHU [IpaBuiamMu BHYTPEHHETO TPYAOBOTO PACIIOPSIKA, HHBIMH JIOKAIbHBIMU
HOPMAaTHBHBIMHM ~ aKTaMH, HEMOCPEACTBEHHO CBS3aHHBIMH C TPYIOBOH JESATEIBHOCTHIO
paboTHHKA.

1.3. IIpu 3aKiIro4eHUH TPYAOBOTO JIOTOBOpa MPETEHICHT Ha paboTy 00s3aH MPEAbSIBUTH
paboronarento (eciiu MHOE HE YCTaHOBIIEHO TpynoBbIM KopekcoM PD u nHbIMU (enepaibHBIMU
3aKOHAMH):

1.3.1. [TacopT (MHO¥M JOKYMEHT, Y0CTOBEPSIOIIHI JINYHOCTB ).

1.3.2. TpynoByro KHUXKKY U (MJIM) CBEACHUS O TPYIOBOM JAEATEIHLHOCTH, 32 UCKITIOYCHUEM
CIIy4aeB, €CIIU TPYAO0BOIl T0rOBOp 3aKIII0YAETCs BIIEPBBIE.

1.3.3. JIoKyMEHT, NOATBEPXAAOIINUNA PpErucTpaluyio B CHUCTEME WHIUBHUIYaJIbHOTO
(mepcoHu(pUIIMPOBAHHOTO) yd4eTa, B TOM 4YHuclie B ¢GopMe DIEKTPOHHOTO JIOKyMEeHTa (3a
UCKJTIOYCHHEM CITy4asi, KOT/la MPETEHIEHT MOCTYNaeT Ha paboTy BIIEPBBIE M HE UMEET OTKPHITOTO
WH/IMBUYaJIbHOTO JINLIEBOTO CYETA).

1.3.4. JlokyMeHTBI BOMHCKOTO y4eTa, ecii Ha paboTy MOCTyNaeT BOCHHOOOs3aHHbIN WIn
JIUII0, TIOZJIEXkAIllee IPU3BIBY Ha BOEHHYIO CITYXkKOY.

1.3.5. JlokymeHT 00 oOpa3oBaHuU U (WJIM) O KBATH(UKAIMK W HAJTMYUHU CIICIIHATBHBIX
3HaHWH, eciu pPabOTHUK TIOCTymaeTr Ha paboTy, KoTopas TpeOyeT COOTBETCTBYIOIIHMX
CHeIMaIbHBIX 3HAHUN WM CIIEUaIbHON OATOTOBKH.

1.3.6. CmpaBky o Hanmuumu (OTCYTCTBHM) CYIUMOCTH U (wiu) (akra yroioBHOTO
npeciaeqoBaHusl MO0 O MPEKpaIleHUH YroJIOBHOTO IPECIEAOBAHMS MO PeadUINTHPYIOIIMM
OCHOBaHUSM, BBIJAHHYIO B TMOPSIKEe W MO (GopMe, KOTOPBIC YCTaHABIMUBAIOTCS (eaepaibHbIM
OpPraHOM HCIIOJTHHUTENBHOM BIIACTH, OCYLIECTBISIONIMM (YHKIIMU N0 BBIPAOOTKE M pearu3aliu
rOCyAapCTBEHHOW MOJUTHKUA M HOPMATHBHO-IPABOBOMY PETYIMPOBAHUIO B cepe BHYTPEHHHUX
Jel1, - IPY MOCTYIUIEHWU Ha paloTy, CBA3aHHYIO C JESATEIbHOCTHIO, K OCYLIECTBICHUIO KOTOPO B
COOTBETCTBUM C TpynOBBIM KOAEKCOM, MHBIM (helepaabHbIM 3aKOHOM HE JOMYCKAroTCs JIMIIA,
UMEIOLINEe WM HMEBIINE CYIMMOCTb, IOABEPraroliuecss WM IOJBEPraBLINECS YTOJIOBHOMY
IpeciIeJOBaHuIo.

1.3.7. dna odopmieHUs KaapoBhIX JTOKYMEHTOB W IMPEIOCTABICHHUS HAJIOTOBBIX JBIOT
paboOTHUK MOXET (HEe 00513aH) TaKXKe JOMOIHUTEIHHO PEIbSIBUTH CIEAYIONTYI0 HHPOPMALIUIO:

1.3.7.1. cripaBky o goxonax 1o ¢opme 2-HJDJI;



1.3.7.2. xonuio CBUETENHCTBA O TIOCTAHOBKE Ha yueT B HajoroBoM oprane (MHH);

1.3.7.3. xonmro cBUAETENHCTBA O Opake;

1.3.7.4. xonuIO CBUJETENHCTBA O PACTOPIKEHUH OpaKa;

1.3.7.5. cBeneHus 0 OeTIX.

1.3.8. JlomomHuUTENnbHBIE JOKYMEHTBI C Yy4Ye€TOM chenudukd paboThl, €CIh 3TO
npenycMoTpeHo TpymoBeiM kojekcom P®, wunbIMU denepadbHBIMH 3aKOHAMH, YKa3aMu
[Ipesunenta PO u nocranosnenusamu IlpaBurenscta PO.

1.4. B mensx Oonee TMONHOW OIEHKH TPO(PECCHOHAIBHBIX W JICTOBBIX KauyeCTB
NPUHUMAEMOro Ha paboTy paboTHHKa paboTomaTrenb MOXKET IMPEIOKUTh €My INPEelOCTaBUTh
KpaTKyl0 MUCHbMEHHYIO XapaKTepUCTHUKY (pe3ioMe) BBINOIHIEMON paHee palOOoThl, ONUCAHHE
HaBBIKOB, HAIlpUMEp, YMEHHUS pabOTaTh Ha KOMIIBIOTEpPE U T.JI.

1.5. Ecnu mpereHieHT Ha padoTy B T€UEHHUE JBYX JIET, MPEIIIESCTBYIONIMX MMOCTYIICHUIO
Ha pabory B AHO VYMI| «®uHKOHT», 3aMmeman JIOJDKHOCTh TOCYIapCTBEHHOW WA
MYHUIUNIAIBHON CIIy’KOBbI, KOTOpasi BKJIIOYEHA B IEPEUCHb, YCTAHOBJICHHbII HOPMaTHBHBIMU
MpaBOBBIMHM akTaMu PD, To OH 00s3aH cOOOMUTH PabOTOIATENIO CBEICHUSI O TIOCIICTHEM MECTE
CITYXOBI.

1.6. Ilpu 3aKII0YEHUH TPYIOBOTO JIOTOBOPA B HEM IO COIVIAIIEHUIO CTOPOH MOXKET OBITh
IPEAYCMOTPEHO YCIOBHE 00 UCTIBITAHUM PAa0OTHUKA, KOTOPOE YCTaHABIMUBACTCS JUISl TOTO, YTOOBI
IPOBEPUTH, COOTBETCTBYET paOOTHUK MOPYYaeMoil paboTe MK HET.

1.6.1. Eciu B TpyZOBOM JOTOBOpE OTCYTCTBYET YCIIOBHE 00 HCHBITAHWHU, TO PAaOOTHUK
CUMTACTCS IPUHATHIM Ha paboTy 0€3 UCTIBITaHMUS.

[Ipu ¢akTuvyeckoM gomycke paboTHHKAa K padore 0e3 odopmileHHs THUCHMEHHOTO
TPYAOBOIO JOIOBOPA YCIOBHE OO0 HCHBITAHMM MOXET OBbITh BKJIOYEHO B TEKCT TPYAOBOIO
JIOTOBOPA, TOJIBKO €CJIM J0 Hadaisa paboThl TaKOE yCIOBUE pabOTHUK M paboToaaresb oGopMuim
B BU/JIE OT/AEIBHOTO COTIALICHMS.

1.6.2. Bo Bpems uchbITaHusi Ha pabOTHUKA PacIpOCTPAHAIOTCS BCE HOPMBI TPYIOBOTO
3aKOHOJATEIbCTBA, KOJUIEKTUBHOIO J0roBopa (MpU HaJW4MM), COMIAIIEHUH M JIOKAJIbHBIX
HOPMAaTHBHBIX aKTOB.

1.6.3. Cpok wuchbITaHust Uii paOOTHHKAa HE MOXET NPEBBIIIATh TPEX MECSIEB, a M
PYKOBOIUTENS OpPraHU3allMd M €ro 3aMEeCTUTeNEl, MIaBHOro OyXrajarepa M ero 3aMeCTHUTENEH,
pykoBonuTeneil (puiauanoB, MPEICTABUTENBCTB WJIM HMHBIX OOOCOOJEHHBIX CTPYKTYpPHBIX
NOApa3ACICHUH OpraHu3alMi - IIEeCTH MECALEB, €CIM MHOE HE YCTAaHOBJIEHO (herepabHbIM
3akOHOM. [IpM 3aKiIlO4eHUM TpPYAOBOIO JOrOBOpa Ha CPOK OT JBYX JO IIECTH MeECALEB
UCIBITAaHNE HE MOXKET IIPEBBIIIATE ABYX HEIEIb.

1.6.3.1. B cpok ncnbITaHUsI HE 3aCUUTHIBAIOTCS IEPUOJT BPEMEHHON HETPYAOCIIOCOOHOCTH
paboTHHKA U Ipyrue MepHobl, Koraa oH (pakTHYecKH OTCYTCTBOBAJ Ha padorTe.

1.6.4. YcioBue TpyaoBOro J0TOBOpa 00 MCHBITAHUU HE MPUMEHSETCS, €Clii pabOTHUKY B
COOTBETCTBUM ¢ TpynoBbIM KkojmekcoM P®d, wuHbIMH (QenepanbHBIMM 3aKOHAMU HEIb3s
yCTaHaBJIMBaTh UCIBITAHUE IIPU IIPUEME.

1.7. PaGoTomarens 3akito4acT TPYIOBBIE JOTOBOPHI ¢ PaOOTHUKOM Ha HEOIPEACIICHHBIN
CPOK, a B Cilydasx, NPeIyCMOTPEHHbIX TpynoBbIM kojekcoM P®d, uHbIMH (enepanbHbIMU
3aKOHAMH, - CPOYHBIN TPYA0BOH 10roBop. CpOouHBIl TPyAOBOI JOrOBOP 3aKIHOUAETCS HA CPOK HE
Oomee mATH JIeT, €CIM HWHOM CpPOK He YycTaHoBieH TpyroBeiM KopekcoM P®, wuHbIMH
denepanbHBIMU 3aKOHAMHU.

1.7.1. Ecnm 3akiiouaeTcss CpPOYHBIN TpPYAOBOM JOTOBOpP, TO B HEro oO0s3aTeiabHO
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BKJIIOUAETCS YCIIOBHE O CPOKE €ro JEHCTBHS M O0OCTOATENHCTBAX (MPUUYMHAX), TOCTYKUBIIMX
OCHOBaHMEM Ul €r0 3aKJIIOUEHHs B COOTBETCTBUHM C TpymnoBeIM kojekcoM P® wiam HMHBIM
denepanbHBIM 3aKOHOM.

Ecnu B TpymoBoM AOroBope yCaoBHE O CPOKE €ro ACHCTBHUSI OTCYTCTBYET, TO TPYAOBOM
JIOTOBOD 3aKJIIOUEH Ha HEONPEEICHHBIN CPOK.

1.8. TpymoBoii HOTOBOp 3aKJIIOUaeTCs B MHUCBMEHHOW (opme, COCTaBISETCS B JBYX
9K3EMILIAPaX, Kbl U3 KOTOPHIX MOAMUCHIBAIOT CTOPOHBI. OAMH 3K3EeMIUISp - A7 paboTHHKA,
npyroii - misi pabortomarens. Ha sk3emruisipe TpymaoBOTO OTOBOpa paboTomaressi paOOTHUK
CTaBHUT CBOIO MOJMHKCH O MOJYYCHUHU IK3EMILISPA TPYAOBOTO J0TOBOPA.

1.8.1. TpymoBoii moroBop, He 0(OPMIICHHBIN MUCHMEHHO, CUUTACTCS 3aKIIFOYCHHBIM, €CITN
paboTHUK mpHCTynWiI K paboTe ¢ BegoMa MM 1O MOPYYEHHUIO padoToiaresiss WIH €ro
YIIOJIHOMOYEHHOTO Ha 3TO TMpencTaBUTENs. B 3ToM ciiyuae paboromarenb TODKEH O(POPMHUTH
MUCHbMEHHBIA TPYAOBOM JOTOBOp B T€UEHHE TPEeX pabouMX AHEH co JHS (PaKTHUYECKOTO JIOMycKa
paboTHHKa K paboTe.

1.8.2. 3ampemaercs ¢akTuueckoe AomylieHne paboTHHKa K paboTe Oe3 BegoMa WU
nopy4eHust padboTogaress (€ro yrmoJTHOMOUYEHHOTO Ha TO MPEACTABUTEIN).

Ecimu ¢usnueckoe nmuio ObUIO (PaKTUYECKH TOMYIIEHO K paboTe paOOTHUKOM, HE
VIIOJTHOMOYEHHBIM Ha 3TO pabortomarenem, u paboromarens (€ro YHMOJTHOMOUEHHBIM Ha 3TO
NPEACTAaBUTENb) OTKA3bIBACTCS 3aKJIIOYUTH TPYAOBOH JOTOBOP C 3TUM (DPU3HUYECKUM JIMIIOM,
paboTtonarenb OrIauuBaeT eMy (PakTHYeCcKH OTpabOTaHHOE UM BpeMs (BBIIOJIHEHHYIO padoTy), B
nopsiake, onpeaenaeHHoM TpynoBbeiM kojiekcoM P unu ['paxknanckuM kopekcom PO.

PaGoTHuk, ocymecTBuBImMi (¢dakTUUecKoe JomylieHue K pabore, He Oymydu
VIIOJTHOMOYEHHBIM Ha 3TO paboTojaresieM, MPUBJIEKAeTCSI K OTBETCTBEHHOCTH, B TOM YHUCIIE
MaTepUaibHON, B TIOPSJIKE, YCTAaHOBICHHOM TpynoBbIM KojiekcoM P u nHbIMU (enepaibHBIMU
3aKOHAMHU.

1.9. IlperenneHT Ha paboOTy, KOTOPBIA B TEUEHHE JABYX JIET A0 MOCTYIUICHHUS Ha paboTy B
AHO YMI] «®uHKOHT» 3ameman JODKHOCTH TOCYIapCTBEHHOW (MYHHIIMIIATIBHOM) CITyXKObI
(mepeueHb KOTOPBIX YCTAHABIUBACTCS HOPMATHBHBIMU MPaBOBBIMH akTamMu P®) u mpu 3TOM B
€ro JIOJDKHOCTHBIE (CIy)XKeOHbIE) 00SI3aHHOCTH BXOAMIIM OT/AEIbHbIE (PYHKIIMH TOCYAapCTBEHHOTO
ynpasieanss AHO YMI] «DuHKOHT», MOXKET OBbITh MpUHAT Ha padboty B AHO YMII «®uHKOHT»
TOJILKO MOCJI€ TOTYyYEHHS B YCTAHOBJICHHOM IOPSIIKE COIVIaCHs COOTBETCTBYIOIIEH KOMUCCHH TIO
CcOOMIOICHNIO TPpeOOBAaHUN K CIIY’)KEOHOMY TOBEACHHUIO TOCYIAPCTBEHHBIX (MYHHIUIIATBHBIX )
CIIy)KalllUX U YPEryInpOBaHUIO KOH(IIUKTA HHTEPECOB.

1.10. TpynoBoit HOroBOp BCTYMAeT B CHIy CO JIHS €ro IMOANMHUCAHUS PAOOTHUKOM U
pabortonareneM, eCiii MHOE HE YCTaHOBIEHO TpynoBeIM kofaekcoM PD, npyrumu denepaabHbIMU
3aKOHAMU, UHBIMA HOPMAaTUBHBIMH MIPABOBBIMH akTaMu P® wim TpynoBBIM JOTOBOPOM, JIUOO CO
THS (PaKTUYECKOTO JOMYIIEeHHs pabOTHHKA K paboTe ¢ BeAOMa WM IO MOpyYeHUI0 paboToaaress
WM €70 YIOJIHOMOYEHHOTO Ha 3TO MPECTaBUTENS.

1.10.1. PaGoTHuK 00si3aH MPUCTYNUTH K WCIIOJIHEHUIO TPYIOBBIX 00S3aHHOCTEH CO JHS,
OTIpeIeIEHHOTO TPYAOBBIM J10rOBOpoM. Eciiu B TpynoBOM JOTOBOpE HE OIpeeseH JeHb Havala
paboThl, TO PabOTHUK MOJDKEH NPUCTYNUTh K paboTe Ha CIEAYIONUN paboduii eHb MOCie
BCTYIUIEHUS TaKOTO JOTOBOPA B CHITY.

1.10.2. Ecnu paGoTHUK He MpHUCTYNUI K paboTe B JeHb Hadana paboTbl, paboToAaTeNh
UMEET IPaBO aHHYIMPOBATH TPYIOBOW JOTOBOD.

1.11. Ha ocHOBaHMM 3aKJIOUEHHOIO TPYAOBOIO JOrOBOpAa M3JAE€TCs  IPHUKa3



(pactiopsbkeHue) o mpueMe paboTHHKa Ha pabory. ComepxaHue TpUKaza JIOJKHO
COOTBETCTBOBATh YCIOBHSIM 3aKJIFOYEHHOTO TPYIOBOTO JIOTOBOPA.

[Tpuka3 o npueme Ha paboTy OOBSIBIAETCS pAOOTHUKY MO MOAMUCH B TPEXIHEBHBIN CPOK
co aHs (akTHyeckoro Hadana padotel. [1o TpeboBanuio paboTHHKA pabOTOMATENb BBIIACT €My
HaJJIeXKallle 3aBepeHHYI0 KOO YKa3aHHOTO IpUKas3a.

1.12. TpymoBble KHI)KKH BemyTrcsi paboTomareieM Ha KaxAoro pabOTHHKA,
npopaborasiiero cpeime mAtH qHel B AHO YMII «®unkoHTY, eciau 3Ta paboTa sIBISIETCS I
pabOTHHKOB OCHOBHOM, 32 MCKJIIOYCHHEM CIIydaeB, MPEAYCMOTPEHHBIX YacTAMH 3, 8 cTarbu 2
®enepanbHOro 3akoHa oT 16.12.2019 Ne 439-D3.

1.13. PaboTomarens B NECATHIHEBHBIN CPOK MOCIE 3aKIIOUEHUS TPYIOBOTO JOrOBOpa C
pabOTHHKOM, KOTOPBIM B MPENIIECTBYIOIIME J1BAa TOJla 3aHUMAaJl JOJDKHOCTH TOCYAapCTBEHHOM
(MyHUIIUTIATBHOMN) CITYKOBI (TIeped4eHb KOTOPBIX YCTAaHABIIMBAETCS HOPMATUBHBIMH IPABOBBIMU
aktamMu P®), B yCTaHOBIEHHOM TMOPSAKE COOOIIAET IO TMOCIECAHEMY MECTY CIYKOBI 3TOTO
paboTHHUKA O 3aKJIIOYEHUH C HUM TPYAOBOTO JIOTOBOPA.

1.14. TlepeBox Ha apyryr paboTy, TO €CTh IMOCTOSHHOE WJIM BPEMEHHOE W3MCHCHHUE
TPynoBOM (YHKIIMKU paOOTHHWKA M (WJIM) CTPYKTYPHOTO TIOApA3ACIICHHsl, B KOTOPOM padoTaeT
paboTHUK (ecnu CTPYKTYpHOE MoJpasJefieHHe ObUIO YKa3aHO B TPYIOBOM JOTOBOpE), MPH
MPOAOJDKEHUH paboThl y TOTO K€ paboromarens, a TakXKe IEepeBoj Ha padoTy B IPYryro
MECTHOCTh BMeCTe ¢ paboToaareneM, JOMyCKaeTCsl TOJIBKO ¢ MHUCbMEHHOTO COIIacHs pabOTHHKA,
3a MCKJIFOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX YacTAMU 2 U 3 ctarbu 72.2 TpymoBoro kopekca
PO.

1.15. He Tpebyer cormacusi paOOTHHKa NEPEMEIICHHE €ro y TOTO K€ padoTomaress Ha
Ipyroe pabodee MeCTO, B APYroe CTPYKTYpPHOE MOJpa3fieiieHHe, pPacIlojOKEHHOE B TOM ke
MECTHOCTH, ITOpyYeHUE eMy paboThl Ha JPYroM MEXaHU3Me HIIM arperare, €cjid 3TO He BIIEUeT 3a
co00i U3MEHEHUS OIpeeICHHBIX CTOPOHAMH YCIIOBUN TPYAOBOTO JI0TOBOPA.

2. Ilopsinok yBOJIbHeHUSI pA0OTHHKOB

2.1. [IpekpanieHue Tpy0BOTO A0roBopa peryiaupyercs maBoit 13 TpynoBoro koaekca PO
U TPOU3BOJIUTCS B IMOPSAIKE U MO OCHOBAHMAM, NPEIYCMOTPEHHBIM TpymnoBBIM KojpekcoM P,
UHBIMU (hesiepaTbHbIMU 3aKOHAMH.

2.2. Tlpekpaienue TpymaoBOro n1oroBopa odopmisieTcs: nmpukazoMm padoromarens. C HUM
pabOTHUK JOKEH ObITh O3HAKOMJIEH moJ mnoanuch. Eciu paOOTHHUK OTKa3bIBaeTcsi OT
O3HAKOMJICHMSI WJIM TPUKa3 HEBO3MOXKHO JOBECTH JI0 €ro CBEACHMs, Ha IpHUKa3e JesaeTcs
COOTBETCTBYIOLIAs 3aIIUCh.

2.2.1. Ecnu yBoJbHEHHE PAaOOTHHKA SIBIISIETCS AUCIUILTMHAPHBIM B3BICKAHUEM, TO TIPUKa3
paboronarenss o0 YBOJIBHEHHWH JOJDKEH OBITH OOBSIBIEH 3TOMY paOOTHUKY MOJ MOANHCH B
TEUeHHE Tpex pabouux AHEH (He cuuTas BPEeMEHU OTCYTCTBUS paboTHUKa Ha paborte). Ecnm
pabOTHUK OTKa3bIBAETCSl O3HAKOMUTHCA C MPHUKA30M IO MOANNCh, Ha IMpHKa3e Jeaercs
COOTBETCTBYIOIIAs 3aIIUCh U COCTABIISIETCS COOTBETCTBYIOIINMN aKT.

2.3. Beimaua TpymoBOi KHMKKH (MTPEAOCTABICHUE CBEACHUN O TPYIOBOM NEATEILHOCTH Y
paboTonarensi), BblJadya 3aBEPEHHBIX HaAJIKallUM 00pa3oM KOMHUIl JOKYMEHTOB, CBSI3aHHBIX C
paboToii, 3amuch B TPYAOBYIO KHIDKKY (BHECEHHME HH(POpPMAIMM B CBEACHHS O TPYHAOBOM
JIeATEIbHOCTH) MPOU3BOAATCSA B COOTBETCTBUH € HacTIMH 4 - 6 cratbu 84.1 TpynoBoro komekca
PO.

TpynoBble KHIKKH (JyOJNIMKAThl TPYIOBBIX KHHIKEK), HE MOJyYEeHHBbIE paOOTHUKAMU TpU
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YBOJIBHEHUH, pabOTOMaTeIh XPAHUT O BOCTPEOOBAHUS B COOTBETCTBHH C TPEOOBAHHMSIMHU K X
XPaHEHUIO, YCTAaHOBJICHHBIMU 3aKOHOATeNIbCTBOM PD 00 apxuBHOM Jere.

2.4. B neHb yBONbHEHUS PAaOOTHHUKY BBIMUIAYMBAIOTCS BCE CYMMBI, MPUYUTAIOIIAECS OT
paboTtomarens U He OclapuBaeMble paboroaareneM. Eciu B 3TOT AeHb paOOTHHK OTCYTCTBOBAJ,
TO COOTBETCTBYIOIIME CYMMbI IOJIKHBI ObITh BBIIJIAYEHBI HE MO3HEE JHS, CIEAYIOLIETO 3a THEM
MPEIbSIBICHUS YBOJICHHBIM PAOOTHUKOM TPEOOBAHUS O pacyeTe.

2.5. Ilpu yBonpHEHHHM PAOOTHUK HE TMO3[HEE JHs TMPEKpalieHus TPYIAOBOTO JOTOBOpa
BO3BpalllaeT BCe MEpeJaHHble eMy paboTojareieM ajisi OCYIIECTBICHHS TPYIOBOW (DyHKIUU
JOKYMEHTBI, 000pyIOBaHUE, MHCTPYMEHTHI M MHBIE TOBAPHO-MATEPUATBLHBIC IIEHHOCTH, a TaKXe
JOKYMEHTBI, 00paszoBaBIIMECS TMPU UCHOTHEHWH TpyaoBoil ¢yHkiuu. KoHTpons 3a
BBITIOJTHCHHEM  3TOM  OOS3aHHOCTH  OCYIIECTBIISICT  HEMOCPEJCTBEHHBIM  PYKOBOIUTEIb
YBOJIBHAIOLIETOCS pabOTHUKA.

B cnywae Hemoctaum paboronarenb BIpaBe MPUBIEYb YBOJIEHHOTO pPaOOTHHKA K
OTBETCTBEHHOCTH B YCTAHOBJIEHHOM 3aKOHOM IOPSIIKE.

3. OcHoBHbIE IPaBa pA00OTHUKOB

3.1. PaGoTHHK nMeeT mpaBo Ha:

3.1.1. 3akitoueHue, U3MEHEHHUE, PAacTOPKEHHE TPYAOBOIO JOrOBOpa B IOPSAKE U Ha
YCIIOBUSX, YCTAHOBICHHBIX TpyIoBbIM KofiekcoM P®, nubiMu (heaepaibHbIMU 3aKOHAMH.

3.1.2. IIpenocraBnenue emy paboThl, PEIYCMOTPEHHON TPYAOBBIM JJOTOBOPOM.

3.1.3. PabGouee MecTO, KOTOpPOE€ COOTBETCTBYET TOCYIApPCTBEHHBIM HOPMATHBHBIM
TpeOOBaHUSAM OXpaHbI TPY/a.

3.1.4. CBoeBpEeMEHHYIO U B TTOJITHOM 00BEMeE BBITIIIATY 3apa00THOM IJIaThl B COOTBETCTBUH
CO CBOCH KBaIM(PUKAIMEH, CIOKHOCTHIO TpPYJAa, KOJIMYECTBOM W KAde€CTBOM BBITIOJIHCHHOU
paboThI.

3.1.5. OTtnpIx, KOTOPBIH o0ecreynBaeTcsi  YCTaHOBJIEHUEM HOpMaJIbHOM
IPOJIOJDKUTENIBHOCTH pabouero BPEeMEHHU, COKPALICHHOTO padodero BPEeMEHHU ISl OTIENbHBIX
npodeccuid U Kareropuid pabOTHHKOB, TPEJOCTABICHUEM €XKEHEICIbHBIX BBIXOIHBIX ITHEH,
HepabouuX Mpa3IHUYHBIX JTHEH, OTIAYMBAEMBIX €KETOJHBIX OTITYCKOB.

3.1.6. [Tonayto goctoBepHytO HH(MOpPMAIHIO 00 YCIOBUAX TPyJAa M TPEOOBAHUSIX OXPaHbI
Tpyda Ha paboyeM MecTe, BKJIIOYas peanu3alfio MpaB MO0 3aKOHOJATEIbCTBY O CIEHAIbHON
OIICHKE YCIIOBH Tpyna.

3.1.7. TloaroToBKY W MOIOJHHUTENIBbHOE MpOo(eCCHOHANbHOEe O0pa3oBaHUE B MOPSIKE,
yCTaHOBIEHHOM TpynoBbIM KozekcoM P®, wHbIMH (enepaabHBIMH 3aKOHAMH, JOKAJIbHBIMH
aKTamu padoTojares.

3.1.8. OObenuHeHNe, BKIIOYAst IPaBO CO3aBaTh MPO(COI03bl U BCTYNATh B HUX.

3.1.9. Yuactue B ynpaBinenuu AHO YMI[ «DuHKOHT» B (GopMax, MpeayCMOTPEHHBIX
TpynoBsiM koziekcoM PD, uabiMu deaepanbabiMu 3akoHaMu, yctaBoM AHO YMI «DuHKOHTY.

3.1.10. BeneHue KOJIEKTUBHBIX MTEPETOBOPOB U 3aKITIOYEHNE KOJUIEKTUBHBIX JIOTOBOPOB U
COIVIAIIEHUN Yepe3 CBOMX MPEACTAaBHUTENEH, a Takke MojydeHHue MH(OpPMAlMU O BBHINOJIHEHUU
KOJIJIEKTUBHOIO JJOTOBOPA, COITIAIIEHUH.

3.1.11. 3ammTy CBOMX TpPYIOBBIX IpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB BCEMH HE
3aIpeleHHBIMHA 3aKOHOM CIIOCO0aMHu.

3.1.12. Pa3pemienne MHOUBUAYAIbHBIX M KOJUIEKTUBHBIX TPYAOBBIX CIOpPOB, BKJIOUas
npaBo Ha 3a0acTOBKY, B TOpsSJAKE, YCTaHOBICHHOM TpyaoBbIM KojmekcoM P®D, wuHbIMH



benepanbHBIMU 3aKOHAMHU.

3.1.13. BosMmemeHnue Bpena, IPUUYMHEHHOTO €MY M3-32 MHCIIOJIHEHUS TPYIOBBIX
0053aHHOCTEH, M KOMIIEHCAIIMI0O MOPAJBHOTO Bpela B TOPSJIKE, YCTAaHOBJICHHOM TpymoBBIM
KosiekcoM PO, nHbIME (enepaabHBIMU 3aKOHAMU.

3.1.14. OO0s3artenbHOE CONHMANTBHOE CTpaXxOBaHWE B CIy4asX, MPEIyCMOTPEHHBIX
dbenepanrbHBIMA 3aKOHAMH.

3.1.15. IlpengocraBieHune npeaycMOTpeHHbIX TpynoBbIM KojekcoM P® rapanTuii npu
MPOXOXKICHUH TUCTIAaHCEPU3ALINU.

3.1.16. Muble mnpaBa, NpeIyCMOTPEHHBIE TPYAOBBIM 3aKOHOAATEIHCTBOM M HWHBIMU
HOPMAaTUBHBIMU MPABOBBIMU aKTaMH, COAEPKAIIMMU HOPMBI TPYAOBOIO IpaBa, JOKAIbHBIMU
HOPMATUBHBIMU aKTaMH, TPYIOBBIM JIOTOBOPOM, KOJUIEKTHMBHBIM JOTOBOPOM (IIPH HAIWYUH) U
COIVIAIICHUSMH.

4. OcHOBHbBIE 00513AHHOCTH PA0OTHUKOB

4.1. PaGoTHuK 00s13aH:

4.1.1. JIoOpoCOBECTHO HCIONHATH TPYAOBBIE OOS3aHHOCTH, BO3JIOKCHHBIE Ha HETO
TPYZOBBIM JJOTOBOPOM.

4.1.2. Cobmionarh HaCTOSIIIME IpaBHJa BHYTPEHHETO TPYIAOBOTO pacropsjKa, WHBIE
JIOKallbHbIE HOPMATHBHBIC aKTHl Pa0OTOMATeNsi, MPUKA3bl, PACIIOPSDKEHUS, yKa3aHUS U WHBIC
MOpy4YeHUs, JaHHbIE KaK B NHUCHBMEHHOW, Tak W B ycTHOW ¢opme, TpeboBanusi Komekca
npodeccuoHanbHOM 3TUKH paboTHUKOB AHO YMI «DUHKOHTY.

4.1.3. CoGmronath TPYAOBYIO JUCIHUIUIHHY, TOJPKHOCTHBIE HHCTPYKIIUU, TIOPSIOK pabOThI
CO cIy’keOHOM nHpOpMaIHEH.

4.1.4. BoINOAHATH YCTAaHOBJIEHHBIE HOPMBI TPY/A.

4.1.5. Cobmronars TpeOOBaHUS MO OXpaHe TPYJa U 00eCTIeueHUI0 OE30IMaCHOCTH TPY/A.

4.1.6. bepe:XHO OTHOCHUTBCS K UMYLIECTBY pabOTOAATENs, IPYTUX PaOOTHHUKOB, a TAKKE K
UMYIIECTBY TPETbUX IUI, KOTOpPOE HAXOAWUTCA y paboromarensi, eciu padoTojareiah HeceT
OTBETCTBEHHOCTbH 3a COXPAHHOCTh 3TOT0 UMYIIECTBA.

4.1.7. HemeneHHO M3BELIaTh HENOCPEACTBEHHOIO MJIM BBILECTOSIIETO PYKOBOAUTENS O
m000# M3BECTHON PAOOTHUKY CHUTYyallMHM, KOTOpas YrpOXKaeT >KM3HU W 3J0POBBIO JIIOIEH, O
HapylIeHUd paOOTHUKAMH | JPYTUMH JIMLIAMH, YYacTBYIOIIUMH B IPOU3BOJCTBEHHOMN
JesATeTLHOCTH paboTonarens, ykazaHHbIMH B yacT 2 ctathu 227 TK P®, TpeGoBanuii oxpaHbl
TpYaa, O KaKJIOM U3BECTHOM €My HECYAaCTHOM CiIydae, MPOUCIIEAIEM Ha MPOU3BOJICTBE, UK 00
YXYALIEHUU COCTOSIHMSI CBOErO 370pOBbS, B TOM 4YHCIE€ O TMPOSBICHUU IPHU3HAKOB
npodeccuoHaIBFHOTO 3200JIeBaHMs, OCTPOTO OTPABICHHUS.

4.1.8. IIpoxonuTh B yCTAHOBJICHHOM IMOpsJIKE OOydeHHE IO OXpaHE TPyAd, MHCTPYKTaXK
0 OXPaHe TPyAa, CTAXXHPOBKY Ha pabodeM MecTe (M1 ONMPEISICHHBIX KaTeropuil paOOTHUKOB)
U TIPOBEPKY 3HaHUA TpeOOBaHUIl OXpaHbl TPyZa.

4.1.9. Ilpoxomuth B ciy4asX, MNPEIyCMOTPEHHBIX TPYIOBBIM 3aKOHOAATEIHCTBOM M
UHBIMM HOPMAaTHBHBIMH TPAaBOBBIMU aKTaMH, COJEpKallMMH HOPMBbI TpPYIOBOIO IpaBa,
o0s13aTeNbHBIC TIpeABApUTEIbHBIE (MPU MOCTYIUICHUH Ha padoTy) M MEpPUOIUYECKHE (B TCUCHUE
TPYAOBOW AESITENLHOCTH) MEAMIIMHCKHE OCMOTPBI, JApYrue o00s3arenbHbIe MEIUIIMHCKHE
OCMOTpPBI B 00s3aTeNbHBIC TCUXUATPUICCKUE OCBHUJICTEIILCTBOBAHUS, & TAKXKE BHEOUYEPEIHBIC
MEIMIIMHCKHE OCMOTPBI TIO0 HampaBlIeHWIO pabortomarens, W (WIM) B COOTBETCTBHH C
HOPMAaTHUBHBIMU MPABOBBIMH aKTaMH, U (HJIH) METUITUHCKUMHU PEKOMEHIAIUSIMHU.



4.1.10. MHcnonp3oBaTb U MNPAaBUIBHO NPHUMEHATH CpPEACTBA WHAUBUAYAIBHOH H
KOJIJIEKTUBHOM 3allIUTHL.

4.1.11. Ilonnep:xuBaTh cBOE pabouee MECTO B MOPSIJIKE U YUCTOTE, CICAUTH 33 UCTIPAaBHON
paboroit o6opynoBaHus pabodero Mecra.

4.1.12. CobmronaTh yCTAaHOBJIICHHBIM padOTOIATENeM TOPSAI0K XpaHEHHUS JOKYMEHTOB,
MaTepHaIbHBIX U JEHEKHBIX IEHHOCTE!, HOCUTENeH NHPOpPMAaLIUU.

4.1.13. BecTu cebst BeXKJIMBO U HE JOMYCKATh:

1) rpyoOro MOBEACHUS;

2) T000T0 BHUJA BBICKA3BIBAHUNA W JCUCTBHIA TUCKPUMHHAIIMOHHOTO XapakTepa Io
IpU3HAaKaM TII0JIa, BO3pacTa, pachl, HAIMOHAJIBHOCTH, S3bIKA, TPAXKTAHCTBA, COLMAIBHOTO,
UMYILECTBEHHOTO WM  CEMEHHOro  IOJOXKEHMS, MOJIUTHYECKMX WM  PEIUTHO3HBIX
MPEAIIOUYTCHUN;

3) YIpo3, OCKOPOUTENBHBIX BBIPAKEHUN WIM PEIUIMK, NCUCTBHUH, MPEMATCTBYIONTNX
HOpMaJIbHOMY OOLIEHUIO WJIM MTPOBOLUPYIOIINX MTPOTHUBOIPABHOE MTOBECHHUE.

4.1.14. CoOmromate 3amper paboTomaressi Ha WCIONb30BAaHWE B JIMYHBIX IEJISAX
MHCTPYMEHTOB, MPUCIIOCOONIEHUN, TEXHUKH, 000PYAOBaHUs, JOKYMEHTAIIMN U UHBIX CPENICTB, B
TOM ymciie ceT «MHTepHeT», MpeIoCTaBICHHBIX padoTonareneM paOOTHUKY Ui HCIIOTHEHHS
TPYAOBBIX OOSI3aHHOCTEH.

4.1.15. CoGmonats 3amper paborojaress Ha HCIOIb30BaHHME paboOuero BpEMEHH s
pelIeHus] BOMPOCOB JINYHOTO XapakTepa, B TOM YMCIE JJIS JIMYHBIX TeJIe(QOHHBIX Pa3roBOPOB,
KOMITBIOTEPHBIX UTP, YTEHUS KHUI, T'a3eT, MHOWM JuTeparypbl, nHpopmanuu B cetu «MHTepHETY,
COLIMANIBHBIX CETAX, MEPEeNnuCKH U TOJb30BaHHUS MOOWIBHBIMU MPUIIOKEHUSIMH, HWHBIMU
POrpaMMHBIMH CPEJICTBAMHU, HE CBA3aHHBIMH C TPYIOBOM NEATEIbHOCTHIO PAOOTHHKA.

4.1.16. CoOmomarp 3ampeT paboTojarenis Ha KypeHHE B MOMEIICHHSIX oduca W BCEro
31aHMsI, BHE 00OPYIOBAaHHBIX 30H, IPEIHAZHAYEHHBIX JUISI 9THX LIeICH.

4.1.17. CoOmiomate 3amper paOorojarens Ha yHoTpeOineHue B pabouee BpeMms
AJIKOTOJIBHBIX HAIIUTKOB, HAPKOTUYECKUX U TOKCUUECKUX BEIIECTB.

4.1.18. CoOmomath mpaBWjia BHEIIHET0 BUAA, YCTAHOBJCHHbIE paloTOAATENIEM;
HAXOIUThCS B O(PHUCHOM IOMEIIEHWH B pabouee W Hepabodee BpeMs B OMPATHOH ONEKIe
JIEJIOBOTO CTHIISL.

4.1.19. CoGnronath ACUCTBYIOMNN Y paboToAaTe sl KOHTPOIHHO-TIPOITYCKHOM PEXUM.

4.1.20. B cryuae HeBbIXOAa Ha pabOTy B CBSA3U C BPEMEHHOM HETPYAOCIIOCOOHOCTHIO MITH
0 MHOM MPHUYMHE U3BECTUTH O MPUUYMHAX HEBBIXO/Ia HEMTOCPEICTBEHHOTO PYKOBOAUTENS JTFOOBIM
JOCTYITHBIM CIIOCO0OM (T10 TenedoHy, 0 AMEKTPOHHOH IOUTE, HHBIM CIIOCOOOM).

4.1.21. IlpencraBuTh CHPAaBKYy MEIULMHCKOW OpraHu3allid, IOATBEPKIAIOIIYIO
MPOXOXKACHHUE JUCTIAHCEPU3ALUU B JCHB (JTHH) OCBOOOXKIEHUS OT PaOOTHI.

4.1.22. CobOmiomath TmpaBWja TOXApHOH 0€30MacHOCTH, TpeOOBaHMUA TEXHUKHU
0€30MMacHOCTH, CAHUTAPHBIE HOPMBI U MPaBUIa, MPaBUIa JTUYHON TUTHEHBI.

4.1.23. Cobmronarth COOTBETCTBYIOIIHNI 3ampeT padoTomaTesi 1 He MPUHOCUTH B 0(hHUCHOE
MOMEUICHHE B3phIBYATHIC, OTPABIAIONIME M TI0XKAPOOIACHBIE BEIIECTBA, HE MOJIb30BATHCSA
HECTaHAAPTHBIMU AIEKTPOIIPUOOpPAMHU U HarpeBaTessIMu.

4.1.24. Coobmarb B KaJIpoByl0 CHyxO0y paboromarenss 00 HU3MEHEHHH YYETHBIX
(MepcoHaNbHBIX) JAHHBIX, IPEIOCTABICHHBIX P 3aKIIOUYCHUH TPYILOBOTO JOTOBOPA U (W) TIpU
OCYUIECTBIIEHUN TPYAOBOM AESITEIbHOCTH.

4.1.25. lloanepxuBarh CTENEHb KBATH(PUKALNU, HEOOXOOUMYIO Ul MCIIOJHEHHUS CBOMX



TPYAOBBIX OOSI3aHHOCTEH.

4.1.26. He MemmaTh BBITIOIHEHUIO O0SI3aHHOCTEH JPYrUMH paOOTHUKAMH.

4.1.27. He pasmamarb (BOCIPOU3BOAUTH, O3BYyYMBaTh, KOMHUPOBATh, M3BIIEKATh,
pacrpoCTpaHsITh) OXPAHIEMYIO 3aKOHOM TalHY (TOCYIapCTBEHHYIO0, KOMMEPYECKYIO, CIYKEOHYIO
U UHYIO0), CTaBIIYIO U3BECTHON PAaOOTHHUKY B CBSI3U C UCIIOJTHEHUEM UM TPYIOBBIX 00sI3aHHOCTEH.

4.1.28. Ucnonuars VHbIC 00513aHHOCTH, MPEayCMOTPEHHBIE TPYIOBBIM
3aKOHOAATEIbCTBOM M HMHBIMH HOPMAaTUBHBIMU MPABOBBIMH aKTaMH, COAEPXKALIUMH HOPMBI
TPYAOBOTO MpaBa, JIOKAIbHBIMU HOPMATUBHBIMHU aKTaMH, TPYIOBBIM JJOTOBOPOM, KOJIJIEKTUBHBIM
JIOTOBOPOM (TIPU HAJIMYHMH) U COTTIAIICHUSIMHU.

5. OcHoBHBIE IpaBa padoTogarens

5.1. PaGoTonarens uMeeT mpaso:

5.1.1. 3akmrouarh, U3MEHATH W pacToprarb TPYAOBBIE JOTOBOPHI C paOOTHUKaMU B
NOpSAIKE W Ha YCIOBUSX, KOTOpbIE YCTaHOBIEHbI TpynoBeiM KoaekcoM P®, wuHbIMU
dbeneparbHBIMA 3aKOHAMH.

5.1.2. BeCTH KOJUIEKTUBHBIE MIEPETOBOPHI U 3aKJIFOYATH KOJJIEKTUBHBIE JOTOBOPBI.

5.1.3. IoompsTh paOOTHUKOB 32 TOOPOCOBECTHBIN YPPEKTUBHBINA TPY/I.

5.1.4 TpeboBarh OT paOOTHHKOB MCIIOJHEHUS UMM TPYHAOBBIX OOsI3aHHOCTEH, OEpeKHOro
OTHOIICHUA K MMYILIECTBY paboromarens, paOOTHMKOB, K MMYILECTBY TPETbUX JIHII, KOTOPOE
HaXoAMTCA y paboromarenss M IO KOTOpOMY paboTonareilb HECEeT OTBETCTBEHHOCTh 3a
COXPAaHHOCTh 3TOTO HMMYIIECTBa, cOOMIoAeHUsl HacToAmux IIpaBui BHYTpEHHEro TPYIOBOTO
pacnopsiaka, TpeOOBaHUI OXpaHbl TPY/A.

5.1.5. IlpuBnekarp paOOTHUKOB K AUCIUIUTMHAPHON W MaTepUaIbHON OTBETCTBEHHOCTH B
nopsike, ycraHosieHHOM TpynoBeiM kofiekcoM PO, nnbiMu denepanbHbIMU 3aKOHAMHU.

5.1.6. TlpuHumarp JOKadbHBIE HOPMATHUBHBIE aKThl U TpeOOBaTh OT PAOOTHUKOB HX
COOJTIO/IEHU S, B TOM YHUCIIe TPeOOBaTh OT PAOOTHUKOB COOIIOICHUS 3aIIPETOB Ha!

1) UCIIONB30BAaHUE B JIMYHBIX IEJISIX HWHCTPYMEHTOB, MPUCIIOCOONCHUN, TEXHHKH,
o0opynoBaHusl, JOKyMEHTallUM W HWHBIX CpPEACTB, B TOM uuciae cetd MHTepHer,
IpeA0CTaBIEHHBIX paboToaareneM pabOTHHUKY /ISl HCIIONTHEHUS TPYIOBBIX 00SI3aHHOCTEH;

2) UCIIOJIb30BaHNe pabovyero BpeMEeHH JIJIsl peLIeHHs BOIIPOCOB JIMYHOTO XapaKTepa, B
TOM 4HWCJ€ AJI JIMYHBIX TeJe(OHHBIX Pa3rOBOPOB, KOMITBIOTEPHBIX WIp, YTEHHUS KHHI, T'a3eT,
WHOM nuTeparypsl, HHpopmauuu B cetu «VHTEepHEeT», COLMANBHBIX CETAX, MEPEeNHUCKH U
MOJIb30BaHUSI MOOWJIBHBIMH TPWIOKEHUSMH, HHBIMH TPOTPAMMHBIMU CpPEACTBAMHU,  HE
CBSI3aHHBIMU C TPYAOBOM J€SITEIHHOCTHIO pAOOTHHKA;

3) KypeHHe B IOMEIICHUSAX oduca W BCEro 3JIaHHs, BHE OOOPYJOBAaHHBIX 30H,
MpeIHA3HAYCHHBIX JJIs ATHX IIeJIeH;

4) yrnotpebnenne B pabouee BpeMsl AIKOTOJNBHBIX HAMWUTKOB, HAPKOTUYECKUX U
TOKCHUYECKHX BEIIECTB;

5) MOJIb30BaHUE B3PHIBUATHIMHU, OTPABISIOIIMMHU U MOXKAPOOIMACHBIMU BEIIECTBAMH,
MOJIb30BaHUE HECTAHIAPTHBIMU JIEKTPONPUOOpaMU U HATPEBATEISIMH.

5.1.7. TpebGoBaTh OT pabOTHHMKA TOIACPKMUBATH CBOE pabodyee MECTO B TOPSAKE H
YHCTOTE, COOMIONATh KOHTPOJIbHO-IPOITYCKHON PEXKHM.

5.1.8. TpebGoBarh 0T pabOTHHKA BEKIMBOTO MTOBEICHUS U HE TOITYCKATh:

1) rpy0oro nmoBeieHus;

2) T000T0 BHJA BBICKA3BIBAHUNA W JCHCTBHIA TUCKPUMHHAIIMOHHOTO XapakTepa Io
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NpU3HAKaM TI0Jla, BO3pACTa, pachl, HAIIMOHAIBHOCTH, SI3bIKA, TPAXKJAHCTBA, COLMAIBHOTO,
MMYIIECTBEHHOTO WM  CEMEMHOro  MOJOXEHUS, TOJUTUYECKUX WU  PEIUTHO3HBIX
MPEAIIOUYTCHUN;

3) yIpo3, OCKOPOUTENHHBIX BBIPAKEHUN WIM PEIUIMK, NCUCTBHUH, MPEMATCTBYIOITNX
HOpMaJIbHOMY OOLIEHUIO WJIM MTPOBOLUPYIOIINX MIPOTHUBOIPABHOE MTOBEACHHUE.

5.1.9. Co3naBarb oOBeAMHEHUST paboTOAATENeH B MENSIX MPEICTAaBUTEIIBCTBA U 3aIIUTHI
CBOMX MHTEPECOB U BCTYIAaTh B HUX.

5.1.10. B mensax oOecreueHuss O€30MaCHOCTH BECTH BHUACOHAOMIONEHHE B O(HCHBIX
MOMEIICHUSIX M YYEOHBIX ayIUTOPHUSX OpPTaHHW3aIlUU, YCTAHOBUB COOTBETCTBYIOIIYIO CHUCTEMY
BHJICOHAOITIOICHUSI.

5.1.11. Peanu3oBbIBaTh mpaBa COIVIACHO 3aKOHOAATEILCTBY O CIELHUAIBHOW OLICHKE
YCJIOBHUH Tpyza.

5.1.12. TIpoBOAWTH CaMOCTOSITEIbHO OIICHKY COONIONECHHUs] TpeOOBaHUW TPYIOBOTO
3aKOHOJATENbCTBA U WHBIX HOPMATUBHBIX MPABOBBIX AKTOB, COJIEPKALIUX HOPMBI TPYIOBOTO
mpaBa (caMmo00CiIeI0BaHHKE).

5.1.13. OcymecTBisTh MHBIE MTPaBa, TPEAYCMOTPEHHBIE TPYAOBBIM 3aKOHOAATEILCTBOM U
WHBIMH HOPMATHUBHBIMU TIPABOBBIMHM aKTaMH, COAECP)KAIIMMU HOPMBI TPYIOBOTO IpaBa,
JIOKaJIbHBIMM  HOPMATHUBHBIMU  AKTaMH, KOJUIEKTUBHBIM  JOTOBOPOM (IIpU  HAJIWUYUM),
COMIALIEHUSMH U TPYAOBBIM JOTOBOPOM.

6. OcHOBHbBIE 00SI3aAHHOCTH padoToaaTes

6.1. PaGoronarens 00s3aH:

6.1.1. Cobmonarh TpynoBOe 3aKOHOJATEILCTBO M MHBIC HOPMATHBHBIC MTPABOBBIC aKThHI, B
TOM 4YHCJE JIOKaJbHble HOPMATHBHBIE AaKThl, a TaK)Ke YCJIOBUS COIVIAIIEHUH M TPYIOBBIX
JIOTOBOPOB.

6.1.2. IIpenocraBnare paboTHUKAM padoTy, MPEAYCMOTPEHHYIO TPYAOBBIM JJOTOBOPOM.

6.1.3. ObecrnieunBarh 06€30MaCHOCTh, @ TAKXKE YCIOBHS TPYAd, KOTOPbIE COOTBETCTBYIOT
roCy/IapCTBEHHBIM HOPMAaTUBHBIM TPEOOBAHUSAM OXPaHbI TPY/a.

6.1.4. OOGecneunBarh pabOTHUKOB OOOPYZOBaHHEM, HWHCTPYMEHTAMH, TEXHHUYECKON
JOKYMEHTAIlel W MHBIMH CpEJICTBAaMH, HEOOXOAMMBIMU [JISi HCIIOJHEHUS HMHU TPYIOBBIX
00s13aHHOCTEH.

6.1.5. ObGecneunBarh paOOTHUKAM paBHYIO OIUIAaTy 3a TPYA pPaBHOW IIEHHOCTH, HE
JOTTYCKaTh TUCKPUMUHAIINH.

6.1.6. Bectu yuer BpeMeHH, (PaKTUYECKH OTPAOOTAHHOTO KaXIbIM PAOOTHUKOM.

6.1.7. BpllutaunBaTh B TOJHOM pa3Mepe NPUYMTAIOUIYIOCS pabOTHHKaM 3apaboTHYIO
IUIaTy B CPOKH, YCTAHOBJIEHHBIE B COOTBETCTBMM C TpynoBbIM kojnekcom P® u Hacrosimmmun
[IpaBunaMy BHYTPEHHETO TPYAOBOTO paclopsiaKa.

6.1.8. BecTu KOJJIEKTUBHBIE MEPETOBOPHI, @ TAKXKE 3aKJIFOYATh KOJUIEKTUBHBIN TOTOBOP B
MOPSIIKE, YCTAaHOBJIEHHOM TpynoBbIM KojekcoM PD.

6.1.9. [IlpenoctaBisaTh TpEACTAaBUTEISIM pPAOOTHHUKOB TIOJIHYIO M JIOCTOBEPHYIO
uHGOPMAIMIO JJI1 3aKJIIOYEHUS KOJUIEKTHMBHOIO JIOTOBOpA, COINALICHUS M KOHTPOJSA 3a MX
BBITNIOJTHEHUEM.

6.1.10. 3HakOMUTh PAaOOTHUKOB IOJl MOANHUCH C JIOKAJIBHBIMA HOPMAaTHBHBIMH aKTaMH,
HEINOCPEACTBEHHO CBSI3aHHBIMU C UX TPYIOBOU JESATENBHOCTBIO.

6.1.11.  CBoeBpeMEHHO  BBINOJHATH  MNpeanUcaHus  QenepajbHOr0  opraHa
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UCTIOJIHUTENIFHOW ~ BJIACTH,  YHNOJHOMOYEHHOTO  Ha  OCYyIIECTBIEHHE  (permepanbHOTO
TOCY/IapCTBEHHOTO HaJA30pa 3a COONIOACHHWEM TPYAOBOTO 3aKOHOAATENbCTBA M MHBIX
HOPMAaTHBHBIX NPABOBBIX aKTOB, COACPXAIIUX HOPMBI TPYAOBOTO IpaBa, IPYyrux ¢enepaabHbIX
OpPraHOB HCIOJHHUTEIHHOM BIACTH, OCYIIECTBISIONIUX TOCYIapCTBEHHBIH KOHTPOJIb (HAA30p) B
YCTaHOBJICHHOU cdepe AesTeNbHOCTH, YIUIauuBaTh IITpadbl, HAJIOKEHHbIE 3a HapyILIEHUs
TPYAOBOTO 3aKOHOAATENbCTBA W WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COJEPKAIINX HOPMBI
TPYAOBOTO IIPaBa.

6.1.12. PaccmarpuBarh mnpeacTaBiIeHHS MPO(COI030B, UHBIX H30paHHBIX PaOOTHHUKAMHU
IPEICTAaBUTENIEH O  BBISBICHHBIX HApyLIEHUSX TPYAOBOIO  3aKOHOJATENbCTBA, HHBIX
HOPMAaTHBHBIX aKTOB, IPUHUMATh MEPHI 110 YCTPAHEHUIO HApYyLIICHUH U W3BEUIaTh O MPUHATHIX
Mepax.

6.1.13. CoznaBare ycnoBHsl NO ydacTuio paboTHukoB B ympasienun AHO YMI]
«DuHKOHT» B opMax, MPETyCMOTPEHHBIX TpynoBeIM KoaekcoM P®D, mHbIMEH (denepalbHBIMU
3akoHamMu, yctaBoM AHO YMI] «DUHKOHT.

6.1.14. OGecnieunBaTh OBITOBBIC HYXABl PAOOTHUKOB, CBS3aHHBIC C MCIOJHEHUEM HMH
TPYIOBBIX O0S3aHHOCTEH.

6.1.15. OcymecTBiATh 0053aTE€IBHOE COLMAIIEHOE CTPAXOBaHHE PAOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (peZiepabHbIMU 3aKOHAMH.

6.1.16. Bo3memiars Bpes, NpUYMHEHHBIH paOOTHUKAM HM3-3a UCIIOJHEHUS UMH TPYIOBBIX
0053aHHOCTEH, a TaKKe KOMIIEHCHPOBaTh MOPAJIBHBIN Bpe/l B MOPSIKE U HA YCIOBHSX, KOTOpPHIE
yCTaHOBJIEHBbl TpynoBbIM KoaekcoM P®, npyrumu QenepanbHbIMU 3aKOHAaMH W HHBIMU
HOPMaTHUBHBIMH MPABOBBIMU akTaMu PO.

6.1.17. OrcTpansaTh OT pabOThIl PaOOTHHKOB B CIIy4asX, MPEIyCMOTPEHHBIX TpymoBBIM
KozieKcoM P®, nHBIMU HOPMATUBHBIMHU TPAaBOBBIMU akTamu PO.

6.1.18. IlpemoctaBnsTh pabOTHHKaM NpeaycMOTpeHHble TpyaoBeiM Kojekcom PO
rapaHTUU IpU IPOXOXKAECHUU JUCTIAHCEPU3ALINN.

6.1.19. Hcnonnsate VHBIE 00513aHHOCTH, IIPENYCMOTPEHHBIE TPYAOBBIM
3aKOHOJATEIbCTBOM, B TOM UHCIIE 3aKOHOJATEIBLCTBOM O CIELUAIbHON OLIEHKE YCIOBUM Tpyna, U
UHBIMH HOPMAaTHUBHBIMH IPABOBBIMU aKTaMH, COJIEPXKALIMMH HOPMBI TpPYAOBOTO IpaBa,
KOJUIEKTUBHBIM JIOTOBOPOM, COMJIAICHUSIMH (NP HAJIWYUM), JIOKAJbHBIMH HOPMAaTHUBHBIMU
aKTaMU U TPYAOBBIMH JIOTOBOPaMH.

7. Pe:xxum padoThbl

7.1. B AHO VYMI] «®uHKOHT» YCTaHABIMBACTCA TSATHIHEBHAas pabodas Hememns
IPOJOJDKUTENBHOCTEIO 40 dYacoB B HENeNMI0O € JABYMS BBIXOAHBIMH JHSIMH (cy0boTa u
BOCKPECEHBE):

7.1.1. TIpomOmKUTETHLHOCTh €XKEAHEBHOM paboThl cocTaBiseT § yacoB. Bpems Hawana
pabotsl — ¢ 9 yac. 00 muH. 10 10 wac. 00 muH., Bpems: okoHYaHuUs1 padboThl — ¢ 18 gac. 00 MuH. 10
19 gac. 00 MuH. B 3aBUCIMOCTH OT BpEMEHHU Havasia paboThI.

7.1.2. HakanyHe HepaOO4YMX NPa3gHUYHBIX THEH MPOJOIDKUTEIHHOCTh pabodero JaHs
COKpAIllaeTCsl Ha O/IMH Yac.

7.1.3. B nepuon ¢ 12 gac. 00 muH. 10 15 gac. 00 MuH. kaxaoro padoyero JHs pabOTHUKY
NPEIOCTABIISACTCS NEPEPhIB Il OTABIXA U MUTAHUS MPOJOIKUTEIBHOCTHIO OJUH 4Yac, KOTOPBIH
HE BKJIIOYAETCS B pabouee BpeMsl U OrjIaTe He MOAJICHKHUT.

7.1.4. JIroboe orcyrcTBUE Ha paboueM MecCTe, KpOME CIIydaeB HEMpEeOoJOTMMOM CHIIB,


consultantplus://offline/ref=2BF2EED64918E68C021C6197DC37CA833E8F7752C5ECF8D286C326AA94C5C3823F53A00302BCCA39CF7861A8761A21M
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JIOITYCKAETCSl TOJNBKO C IPEIBAPUTEIIHHOIO Pa3pelIeHUsT HEMOCPEICTBEHHOTO PYKOBOIMTEIS.
OtcyrcTBue Ha paboueM mecte 0e3 pa3pelleHUs CUUTAeTCs HEMPAaBOMEPHBIM U K PaOOTHHUKY
MOTYT OBITh TPUMEHEHBI MEPHI AUCIUILIMHAPHONW OTBETCTBEHHOCTHU. Pa3pelienne Ha ocTaBiIeHHE
paboyero Mecrta paOOTHHUKY (HEBBIXOJ Ha pabOTy) JaeT HEMOCPEACTBEHHBIM PYKOBOIUTEINb,
pexTop win kommepueckuil gupekrop AHO YMI] «®UHKOHT» NMpU HAIWMYUU YBaKUTEJIbHBIX
NpUYHH W (WJIM) HEOTIOXKHBIX 00CTOSATENbCTB. O BCSIKOM OTCYTCTBMM Ha paboOTe BCIEACTBHE
3a00eBaHmUs, KpOME CiIydaeB JICUCTBUS HEMPEOMOJIMMOM CHIIBI, HEOOXOAMMO COOOIIaTh
HENOCPEACTBEHHOMY PYKOBOJHUTEIIO B CPOK HE OoJiee 24 yacoB C MOMEHTA yCTaHOBJIEHUs dakTa
3a0oneBanus. Takke CBOEBPEMEHHO HEOOXOAMMO COOOIIATh O MPOIJICHUN CPOKA OTCYTCTBUS Ha
paboTte BcreacTBre 3a00JIeBaHUS.

7.2. NHoli pexum pabouero BpEMEHM W BPEMEHHU OTAbIXa MOXET ObITh YCTaHOBIICH
TPYAOBBIM JJOTOBOPOM C paOOTHUKOM.

7.3. Tlo cormameHu0 MEXay paOOTHHUKOM W paboTojaresieM MOTYT YCTaHABIMBAThCS
HETOJIHBIA pabouuii JeHh WIM HemojHas pabodas Hexensa. [[ns kareropwii paOOTHHKOB,
YCTAHOBJICHHBIX TpymoBbIM KomekcoM P®, paboromarenb o0s3aH yCTaHABIWBATh HETIOTHBINA
pabouuii AeHL WM HETIOTHYIO pabouyIo HEEIIO.

7.4. PaboTtomarenb BeoeT ydeT BpeMeHM, (AKTUUECKH OTPabOTaHHOTO KaKIbIM
paboTHHKOM, B Tabese yuera paboyero BpeMeHu.

7.5. PaGoromarenp BmpaBe MO COIVIAICHHIO C PAOOTHHUKOM YCTaHOBUTH €MY PEXKUM
rulkoro paboudero BpemeHu. PaboTonarens obecreunBaeT OTpabOTKy paOOTHUKOM CYMMapHOTO
KOJIM4YeCTBa pabOYMX 4YacoB B TEUEHHE COOTBETCTBYIOIIMX YYETHBIX MEPHUOAOB (pabouero nHs,
HEJICNIH, MeCsIIa U IPYTUX).

7.6. PaOOTHHMK MMeEEeT MpaBo 3aKI0uaTh TPYAOBIE TOTOBOPHI O BHIMOIHEHUH B CBOOOAHOE
OT OCHOBHOW pabOTBI BpeMs IPYrol peryiIsipHOM oOIuladyMBacMor pabOThI y TOTO JKe
pabortonarenst (BHyTpEHHEE COBMECTHTEILCTBO) M (WMJHM) y Jpyroro padortomarens (BHEUIHEe
COBMECTHTEIIBCTBO).

OCOOEHHOCTH pEeryaIupoBaHMs TpyAa JHL, paboTalOMMX IO COBMECTHTEIBCTRY,
onpeaenstorces masoi 44 Tpynosoro kogekca PO.

7.7. Paboromarens MMEET MpaBO HANPABUTh PAOOTHHKA B CIYXEOHYIO KOMaHIHPOBKY.
[Tpu 5TOM eMy rapaHTHPYEeTCs COXpaHEHHE MecTa PabOThI (JOMKHOCTH) M CPEIHETO 3apadoTKa, a
TaKkkK€ BO3MEILEHUE pACXOJ0B, CBS3aHHBIX CO CIY)KEOHOW KOMaHIMPOBKOW, COIIAaCHO
3aKoHOJATeNbCTBY Poccuiickoit @eneparuu.

7.8. CBepxypouHble paOOThl JOMYCKAIOTCS B HUCKIIOYUTENBHBIX CIydasX, B MOpPSAKE U
npenenax, NpeaycMOTpeHHbIX TpyaoBbIM KonekcoM PO.

7.9. Pabotonmarenr He pgomyckaer K pabore (OTcTpaHsieT OT paboThl) pabOTHHKA,
NOSBUBLIETOCS Ha paboTeé B COCTOSHUM —QJIKOTOJBHOTO, HApKOTHYECKOTO WM HMHOTO
TOKCUYECKOTO OTIbSIHEHHUS.

8. Bpems# otabixa

8.1. Bpems otapixa - Bpemsi, B T€YCHHE KOTOPOTO PAOOTHHUK CBOOONIEH OT WCITOJIHCHHS
TPYIOBBIX O0S3aHHOCTEH M KOTOPOE OH MOXKET MCITOJIH30BaTh MO0 CBOEMY YCMOTPEHHIO.

8.2. Bugamu BpeMeHU OT/IbIXa SBIISIOTCS:

o MepPEPHIBBI B TEUCHUE PAO0YETO JTHS;

° €XXEIHEBHBIN OTIBIX;

° BBIXOJ/IHBIE JTHU (€KEHECIIbHBIA HEMIPEPBIBHBIA OT/IBIX);
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o Hepaboune Nnpa3THUYHbIE THU;

o OTITyCKa.

8.3. Ecni mpofomKUTEIbHOCTD €KEeTHEBHOM pabOThl paOOTHHUKA HE MPEBBIIIACT YETHIPEX
4acoB, MEPEPHIB JJI OT/AbIXA U IUTAHUS €MY HE MTPEAO0CTABIISIETCS.

8.4. Bcem paboTHHKAM TIPEIOCTABIISIOTCS BEIXOIHBIE JHU (€KCHEETbHBIN HETIPEPhIBHBIN
otaeix). [lpu naTunHeBHOM paboueil Hepene pabOTHUKAM MPEIOCTABISIFOTCS J1BA BHIXOJHBIX JTHS
B HeJIeIIOo - cy000Ta U BOCKPECEHBE.

8.5. PaGorHukam mpenocTaBiAlOTCs HepaOoyre Mpa3JHUYHBIC THU B COOTBETCTBHH C
TpynoBsiM kozekcoM PO.

8.5.1. Pabora B BbIXOJHBIC U Hepaboune Mpa3THUYHBIC THU 3arpenaercs. [IpuBnedenue
paboTHUKOB K paboTe B BBIXOAHBIE M HepaOouue Mpa3IHUYHBIC JHU MPOU3ZBOAUTCS C HUX
MUCHbMEHHOTO COINIACHs, 10 MUCbMEHHOMY PACIOPSKEHUIO padoToaTessl U TOJIBKO B CIIydasX,
npeaycMOTpeHHbIX TpynoBbeIM KojeKkcoM PD.

8.6. PaboTHHMKaM MpeIOCTaBISIOTCS €KErOJHbIE OCHOBHBIC OIJIAYMBAaEMbIe OTITYyCKa C
COXpaHEHUEM MecTa padoThI (JOJPKHOCTH) M CpeaHero 3apaboTka. [IpogomKuTenbHOCTh TaKOTO
OTIIyCKa COCTaBIseT 28 KaleHAApHbIX JHEH 1ub0 WHOM CpPOK, YCTaHOBJIEHHBIN
3aKoHozaarenscTBoM Poccuiickoit denepanuu.

8.6.1. o cornamenuto paboTHUKA U pabOTONATENS €KETOAHbIN OIUIAYMBAEMBbIi OTITYCK,
KaK IPaBUJIO, JICIUTCS HA YaCTH, IIPH 3TOM XOTs OBl OIHA M3 YacTel OTITyCKa JOJDKHA OBITh HE
MeHee 14 kaJleHAapHbIX JTHEH.

8.6.2. ExxeromHbIil OrIaunBaeMblid OTITYCK MPEAOCTABISIETCS pa0OTHUKY B COOTBETCTBUH
¢ rpadukoM oTmyckoB. PabGoTonarenh mo BO3MOXKHOCTH YUMTBHIBAeT MOKETaHUS pabOTHHKA O
Jare Hadajga otnycka. O4epeaHOCTh W MOPSAJOK NMPENOCTABICHUS €KErOJHBIX OIUIaYMBAEMBIX
OTIIYCKOB  YCTaHaBIMBaeTcs paloTojareneM ¢ Y4eToM HEoOXOIMMOCTH oOecreyeHHs
HOpMasTbHOTO X042 paboTel AHO YMI «DUHKOHT» W OIarompusTHBIX YCIOBHH IS OT/ABIXa
pabOTHUKOB.

8.6.3. Ilo cornmacoBanuio ¢ paboromaresnieM paOOTHHKY MO MHUCbMEHHOMY 3asBICHHIO
MOXET OBITh TMPEAOCTaBICH EXKErOAHbIM OIUIaYMBAEMbIil OTIYCK B HWHBIE CpPOKH, HE
peaycMOTpeHHble TpadukoM oTIyckoB. [lpu 3ToM 3asiBeHNEe paOOTHHKA TOJKHO OBITH OJAHO
paboToaareno He MO3HEE YeM 3a HEJEIIO JI0 1aThl HACTYIUICHHUS MIPEINoaraéMoro OTimycka.

8.6.4. B cinyuasx, npeaycMOTpeHHBIX TpynoBeiM kKosekcoM PD u mabIME (enepaibHbIMU
3aKOHAMH, €KETOHBIN OIJIaYMBAEMBIN OTITYCK HEKOTOPBIM PaOOTHHKAM MPEIOCTABISAETCS 110 UX
KEJAHHIO B yIOOHOE ISl HUX BPEMS.

8.7. Ilo cemelHBIM OOCTOSITENBCTBAM U IPYTUM YBAXKHUTEIHHBIM PUYMHAM PaOOTHHUKY 110
€ro MUCHbMEHHOMY 3asBJICHHIO MOXET OBITh MPEJOCTaBICH OTIYCK 0e3 coXxpaHeHHs 3apaboTHOU
IUIaThl, MPOJOHKUTEIBLHOCTh KOTOPOTO OMPEAENseTcsl MO COIVIAIEHUI0 MEXAY pabOTHUKOM U
paboromaresnem.

9. MepsbI noompenusi pab0THUKOB

9.1. PaGoromarens BIpaBe MOOMPATh PaOOTHUKOB 3a JO0OPOCOBECTHOE HCIIOJTHCHHUE
CBOUX TPYHAOBBIX 00s3aHHOCTEH, 32 MPOAOIDKUTEIbHYIO U Oe3ylpeuHylo paboTy B OpraHU3alHH,
a TaK)Ke MHbIE YCIIeXHU, TOCTHKEHUS B paboTe.

9.2. B AHO YMI] «®PUHKOHT» NPUMEHSIOTCA CIEIYIOIINE BUIbI TOOLPEHNN:

1) 00bsIBICHHE OJIarogapHOCTH;

2) HarpakJeHue IEHHbIM II01apKOM;
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3) HarpaxiaeHue Mo4YeTHOM IpaMoTOu;

4) BbIJIa4a IPEMUHU.

9.3. PaGoronarens BIipaBe MPUMEHUTH OTHOBPEMEHHO HECKOJIBKO BUIOB MOOIIPEHUN.

9.4. Pemenne o0 TOOMmMpPEHWH PAOOTHUKA TPUHUMAECT PEKTOP WM KOMMEpPYECKHI
JTUPEKTOP HAa OCHOBAHWUM TPEICTABICHUS O MOOIMIPEHUU OT HEMOCPEICTBEHHOTO PYKOBOIUTEIIS
paboTHHKA.

9.5. Tloompenust ohoOpMISAIOTCS TMPUKA30M padoTodarenss W JOBOAATCS JO CBEACHHS
paboTHHKA O] TIOJIITUCH.

10. MepsI B3bICKaHHS, IPUMEHsIEMbIe K PA00THHKAM

10.1. 3a coBepuieHME IUCUMIUIMHAPHOTO IPOCTYINKA, TO €CTh HEHUCIIOIHEHHE WIH
HEHaJyIeXallee HCIOMHEHHEe pabOTHUKOM MO €ro BHHE BO3JIOKEHHBIX HA HETO0 TPYAOBBIX
o0s;3aHHOCTEH, paboTomarens HWMeEEeT MPaBO TNPHUMEHHUTH CIEAYIOIIUE JUCIUIUINHAPHBIC
B3BICKAHMHS:

o 3aMEYaHue;
o BBITOBOD;
o YBOJIbHEHHE 110 COOTBETCTBYIOIIUM OCHOBAaHHSM.

10.2. 3a xaxaplidi JTUCHUTUIMHAPHBIA MPOCTYIOK MOXKET OBITh MPUMEHEHO TOJIBKO OJTHO
JUCLUIUIMHAPHOE B3bICKAHUE.

10.3. Ilpuka3 paboromaresnss 0 MPUMEHEHUH TUCHUIIMHAPHOTO B3BICKAHUS OOBSBISCTCS
pabOTHHUKY O] MOAMUCH B TEUEHUE TPEX pabouuX JHEH Co AHS €ro u3laHus (He cuuTas BpeMEeH!
OTCYTCTBUS pabOTHHKA Ha pabote). B ciydae oTkaza pabOTHHKA OT 03HAKOMIICHUS C YKa3aHHBIM
IPUKA30M O] MOAIUCH COCTABISAETCS COOTBETCTBYIOLIHI aKT.

11. Onaara Tpyna

11.1. Pa3mep 3apaGoTHOM TUIATHI JJIS Ka)XJAOTO paOOTHHKA YCTaHABIMBACTCS COTJIACHO
[ITATHOMY pACHUCaHUIO, YTBEPXKIACHHOMY paboTomareneM, M TMPOMHCHIBACTCS B TPYAOBOM
JIOTOBOPE, TIPHKa3ax paboTomaTes.

11.2. ITo wtoram paboOTHI, MO JOCTHUKECHHUIO OIpPEICNCHHBIX pPE3YJAbTaTOB M JIPYTUM
npudrHaM paboTomaTeieM MOTYT OBITh YCTAHOBIICHBI MIPEMUANBHBIC BBIIJIATHI I OTACIBHBIX
Kareropuil pabOTHUKOB MJIH JJIsl BCETO MepcoHana paboronarens (HampuMmep, o UToraM padoTh
AHO YMI] «®unkoHT»). Pazmep maHHBIX BBITIIAT ONMPEACIISICTCS UCXOIs M3 BHECEHHOTO BKJIaaa
Ka)KJIOTO KOHKpETHOTO paboTHuKa /y1st noctkenus neneit AHO YMIL «DuHkoHTY.

11.3. TIlpu coBmemenuun paboTHUKOM mpodeccuid (JOMKHOCTEH), WCIOJTHEHUN
00s13aHHOCTEN OTCYTCTBYIOIIETO paOOTHHKA, YBETWYECHUH OOBEeMa padOThl WM PACIIUPEHUHN
30HBI OOCITY’)KHBaHHUS, TO €CTh MPHU BHITIOJTHEHUH JTOTIOTHUTEIHHOU paboThl, HE 00YCIOBIECHHOM
TPYIOBBIM JIOTOBOPOM, TPOU3BOAUTCS JIOIUIaTa, pa3Mep KOTOPOM yCTaHABIMBAETCA IO
COTJIAIIICHUIO CTOPOH TPYIOBOTO JIOTOBOPA, UCXOMs M3 00beMa M CONEpIKaHUS JOTOIHUTEITHHON
paboThI.

11.4. CepxypouHasi paboTa OIJIauMBaeTCs 3a MEepPBbIC ABa Yyaca paboOThl HE MEHEEe YE€M B
MOJTyTOPHOM pa3Mepe, 3a MOCIEaYyIOIINe Yachl — He MEHEee YeM B IBOMHOM pa3Mmepe.

11.5. Beirutara 3apaboTHO# ATkl M UHBIX BBITUIAT TIPOU3BOIUTCS JIBa pa3a B Mecsir: 20-
IO 4YHCla TEKYIIero Mecsia 3a MepByI0 IOJIOBUHY Mecslla U 5-ro uuciaa — IO HUTOraM
MPOILLIEIIIET0 OTYETHOTO MeCsIIIa.

Ecnu neHp BBIMUIATBI COBMAAAeT C BBIXOJHBIM WM HEPaOOYMM MPA3THUYHBIM JTHEM,
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3apa0oTHasi TIIaTa BBIIAYMBACTCS pPaOOTHUKY HAKaHYHE JTOTO BBIXOJHOTrO (Hepabouero
MPa3IHUYHOTO) JTHSI.

11.6. Bpimara 3apaOOTHON TUIATHI M MHBIX BBIMJIAT MPOU3BOAUTCS B MECTE BBIMOIHEHUS
paboThl U BBIIUIAYMBAETCS PAOOTHUKY M3 Kacchl paboTomarenss WM MyTeM IepPeYUCIICHUS
JIEHEKHBIX CPEIACTB Ha YKa3aHHBI paOOTHUKOM cueT B OaHke (OAHKOBCKYHO KapTy) Ha
OCHOBaHHUU U B COOTBETCTBHH C €T0 3asBICHUEM.

12. OTBeTCTBEHHOCTH PA0OOTHUKOB

12.1. JInna, koTopble BUHOBHBI B HApPYIIEHUH HOPM TPYAOBOI'O 3aKOHOJATENbCTBA, MOI'YT
ObITh TpPHUBICUEHBl K AUCUUIUIMHAPHOW W MaTepHaIIbHOM OTBETCTBEHHOCTH B MOPSIKE,
ycraHoBieHHOM TpynoBeiM kofiekcoM P® u uHbIME (enepaibHbIME 3akoHaMHu. Kpome Toro, oHM
MOTYT OBITh B  YCTAaHOBJICHHOM TIOpSIIKE MPUBICYEHBI K  IPa)kIaHCKO-TIPABOBOM,
aIMUHUCTPATUBHOM M YTOJIOBHOW OTBETCTBEHHOCTH.

13. OTBeTCTBEHHOCTH PadoTOAATEJIS

13.1. PabGoromarensr (ero mpeaCTaBUTENb), BUHOBHBIH B HAPYIICHHUH TPYIOBOTO
3aKOHOJATEILCTBA M WHBIX aKTOB, COJAEPXKAIIUX HOPMBI TPYIAOBOTO TpaBa, MOXKET OBITh
MPUBJICUYEH K OTBETCTBEHHOCTH B MOPSIJIKE, YCTaHOBICHHOM TpynoBbIM KojekcoM PD u uHbIMU
denepanbHbIMU 3aKOHaMU. Kpome TOro, oH MOXeT OBITh B YCTAHOBICHHOM IOPSIIKE TIPUBIICUCH
K IPa’k1aHCKO-TIPABOBOM, IMUHUCTPATUBHON U YTOJIOBHOM OTBETCTBEHHOCTH.

13.2. PaGoromarenh HECET MaTepHAIBHYIO OTBETCTBEHHOCTh Iiepes] PaOOTHUKOM B
nopsike, yctaHoBlIeHHOM TpynoBbiM kofekcoM PO 1 uHbIME (enepalbHbIMU 3aKOHAMU:

J 3a 3aJIepXKKy BBIMIATHl 3apa0OTHON IUIATHl M JIPYTUX BBIIUIAT, MPHUYUTAIOIINAXCS
paboTHUKY;

o 3a ymep0, MPUYMHEHHBIH UMYIIECTBY paOOTHUKA;

J 3a ymep0 paOOTHHMKA, KOTOpPBI BO3HHMK H3-32 HE3aKOHHOTO JIMIICHHUS €ro

paboTtonareneM BO3MOKHOCTH TPYAUTHCS.

13.2.1. PabGoronarenb, NPUYMHUBIIMN yIiepOd MMYIIECTBY paOOTHHKA, BO3MEIIAET 3TOT
yiep6 B moiaHoM obbeme. Pasmep ymepOa MCUMCHSETCS 1O PHIHOYHBIM ILIeHaM, JACHCTBYIOUINM
Ha JieHb Bo3meuleHus ymepba. [Ipu cormacum paGoTHuKa ymepO MOKET OBITH BO3MEIEH B
Harype.

13.2.2. PaboTHHMK HampaBisieT pabOTOMATENI0 3asBJICHHE O BO3MEIICHHH yIepoa.
Paboronarens 00s3aH paccMOTpeTh IMOCTYIUBIIEE 3asBICHHWE U MPUHATH COOTBETCTBYIOIIEE
pelieHre B JECSITUIHEBHBIN CPOK CO JIHA €ro MmocTyruieHus. B ciydae Hecornacus ¢ pelieHueM
paboTtomarenst WIM HEMOJNy4YeHUs OTBETa B YCTAHOBJEHHBIH CPOK pPaOOTHUK HMMEET IpaBo
00paTUTbCA B CY.

13.2.3. Tlpu HapymeHuu paboTomaTeieM YCTAHOBICHHOTO CpPOKa COOTBETCTBEHHO
BBITNIATHl 3apa0OTHOM TIaThl, OIJIAThI OTIYCKA, BBHIMUIAT TPH YBOJIbHEHWH W (WJIH) JIPYTHX
BBHITJIAT, MPUYUTAOIINXCS Pa0OTHUKY, paboTojarenh O0S3aH BBIIUIATUTH HMX C YIUIATOU
MIPOIICHTOB (JIEHEKHOM KOoMIIeHcaluu) B pasmepe 1/150 nmeiicTByromeld B 3TO BpeMsl KIIFOUEBOH
ctaBku banka Poccuu OT He BBITUTAYEHHBIX B CPOK CYMM 3a KaXKIbIH J€Hb 3aJ€pKKU, HAYUHAS CO
CIIEYIOIIEro JHS MMOCJE YCTAHOBJIEHHOTO CpOKa BBIMUIATHl MO JeHb (DaKTUYECKOro pacuera
BKJTFOUMTENHHO. [Ipu HEMONMHOW BBIMIJIATE B YCTAHOBJIEHHBIM CPOK 3apaOOTHOW IIaThl U (WJIH)
JPYTUX BBIIJIAT, MPUYUTAIOIIUXCSA PAaOOTHUKY, pa3Mep MpPOILEHTOB (AEHEKHOH KOMIICHCAIIWN)
UCUUCIIAETCS U3 (PAKTUUECKH HE BHIIUIAYEHHBIX B CPOK CYMM.
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13.3. PaGoronarensb Takke HECET MaTepUaIbHYI0 OTBETCTBEHHOCTD Iepes pabOTHUKOM 32
BUHOBHOE MPOTHUBONPABHOE MOBEACHUE (EHCTBHE WM O€3/1eHCTBHE) B BHJE BO3MEIIECHUS B
JICHEeXHOH (hopMe MOPaJIbHOTO Bpea.

13.4. Pazmep BO3MENICHHUST MOPAJIbHOTO Bpela paOOTHUKY OMPENENseTCs COTJIallICHHEM
paboTHHKa U paboTomaresns, a B ciydae cropa Cya onpeaenser (HakT NMpUIUHEHUs PaOOTHUKY
MOpaIbHOTO Bpesia U pa3Mephl €ro BO3MELIECHUS.

14. Cay:xkeOHasi, KOMMepUecKasi, HHAsI OXpPaHsieMasi 3AKOHOM TaliHa

14.1. PaGoTHUKM NpUHHMAIOT Ha ce0s 00sf3aTenbCTBA O HepasMVIAlllCHUH CBEICHUH,
COCTaBJISIIOIIUX CIYKEOHYI0, KOMMEPUYECKYIO U MHYIO OXpaHsIEeMyI0 3aKOHOM TaiiHy. C mepeyHem
CBEJICHHUH, COCTABISIOUINX CIY)KEOHYI0, KOMMEPUYECKYI0 U HHYIO OXpaHJIEMYIO 3aKOHOM TailHY,
pabOTHUK JOKEH OBITh O3HAKOMIICH TIOT TOIHUCH.

14.2. 3anpemaercs BecTd TenedoHHBIE W (WJIM) WHBIE IEPErOoBOPHl B MPHUCYTCTBUHU
MMOCTOPOHHUX JIUII, €CIIH ATO MPHUBEIAET K pa3MIalICHUIO CIYy)KEOHOW W (MJTM) MHOM OXpaHSIeMOn
3aKOHOM TaiHBI.

14.3. 3anpeniaercs OCyIIECTBISITh aynuo- U (WIKM) BUEO3aMKCh B ouce paboTomarens, B
TOM 4HCIIe Ha paboyeM MecTe, ¢ 3KpaHa paboyero KOMIbIOTepa.

14.4. HeBbInonHEHUE YCIOBUI COOMIONCHUS CITY>KEOHOH 1 KOMMEpYECKOil TaliH BiIeYeT 3a
co00#l NUCIUIUIMHAPHYIO OTBETCTBEHHOCTh, a4 B CIIy4ae HAHECEHHS MPSMOTO JTOKa3aHHOTO
paboromarenem ymiepba (yOBITKOB) — MarepuadbHyl0 W (WJIH) TPa)kIaHCKO-TIPABOBYIO
OTBETCTBEHHOCTb.

15. CoumnajibHbIe rapAHTHU, KOMIIEHCAIUU

15.1. Bompockl = MEOUIIMHCKOTO  CTPaxOBaHUs  pPaOOTHUKOB  PETYIUPYIOTCS
3aKkoHOJaTenbCcTBOM Poccwmiickoit  ®denepanuu. JlucTel BpeMEHHOW HETPYIOCHOCOOHOCTH
(OONMPHUYHBIC JHCTHI) OIUIAYMBAIOTCS B COOTBETCTBUU C 3aKOHOJATEIhCTBOM Poccuiickoit
denepanuu.

15.2. PaGoTHUK B cilydyae €ro BPEMEHHON HETPYIOCIOCOOHOCTH MO MpUYMHE OO0JIe3HU
JIOJDKEH TIPEIOCTABUTh paboTOoAaTeN0 HH(POPMAITHIO O OOTHFHUYHOM JIUCTE.

16. Kogexc nes10Boii 3TUKHU (MpaBuJia 1eJI0BOro noBeaeHnsi pa00THUKOB)

16.1. OCHOBHO# TPHUHITUI, KOTOPBHIM JIOJDKEH PYKOBOJICTBOBATHCA JIIOOOW pPaOOTHHUK
HE3aBHCHMO OT €ro JOJDKHOCTH, MecCTa PabOThl M BBIMONHIEMBIX CIYKEOHBIX (QYHKIMMA, -
YBOKEHUE K JIMYHOCTH KOIUJIET, MapTHEPOB, KIMEHTOB, PYKOBOACTBA. B3amMmHOE COONIIOICHHE
NPUHIIMIIA YBAXCHHs] JMYHOCTH 00s3aTeIbHO B paBHOM Mepe Kak uis paboromarens
(IOMKHOCTHBIX JIMI) B OTHOUICHWH pAOOTHUKOB, TaKk W MJii PaOOTHUKOB B OTHOIICHUHU
aIMUHHUCTPAIIMU U BCEX JPYTUX JIMI] IIEpCcOHasa paboTomaress.

16.2. PaGoromarenp oOecreurBacT BCEeM pAaOOTHHKAM pPaBHBIE BO3MOXKHOCTH IS
CaMOMPOSIBIICHUS IMYHOCTH B TIPOLIECCE TPYAOBOM JIEATEITLHOCTH.

16.3. 3ampemniaroTcss CO CTOPOHBI pabOTOMATENIT W OTACIBHBIX JOJDKHOCTHBIX JIMI[ IO
OTHOIICHHUIO K MEPCOHATY:

* 00ble  (OpMBI TUCKPUMHMHAIMK paOOTHUKOB, HauyuWHas OT moadopa KaJpos,
MPOJIBIKEHUS 0 CITY)KOe M 3aKaHYMBas BBICBOOOXKICHUEM IEepPCOHAja MO JIFOOBIM IpHU3HAKAM;
nog00p ¥ TPOABIKEHUE KaIpOB JODKHBI TMPOHMCXOAUTh HCKIIOUUTEIIBHO HAa OCHOBE
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npodeCCUOHANBHBIX CHOCOOHOCTEH, 3HAHMH W HABBIKOB, IpU O3TOM paboronarens 00s3aH
obecrnednTh OeCIPUCTPACTHOE U CIIPABEAIUBOE OTHOIIIEHUE KO BCEM paOOTHUKAM;

* JIF00BIE BUJBI TMPOTEKIIMOHU3MA, MPUBUIIETUN U JILIOT OTICIBHBIM PaOOTHHKAM WHauYe
KaK Ha 3aKOHHOW OCHOBE, COIVIACHO MPUHATON y paboTomarelis CUCTEMBbI OILIAaThl TPYJa U Mep
COIIMATILHOTO  XapakTepa TMpuU  00s3aTeIbHOM  O0ECIeUeHHH pabdoTomareieM  pPaBHBIX
BO3MOXKHOCTEH ISl ITOJTyUYEHHUsI yKa3aHHBIX JIbIOT U MPUBUIIETUH.

16.4. Paboromarenr BHpaBe TpeOOBaTh OT BCeX paOOTHHKOB, 4YTOOBI OHH
PYKOBOJICTBOBAJIUCH B MPOLECCE CBOEH TPYNOBOM AESITENbHOCTH CaMbIMH BBICOKMMH HOPMaMHU
JIEIIOBOTO OOIIEHUSI:

* OIJICPXKUBAIIH JISTIOBYIO PEMyTAIMIO U UMUK paboTOAaTeNsl B IEIOBBIX Kpyrax;

* BO B3aMMOOTHONICHUSX C pa0OTHUKAMHU NPYTHX MPEANPUATHN U OpTaHU3AlUN, B TOM
YHUClie TpPU 3aKIIOYCHHH W WCIOJTHEHWH JOTOBOPOB, JEHCTBOBAM YECTHO, AITHUYHO H
CIIpaBeJINBO; M30erayim JIOOBIX JEUCTBHM, KOTOpPbIE MOIIM OBl OBITH pacIeHEHBbl OO0
MCTOJIKOBAHBI KaK MPOTEKIIMS WM MHAasi Mepa, oOecrieuynBaronias MpeuMyIecTBa WK JIbIOThI s
OTJEJIHOTO MPEANPUATHS HUIIM OpraHU3alMK UIH UX PAOOTHUKOB,;

* of0ecreunBa  KOH(PUACHIIMATHHOCTh TIOJYyYE€HHONW WHMOpMAIMK; HUKOTAA HE
MCTIONB30BAIH ATy MHGOPMAIIHIO /IS TIeJIel JIMYHOU BBITOMIBI THOO B MHTEPECax TPEThUX JIUII;

* HUKOT/Ia HE BCTYNAIH HU MPSIMO, HU KOCBEHHO B KOMMEPYECKHE OTHOIICHUS C TPEThUMU
JUIAMH, €CITH 3TO MOXKET IPUBECTH K YIIEMJICHUIO KOMMEPUECKIX HHTEPECOB PabOTOMATENs WK
HAHECTH YIIepO ero JeIOBOM PermyTalluu WK UMUIKY,

* IeiCTBOBAJIM HAa OCHOBE JOBEPHs CTPATETUU U TaKTHKE, IPOBOAUMON paboTonareneM, a
TAaKKE€ IPUHUMAEMBIX aJIMUHUCTPAIIUEH PEIICHUM.

16.5. Bce paboTHuka 00s13aHbI B TIPOLIECCE TPYAOBOM JIEATEILHOCTH:

* UCXOIUTH M3 3a00THI 00 OOIIMX MHTEpPECax OpraHW3alliu, padoTomaTeNst U OOIIHOCTH
(eIMHCTBA) BCETO MEPCOHAA;

* BCEMHUPHO MOJJICPIKUBATH KOPIIOPATUBHYIO KYJIBTYPY U KOPIIOPATUBHBIE IICHHOCTH;

* BeCTU ceOsl KOPPEKTHO, JOCTOWHO, HE JOMYyCKas OTKJIOHEHUIH OT MPU3HAHHBIX HOPM
JITIOBOTO OOIIEHUS, IPUHATHIX Y paboToaarens.

16.6. PaboTonarens o0s3aH yBakaTh YaCTHYIO (JIMYHYIO) )KM3Hb CBOMX PAaOOTHHUKOB, HE
JIOTTyCKasi Kakoro-11u00 BMEIIaTeIbCTBA B HEE.

17. 3akar04uTe/IbHbIC MOJI0KEHUS

17.1. Hacrosiuue IlpaBuna BHYTPEHHErO TPYAOBOIO PacHoOpsiKka BCTYMAIOT B CHIY C
MOMEHTa YTBEPXKJICHHSI UX PEKTOPOM U JCHCTBYIOT J0 BBEACHHUS HOBBIX [IpaBui BHYTpEHHEro
TPYZOBOTO PACIIOPSIIKA.

17.2. O3nakomjeHHe pPaOOTHUKOB C YCIOBUAMH Hactoaummx llpaBun BHYTpeHHETro
TPYIAOBOTO paclopsiiKa MPOU3BOAUTCS MO MOAMUCH B TUCTE O3HAKOMIICHHUS.

17.3. Ilo BceM BompocaM, HE HaIIEAIIMM CBOETO penieHus: B HacTodmmx I[IpaBumax
BHYTPEHHEro TPYIOBOIO pacmopsiika, pabOTHUKM U paboTomareslb PYKOBOACTBYIOTCS
nonoxeHusiMu TpyaoBoro kojgekca PD W MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB P®D, WMHBIMH
JIOKaJIbHBIMH aKTaMH paboToaaTelNs, TPYAOBBIM JOTOBOPOM.
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