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CyMMMUpPOBaHHbIN y4eT paboyero BpeMeHU: NpakTU4ecKue
pekoMeHAaaumMn n pasbop 3agay no BBeAEHUIO YA06HbIX
rpadpumkoB. AHann3 u cyaebHas npakTmka 2024 roga

B xofie Kypca cnywaTenu nonyyaT nogpobHoe npeAcTaBneHne 06 0CO6eHHOCTAX KaApoBOro y4eTa, TabenMpoBaHus, onnarbl,
CNOXHbIX Bonpocax TpyaoBoro npasa npu CYPB, HayyaTcst paboTe Mo COCTaBIEHUIO Pa3NINYHbIX TUMNOB rpaduKoB, y3HAOT O
NpaBoOBbIX OrPaHNYEHNAX U TUNWYHbIX OLIMBKax paboTofaTtenei, pacCMOTPAT N3MEHEHNA TPYAOBOro 3akoHoaaTenbcTea 2025 roaa
B perynnpoBaHumn paboyero BpeMeH 1 BpeMeHu oTAblxa.

[arta npoeepgenus: 13- 14 oktabps 2025 ¢ 10:00 go 17:30
ApTtukyn: MC24406

Bup o06yyeHus: Kypc noBbllweHust KBanudukaumm

®dopmart obyueHuss: OHNaiH-TpaHCsAUMS

Cpok obyyeHusi: 2 fHA

MpopomkuTenbHocTb obyyeHus: 164acos

CtoumocTb yyacTtus: 41 900 py6.

JAins y4yacTHUKOB nNpeflycMOTpeHo: MeToauyeckuni matepuarn.

[lOKYMEHT no oKOHYaHuM o6yyeHuns: o ntoram obyyeHus cnyliaTenu, yCnewHo npoLeaLine UTOroByo aTTeCTaLUIO MO NporpaMme
06y4eHus, MoslyyatoT Y [,OCTOBEPEHME O NOBbILWEHUN KBanudukaumm B o6bemMe 16 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NPaBo
BefleHusi 06pa3oBaTesibHOM AesiTeNIbHOCTY, BblaHHON [lenapTaMeHTOM 06pa3oBaHus U Hayku ropoga MockBbl).

Ins Koro npegHasHayeH

PykoBoguTenei oTaena nepcoHana, HayanbHUKOB oTAena kagpos, HR — generalist,MeHeg)kepoBno nepcoHany. 6yxrantepos, OPUCTOB Mo
TPYAOBOMY MpaBy. MEHEAKEPOB MO KaApOBOMY aAMUHUCTPUPOBAHUIO, HA KOTOPbIX BO3JI0XEHbI GYHKLUM MO NaHUPOBaHMIO rpadMkoB
CMEHHOCTU, 0OPMIIEHNIO U HAYUCTIEHWUIO OTMYCKHbIX U KOMMNeHcaLuuil paboTHUKaM NpeanpuUsTUi U opraHusaLui.

Lienb oby4yeHus

PaccMoTpeTb aKkTyanbHble UBMEHEHUS TPYAOBOro 3aKOHOAAaTeNIbCTBa KacaTeslbHO yyeTa paboyero BpeMeHmn Npu rué6kom rpaduke,
CMEHHOM pexxnMe paboTbl, K KOTOPbIM NMPUMEHSETCA CYMMUPOBaHHbI y4eT paboyero BpeMeHW, CJTIOXHbIE CUTyaLMmn Npu BBEAEHWN
CYMMMPOBaHHOr0 yyeTa pabo4yero BpeMeHMu.

PesynbTaT 06y4yeHus

B pe3ynbTaTe 06y4yeHUs: y4aCTHUKM:

e M3yyaT HOPMbIl 3aKOHOAATENbCTBA, MPUMEHUMbIE K CYMMUPOBaHHOMY y4YeTy paboyero BpeMeHu;

e pas6epyT BOMpPOChI TabeNIbHOro yyeTa 1 nopsiika HauyncneHns 3apaboTHO NnaTbl paboTHUKOB, NepeBefieHHbIX Ha CYPB;
e PacCMOTPSIT 0COH6EHHOCTU 0OPMIIEHNA KOMaHAMPOBOK, MNaHUPOBAHUSA OTMYCKOB;

e NPOBeAYT aHanu3 TUMMYHbIX HapyLUeHWin paboToaaTenen, cyae6HON NPpakTUKN U CaHKLUMI MHCNEKLMOHHbIX OPraHoB.

3T0 MeponpuaTHe MOXHO 3aKasaTb B KOPNopaTUBHOM cbopmaTe (06yquMe COTPYAHNKOB ofHoMn KOMI'IaHMI/I).
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[TporpamMmma oby4yeHus

AeHb-1.

MoHATUe cyMMUpOBaHHOIO yyeTa pabouero Bpemenu (CYPB). Heo6xoaumocTb u-ienb BeegeHuss CYPB. OCHOBHbIe OLUMGKU
TONKOBaHMS.

o PeXxxvMbl TpyZa, Npy KOTOPbIX 06513aTe/IbHO BBeAEeHNe CYMMMUPOBAHHOIO y4eTa paboyero BpeMeHMu.
e MoXXHO-N1 cocTaBuTb rpaduk c-nepepaboTKoin?

e MOXXHO yCTaHOBUTb BOAUTENIO YUYETHbI Nepuoa-— roa?

o Hy>XHO-NTM N3-CBEPXYPOYHOW paboTbl Bbl4UTATb PaboTy B-NPa3aHUKK?

YcTtaHoBneHue y4yeTHoro nepuoja u-orpaHu4eHue ero nNpoAo/NKUTEIbHOCTU.

e YyeTHbIV Nepuos BPeAHUKOB.
o YyeTHbIV Nepuog BoguTenen.

MpopomxkuTenbHOCTb paboyero BpeMeHu (HOpMasbHasi, COKpaL,eHHasi, HeroHas).

¢ paBuna pacyeTa NPOAOCIKUTENIbHOCTM paboyero BpeMeHU Ha-y4ueTHbIi nepuog (Mpukas MuHsgpaBcoupaseutus Poccum
07-13.08.2009 N2-588H).

o CobntofieHne HopMbl paboyero BpeMeHU Npu CyMMUPOBaHHOM yYeTe.

o OnpepeneHve HOPMbl paboyero BPEMEHW 3a-y4eTHbIl Nepuoa,.

o OnpefeneHne HOpMbI YBOJbHAROLLLEroca paboTHMKA.

o OnpeneneHne HopMbl A1 HOBEHbKOIo paboTHUKaA.

o OnpeneneHne HopMbl XeHLLMH, paboTatoLWuX B CENbCKOI MecTHOCTM uimn PKC.

o YTOYHEHME NPOLOMKUTENIBHOCTN paboyero BpeMeHW B-C/lydae npuemMa unm yBoJibHEHUSI pabOTHUKOB B-TEYEHWNE YYETHOIO Nepuoaa.

o KoppekTupoBka HOpMbl paboyero BpeMeHU Ha-Neprmoabl 0CBO6OXAEHMS paboTHUKA OT-PaboThl.

e Hopma paboyero BpeMeHu NOAPOCTKOB.

e Hopma paboyero BpeMeHU NHBaNUAOB.

OnpepeneHne HOPpMbl YACIIEHHOCTHU paGOTHMKOB.

o CKONbKO paBoTHUKOB TpebyeTcs Npu pexmme «CyTKU Tpoe»?

o CKO/MbKO paBOTHUKOB TpebyeTcs Npu pexume «4eHb HOUb OTCbIMHOM BbIXOLHOMN»?

o HOpMbI UNCNIEHHOCTY XKEHLLMH U-MY>XUMH B-ONpeaeNieHHbIX paioHax.

e PacyeT YncneHHOCTH paBoTHUKOB B 3aBUCUMOCTU OT NMPOAOC/HKUTENIBHOCTU MPOU3BOACTBEHHOMO NMPOLIECCA, NEPEPLIBOB Ha OTAbIX.

Co6niogeHne HOpM 3aKOHOAATeNbCTBa O-BPEMEHM OTAbIXa.

o [pepocTaBrieHVe BHYTPUCMEHHbIX NePepbIBOB AN MUTAHUS U-OTAbIXa C-y4eTOM TpebGOoBaHWUiA OXpaHbl TPYAA; ClyYaun BKITHOUYEHWUS
nepepbIBOB B-paboyee BpeMsl.

o MOXXHO-NN CYTOYHMKY YCTAHOBUTb 2-4aca obef U-2-4yaca Ha-CoH?

o MexaycMeHHble nepepbiBbl: CO6NIOAEHNE MUHUMASTBHOWN NPOAOXUTENbHOCTU Npu CYPB.

o BbixofHble AHU U-eXXeHeLelbHblIl OTAbIX: TUMUYHbIE OLLUMGKW.

Pe)xum pa6oTbl uTpapuk paboTbi: obLLee n-pasnuuums.

MopspoK yTBEP)KAEHUA. DNEKTPOHHbBIA UK ByMaXkHbI rpaduk?

e [TopspoK n3aMeHeHust rpacmka CMEHHOCTH UM paboTbl. OCHOBHbIE OLUMGKU KOMMaHUA.

e MHOrOCMEHHbIN PeXunm padoTbl.

Pa6ounii rpadmk co-CKONb3ALMMU BbIXOAHbIMMU.

M6koe pabouee BpeMs (KakKMMW HOPMATUBHbIMU aKTaMU PyKOBOZCTBOBaTbCS). MpuMep odopMieHus.

e Tpe6oBaHus TK-Pd-k-cocTaBneHuto rpakoB CMEHHOCTU U-03HAKOMJIEHUIO PAGOTHUKOB C-HUMMU. MNpumMepbl opopmIIeHus.
e Buabl OTKIIOHEeHUs OT-Tpadrka CMEHHOCTU U-TMBKUX rpadmKOB, 0COGEHHOCTMU UX-AOKYMEHTUPOBaHWS (60/IbHUYHbIN, OTNYCK, ONO3aHue,
NpOorys, paHHWI YX0[4 CO-CMeHbI, MPOCTOW MO-BMHe paboTHUKA U-NPOCTO No-BUHe paboToaaTens).

Oco6eHHOCTM Nepexofa c-04HOro Tuna rpaduka paboTbl Ha-ApYroi.

Bbixopg Ha-paboTy 3a-0TCYTCTBYHOLLEro paboTHMKA.

«CyTKM Tpoe».

«[1Ba yepes aBa».

«[JeHb HOYb OTCbIMHOWN BbIXOAHOMN».

«'padnK c-NMoAMEHHBIM PaBOTHUKOMY.

«TPexXCMEHHbIV peXunm».

YyeT Tpe6oBaHuii 3aKOHOAATENbCTBA O-TPYAE NPU coCTaBNeHnu rpadumka.

o CoKpalleHue paboTbl B-HOYHOE BpeMS U-B-NMpeanpasgHNYHbIe AHW.
e [lonycTumasi NpoAO/IXUTENBHOCTb paboyero BpeMeHMU.
e YepegoBaHue CMeH.
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e Oco6eHHOCTM yyeTa paboyero BpEMeHU B-BbIXOAHbIE U-MPa3AHNYHbIE LHU.
e J[lokyMeHTMpoBaHUe paboTbl B-HOYHOE BPEMS], CBEPXYPOYHOI paboThbl.

Tab6enbHbli1 yueT pabouero BpeMeHu: NpaBuia, TUMUYHbIE OLINGKMN U-UXTIOC/IeACTBUS.
OeHb2.
Cno)kHble BOMpoCbl onsaTbl TpyAa paboTHUKOB, NepeBefeHHbIX Ha-CYPB.

o Kakyto cuctemy onnatbl TpyAa NPUMEHSTb NPU CYMMUPOBaHHOM yyeTe?

o Oknag, yacoBas TapudHas CTaBKa, CAeNbHble PaCLEeHKN.

e Kak npoussecTu onnaty paboTbl B-Npa3gHuku npu CYPB n-oknage?

o Hy)XHO-NM onnaynBaTb HeLOPaABOTKY M-NepepaboTKy B-KaX[AOM MecsiLie Npu OKNafHoW cuctemMe onnatbl Tpyaa?

o Kak onpeaenuTb CTOMMOCTb HOYHOIO Yaca Npu oKNagHom cucteme onnatbl Tpyaa?

e Onnarta npocTos.

e OnnaTa HeOPabOTOK.

e OnnaTta cBepxypo4HOi paboTbl. Paamepbl onnaTtbl, CPOKKM Bbinnatbl. OnpeaeneHne KoMYecTBa 4acoB CBEPXYPOYHOW paboThbl. HOBbIN
NopsiAOK onnaTbhl CBEPXYPOUHOM paboTbl C Y4ETOM KOMMNEHCALMOHHbIX U CTUMYUpYowmx BbinaaT ¢ 01.09.2024 r..

e OnnaTbl paboTbl B BbIXOAHbIE U NpasfHUYHbIE HU B Npefenax rpaduka v ceepx rpaduka. TpeboBaHUsa K paamepy onnatbl B
cooTBeTCcTBUM C MNocTaHoBNeHneM KC P® ot 28.06.2018 N2 26-IN.KoMneHcaLmsa HENCNONb30BaHHbIX AHEN OTAbIXa 3a paboTy B
BbIXOAHbIE AHW NPW YBOJIbHEHUW NO NpaBunam npumeHsembim ¢ 01.03.2025 .

e [1oNONHUTENbHbIE BbIXOAHbIE AHU POAMTENAM AETEN-MHBANUAOB.

e 3apaboTHas nnaTa 3a nepByto NOMOBUHY MecsALa.

e HecTaHgapTHble cuTyauum B CBA3N ¢ npuMmeHeHnem CYPB.

HanpaeneHue pa6oTHukoB c-CYPB B-koMaHAUPOBKY.

o OdopmneHue Tabens.
o [MopsAgoK NpefocTaBNeHUs rapaHTUi.
e PexxvM Tpyaa B-MpUHMMatOLLEN KOMMaHWUK.

OCo06eHHOCTH peXxuMma Tpya BoguTenei.

¢ YT0 BKJItOYaeTcs B-paboyee Bpemsi BoanTensa?

o MakcumarnbHasi IPOAONIXXUTENbHOCTb PaGOYEro AHs.

e MakcumanbHasi IPOAOMKUTENIbHOCTb BPEMEHW YNpaB/ieHUsi aBTOMOGUIEM.
o MyHMMasnbHasa NPoAOSIKUTENBHOCTb EXKEAHEBHOIO OTAbIXA.

o MUHUManbHasi NPOLOSIKUTENBHOCTb eXKEHeeNbHOro OTAbIXa.

e Bo3MoXHble rpaduku paboTbl BOAUTENEN.

Oco6eHHocTu CYPB npu BaxToBOM MeToze paboThbl.

e YyeTHbIV Nepuoga.

o CocTaBHble 3/1eMeHTbI rpacuka Npy BaxToBOM MeToAe (BaxTa, AHWU B-NYTH, LHU MEXYBaXTOBOr0O OTAbIXa, BbIXOAHbIE).
o Onnata MexayBaxToBOro oTApbIxa.

o PekomeHayeMble peXxuMbl Tpyaa npu BaxTOBOM MeToje.

e BaxToBble LUNKIIbI

e [[apaHTuUM U-KOMMNeHcaLun paboTHMKaM-BaxTOBUKaM: MOPSAAOK YCTaHOB/IEHUS, pacyeTa U-Hanoroo6s10XKeHus.

I'IpaK'ruqecKaﬂ YyacTb:

e PacyeTt uMcneHHOCTU NepcoHasna Ha-0Hy AOHKHOCTb B-3aBUCUMOCTH OT-pexxuma paboTbl KOMNaHu1 u-rpaduka cMeHHocTu. Pacuet
NnonpaBoOK K-4UCNIEHHOCTH, UCXOAA U3-pexnma paboTbl U-rpaduka CMEHHOCTM.

e Pacyet rpamkoB CMEHHOCTH AJ1A1 KPYIIOCYTOYHOr0 pexxnma paboTbl KOMMaHWUK.

e PacyeT «CKpbITbIX» CBEPXYPOUHbIX.

o Keiic «PacueT 3apaboTHOI NnaTbl C-y4eTOM NpasfHUYHbIX».

o Kelic «PacyeT 3apaboTHOI NnaTtbl NO-AO/HKHOCTM MPU CMEHHOM rpaduke paboTbi».

[lpenogaBaTenu

LUHAWEP CeeTnaHa AHaToONbeBHa

MpaKTUKYOLLMIA FOPUCT, PYKOBOAMUTENb OTAeNa Tpyaa u Mmetogonoruu "MpegnpuaTne No NnocTaBkam NpoAyKLMKM YpaBneHus genamu
Mpe3sngeHTa Poccuickon depepaumm’.

Mpenopasatens PAHXuIC npu Mpe3sugeHTte PO.
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