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BasoBble HaBblkK paboTbl B Microsoft Excel ana cneunanucTos:

aBTOMaTun3auna n aHaJin3 AaHHbIX

B pamKkax Kypca — npakTuKyma pas6mparoTcs OCHOBHbIe nNpuemMbl paboTbl B Microsoft Excel HayanbHOMo ypoBHS 06y4eHus.
Pas6upatoTca BO3MOXXHOCTM NPaKTUUYECKOro NpuMeHeHus Taénuy u hyHKumin Excel, anarpaMm, MHCTPYMEHTOB aBTOMaTU3aLuN.
Mpro6peTeHHble HaBbIKW MO3BOSAT MOBLICUTb MPOU3BOAUTENBHOCTL TPYAa COTPYAHUKOB KOMMaHWK, aBTOMaTU3MPOBaTh
Heob6xoAnMble paboune NpoLecChl.

[ata nposepeHus: 17 -20 mapta 2026 ¢ 10:00 go 17:30
ApTukyn: Cl113849

Bup, 06yyenus: Kypc nobilueHns KBanudukaumm
®dopmart obyueHuss: OHNalH-TpaHCAUMS

Cpok 06y4enust: 4 fHs

MpopomkuTenbHocTb obyyeHus: 324aca

MecTo npoBepeHus: r. CaHkT-MeTep6bypr, JIuroBckuii npocnekT, 266¢1, busHec LieHTp Mpembep Jlvra (3 oyepefb), 4 aTax, Us nudTa
Hanpago. CTaHLMn MeTpo «MOCKOBCKME BOPOTa», «TE€XHONOMMYECKUI MHCTUTYT», «O6BOAHBIN KaHan».

CtoumocTb yuyacTtus: 50 000 pyo6.
Jins y4yacTHUKOB NpeflycCMOTpPeHo: MeToauyeckuni matepmarn.

[lOKYMEHT 1o OKOH4YaHuM 06ydeHus: o ntoram obydeHus cyliaTenu, yCrnewHo npoLlejLime UTOroByo aTTecTauuio no nporpaMme
06y4eHus, MoslyyatoT Y 4OCTOBEpPEHME O NOBbILWEHUN KBanudukaumm B o6bemMe 32 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NPaBo
BefeHVs 06pa3oBaTeNibHON AeATeNbHOCTH, BblAaHHOM [enapTaMeHToM 06pa3oBaHus U Hayku ropoaa Mocksbl).

Ina Koro npegHasHayeH

MeHenxepos, 6yxranTepOB, }J,VIBaVIHepOB, nporpaMmMmnCTOB, MapKeTo10roB, UHXXeHepoB U ApPYyrux cneynanmncTos, He UMeLWLNX Unm
nmMerLmnx 6a30Bble HaBbIKK paéOTbI B Microsoft Excel, n XXenawwmx cucteMaTtuanpoBaTb 3HaHNA, OCBOUTb OCHOBHbIE MHCTPYMEHTbI
nporpamMmbl N Hay4YUTbCA NMPUMEHATDb UX ANA aBTOMaTuU3auun 3agad n aHanmsa JaHHbIX B I'IpOdJeCCVIOHaJ'IbHOVI AEATENIbHOCTU.

Lienb o6y4yeHus

Monyy4nTb 3HAHWUA U OCBOWTL NPAKTUYECKOE NPUMEHEHNEe MHCTPYMeHTOB Microsoft Excel HauanbHOro ypoBHs Ast aBToMaTm3aumm
pelleHuns 3afay aHannsa AaHHbIX.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yuyeHus cnyliaTeny HayJyaTcs:

e CO34aBaTb U COXPaHATb TabnuLbl,

e BBOAMTb JaHHble M paboTaTb C sUenKamm,

e MPUMEHATb 6a30Bble PacyéThl,

e HacTpavBaTb BHELLHWUIA BUA Tabnul,

e CcOpTUPOBaTb U HUNLTPOBATb AAHHbIE,

e uckaTb MHdopMauuo B Tabnuuax,

e 1CMOSIb30BaTb MaTEMATUYECKME U TEKCTOBbIE YHKLMH,
e roTOBUTb (haisibl K neyaTy,

e [06aBNATb KOMOHTUTYIbI U YNPaBAATb CTpaHULLAMMU,
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e pellaTb NpakTUYecKMe 3afaun 1 ncnonb3osaTtb GyHKUMK Excel ans ynpouyeHvs pa6oTbl.

9TO MeponpuaTUe MOXHO 3aKa3aTb B KOpNopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OLHOM KOMMaHuK).

[TporpamMmma oby4yeHus

MoAaynb 1
3HaKOMCTBO C NporpamMmmMon

o VIHTepdeiic nporpammbi.

e Onepauuu c nucTamu.

o Onepauum co cTpokamu v cTonbLamu.
o CoxpaHeHue JOKyMeHTa.

MpaKTUKymbl.
MoAvYJb 2
MpocTblie BblYUCIEHUSA

e [lnanasoH A4veex.

o OCHOBHblE OMnepaLun ¢ A4erKamu.
e ABTO3anosiHeHue.

o Gopmynbl.

o GdopmaTbl AaHHbIX.

o AGCONIOTHas agpecauus.

o CCbINIKM Ha Apyrue ancThbl.

MpaKTUKyMbl.
MoAaysb 3
DyHKLUMK

e MacTtep GyHKUMIA.

e CymMa o ycrioButo.

o ®OyHKUMK "CyeT U "Cyetecnn’.

o OyHKUMA — CuenuTb.

o ®yHkuum "NeBcumB" U "MpaBcumBs".
e CTpOYHble U NPONUCHbIE CUMBOJIbI.
e TekcT no ctonéuam.

o OyHKuuMAa — Ecnn.

e Ycnoswusa B dyHkumum "U" "Unn'.

o OyHKUMA — ECNUMH.

o ®OyHkumAa — BIP.

o OyHkuua — Ecnuolumnébka.

MpakTuKymbI.
Moaynb 4
AunarpamMmbl

e [ToAroToBKa K MOCTPOEHUIO fnarpamm.
o [lnarpammoil.

e HacTtponka gnarpamm.

o PopmaTupoBaHue guarpamm.

MpakTuKyMmbl.
MoAYJib 5

Pa6oTa ¢ AaHHbIMM
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e CopTupoBka.

e HacTpanBaemasi copTupoBka; dGunbTpaums.

e PaclumpeHHas ¢unbTpaums.
o [1pOMeXyTOYHbIN UTOT.

e YaaneHue fy6nvMkaTtos.

e BbinapatoLme cnmckum.

e 3aKkpensneHne obnacTen.

e [leyaTb.

o [IlpoBepKa AaHHbIX.

e CneuunanbHas BCTaBKa.

e YcnoBHoe hopMaTUpoBaHMe.
e 3aluuTa faHHbIX Ha nucTe.
e 3awmTa c naponem.

MpakTuKyMmbl.
MOAYJ1b 6
CeogHble Tabnuubl

e [MofgroToBKa UCXOAHbIX AAHHbIX

o [paBuna cocTaBsieHWs CBOAHbIX TabnuL,.
e CBOAHbIE TabNMLbI.

e HacTpoitka cBOgHbIX Tabnuu,

e CBOAHbIE AnarpamMmbil.

MpakTuKymbI.

[lpenogaBaTenu

MPEMOOABATE/b

MpenogaBaTtenb KypcoB no nakety nporpamm MS Office: Word, Excel, Power Point; 1C. NMpenogasaTenbckuit onbiT 60nee 20 neT.
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