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CyMMMUpPOBaHHbIN y4eT paboyero BpeMeHU: NpakTU4ecKue
pekoMeHAaaumMn n pasbop 3agay no BBeAEHUIO YA06HbIX
rpadpumkoB. AHann3 u cyaebHas npakTmka 2024 roga

B xofie Kypca cnywaTenu nonyyaT nogpobHoe npeAcTaBneHne 06 0CO6eHHOCTAX KaApoBOro y4eTa, TabenMpoBaHus, onnarbl,
CNOXHbIX Bonpocax TpyaoBoro npasa npu CYPB, HayyaTcst paboTe Mo COCTaBIEHUIO Pa3NINYHbIX TUMNOB rpaduKoB, y3HAOT O
NpaBoOBbIX OrPaHNYEHNAX U TUNWYHbIX OLIMBKax paboTofaTtenei, pacCMOTPAT N3MEHEHNA TPYAOBOro 3akoHoaaTenbcTea 2025 roaa
B perynnpoBaHumn paboyero BpeMeH 1 BpeMeHu oTAblxa.

[arta npoeepenus: 15- 16 pekabps 2025 ¢ 10:00 go 17:30
ApTtukyn: MC24407

Bup o06yyeHus: Kypc noBbllweHust KBanudukaumm

®opmart obyuyeHus: [JHeBHOW

Cpok obyyeHusi: 2 fHA

MpopomkuTenbHocTb obyyeHus: 164acos

MecTo npoBeaeHus: r. MockBsa, yn. 3onoTas, 4. 11, 6uaHec-LeHTp «30/10TO», 5 aTax. BceM yyacTHMKaAM BbicblnaeTcs nogpo6Has cxema
npoesga Ha ceMuHap.

CtoumocTb yyactusi: 41 900 py6.
JAns y4yacTHUKOB NpeflyCMOTPEHO:

MeToaunyeckmii MaTepmarn, Kode-naysbl.

Jl0KyMeHT no oKoH4YaHuu o6y4eHus: Mo ntoram obyyeHus ciyliaTenu, yCneLwHo NpoLueALlne UTOroByto aTTecTaluto No nporpaMme
06y4eHus, MolyyatoT Y [OCTOBEPEHME O NOBbILWEHUN KBanudukaumm B o6bemMe 16 4acos (B COOTBETCTBUM C NIULLEH3UEN Ha NPaBo
BefleHVsi o6pa3oBaTesibHON AeATENbHOCTH, BblAaHHOK [lenapTaMeHTOM 06pa3oBaHus U Haykn ropoaa Mocksbl).

[lna Koro npegHasHa4veH

PykoBoguTenei otaena nepcoHasna, HayanbHUKOB OTAeNa kagpos, HR — generalist,MeHef)kepoBno nepcoHany. 6yxranTepos, OPUCTOB MO
TPYAOBOMY MpaBy. MEHEKEPOB MO KaApOBOMY aAMUHUCTPUPOBAHUIO, HA KOTOPbIX BO3JIOXEHbI GYHKLUM MO NIaHUPOBaHWIO rpadMkoB
CMEHHOCTU, 0(OPMJIEHNIO U HAYUCIIEHWUIO OTNYCKHbIX U KOMMNeHcaLUuit paboTHUKaM NpeanpusTUi U opraHusaLui.

Lienb o6y4yeHus

PaCCMOTPETb aKTyallbHble N3MEHEeHNA TPyAOBOro 3akoHoAgaTe/lbCTBa KacaTes/ibHO y4yeTa paéoqero BpeMeHu npu rM6KOM rpa¢MKe,
CMEHHOM peXume paﬁOTbI, K KOTOPbIM NPUMEHAETCA CyMMVIpOBaHHbIVI yyer paéoqero BPEMEHMN, CJTOXKHbIE€ CUTyaLun npu BBeaeHNN
CYMMUPOBAHHOIO y4yeTa pa6oqero BpPeEMEHMW.

PesynbTaT 06y4yeHus

B pe3ynbTaTe 06y4YeHUs1 yHaCTHUKMK:

e 3y4yaT HOPMbI 3aKOHOAATENbCTBA, NPUMEHNUMbIE K CYMMUPOBAHHOMY yYeTy paboyero BpeMeHu;
e pa36epyT BONpoChl TabeslbHOro yyeTa 1 Nnopaaka HauucneHus 3apaboTHoM NiaTbl paboTHUKOB, NepeBefeHHbIX Ha CYPB;
e PacCMOTPAT 0COB6EHHOCTN 0HOPMIIEHNS KOMAHAMPOBOK, MAaHUPOBAHMUSA OTMYCKOB;
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e MpOBEAYT aHaNU3 TUNUYHBIX HapyLLeHW paboTofaTenei, cyfe6HOM NPakTUKKU U CaHKLMI MHCNEKLMOHHbBIX OpPraHoB.

9TO MeponpuaTUe MOXHO 3aKa3aTb B KOpNopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OLHOM KOMMaHuK).

[TporpamMmma oby4yeHus

JeHb-1.

MoHATHe cyMMUMpOBaHHOrO yyeTa pabouero BpemeHu (CYPB). Heo6xoaumocTb u-enb BeegeHns CYPB. OCHOBHbIe OLUMGKU
TONIKOBaHMUSA.

e PexxuvMbl Tpyaa, Npy KOTOPbIX 06513aTe/IbHO BBEAEHNEe CYMMMUPOBAHHOIO yYeTa paboyero BpeMeHMU.
o MOXXHO-N cocTaBUTb rpaduk c-nepepaboTKoin?

e MO>XHO yCTaHOBUTb BOAMTENIO yY4ETHbIN nepnoa-— roa?

e Hy>XXHO-NIM n3-cBepXypoYHOM paboTbl BbluMTaTb paboTy B-MpasgHUKU?

YcTaHOBNEHME YY4EeTHOro Nepuoaa u-orpaHMyYeHme ero NpoAo/HKUTENbHOCTH.

o YyeTHbIV Nepuos BPeAHNKOB.
e YyeTHbIV Nepuog BoguTenen.

MpopomkuTenbHOCTb paboyero BpeMeHu (HopMasnbHasi, COKpaLLeHHas, HernonHas).

o [TpaBuna pacyeTa NPOAOHKUTENBHOCTM paboyero BpeMeHU Ha-y4eTHbIn nepuog, (Mprkas MuHsapaecoupassuTua Poccum
07-13.08.2009 N2-588H).

o CobntofieHne HopMbl paboyero BpeMeHW Npyv CYMMUPOBaHHOM yyeTe.

e OnpefeneHne HOpMbl paboyero BpeMeHM 3a-y4eTHbIN NEPUOA,.

o OnpepeneHve HOPMbI YBOMbHSOLLErocst paboTHUKaA.

o OnpepenieHVe HOPMbI A1t HOBEHBKOIO paboTHMKaA.

o OnpefeneHne HOpMbI XEHLLMH, paboTatoLwmx B CENbCKOIN MecTHOCTM unm PKC.

e YTOYHEHWE NPOAOHKUTENIbHOCTU paboyero BpeMeHN B-Cllyyae npuemMa uUnm yBosibHeHUs1 paboTHUKOB B-TeYEHWNE YYETHOrO nepuoaa.

o KoppekTupoBka HOpMbl paboyero BpeMeHu Ha-nepuoabl 0CBOGOXAEHNA pabOTHUKA OT-paboThbl.

e Hopma paboyero BpeMeHM NOAPOCTKOB.

e Hopma pa6oyero BpeMeHU MHBANIMAOB.

Onpep,enel-me HOPMbI YUCNTEHHOCTHU pa60THVIKOB.

o CKOJIbKO pabOTHUKOB TPeBYETCA NpU PEXXUME «CYTKM Tpoex»?

o CKOJNIbKO paboOTHUKOB TPEBYETCH NPU PEXUME «AEHb HOYb OTCbIMHOM BbIXOLHOM»?

e HOpPMbI YNCNEHHOCTM XEHLUUH U-MYXXUUH B-OMpeaeneHHbIX pakioHax.

e PacyeTt YNCNEHHOCTH paGOTHVIKOB B 3aBUCMMOCTU OT NPOAO/DKUTENIbHOCTU NPON3BOACTBEHHOIO Npouecca, nepepbiBOB Ha OTAbIX.

CO6J1IOJJ,eHVIe HOPM 3aKoHOo4aTesIbCTBa O-BpeMeHM oTAblXa.

o [lpepocTaBneHne BHYTPUCMEHHbIX NepepbiBOB AN MUTAHUS U-OTAbIXa C-y4eTOM TpeboBaHWUii OXpaHbl TPYAA; ClyyYaun BKITKOUYEHUS
nepepbiBOB B-paboyee BpeMsi.

o MOXHO-N1 CYyTOYHMKY YCTAHOBUTb 2-4aca o6ef u-2-4aca Ha-CoH?

o MexayCMeHHble nepepbiBbl: CO6MI0AEHNE MUHUMANbHON NPOAOIKMTENbHOCTM Npy CYPB.

e BbixofHble AHMU U-eXXeHeeNbHbI/ OTAbIX: TUMUYHbIE OLLUNMOKW.

Pe)xnMm pa6oTbl uTpaduk paboTbi: obLee n-pasnuums.

MopsaoK yTBEPXAEHUS. INEKTPOHHbIN UNU BYMaXxHbIN rpadmk?

o [TopsaoK M3MeHeHus rpacmka CMEHHOCTU UM paboTbl. OCHOBHbIE OLUMOGKU KOMMAHMA.

o MHOrOCMEHHbI peXXum paboTbl.

Pa6ouuii rpadmk co-CKOMb3SALLUMU BbIXOAHLIMMU.

M6koe pabouee BpeMs (KakMMy HOPMATUBHbIMU aKTaMU PyKOBOACTBOBaTbCS). MprMep obopMeHus.

e Tpe6oBaHus TK-P®-k-cocTaBneHuto rpahMkoB CMEHHOCTU U-03HAKOMJIEHWIO paBOTHUKOB C-HUMMU. [prMepbl obopMieHus.
Bufbl OTKIOHEHUA OT-TpadmKa CMEHHOCTH U-TUBKKX rpatMKoB, 0CO6EHHOCTU UX-AOKYMEHTUPOBaHUS (60JIbHUYHBIN, OTMYCK, ONO3AaHue,
NporyJs, paHHWI YX04 CO-CMeHbl, NPOCTON Mo-BUHe paboTHUKA U-NPOCTOM No-BuHe paboToaaTens).

e OCOBEeHHOCTM Nepexoaa c-0aHOro Tuna rpaduka paboTbl Ha-APYroin.

Bbixo Ha-paboTy 3a-0TCYTCTBYHOLLEro paboTHUKA.

«CyTKM Tpoe».
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«[lBa yepes aBa».

«[JeHb HOYb OTCbIMHON BbIXOAHOMN».
«'padnK c-NoAMEHHBIM PaBOTHUKOM>.
«TpeXCMEHHbIN PeXum».

YyeT Tpe6oBaHuii 3aKOHOAATENbCTBA O-TPYAE NPU coCTaBNeHnu rpadumka.

CokpalLlieHne paboTbl B-HOYHOE BpeMs U-B-NPeanpasfHUYHbIE SHMU.
[JonycTumasi NnpoAoIXUTENbHOCTb paboyero BpeMeHMU.

YepegoBaHue CMeH.

0co6eHHOCTH yyeTa paboyero BpEMEHU B-BbIXOLHbIE U-NPA3AHUYHbIE LHMU.
[oKkymMeHTUpoBaHMe paboTbl B-HOYHOE BpPeMsl, CBEPXYPOUYHOIN paboThl.

Tab6enbHblii yyer paﬁoqero BpeMeHU: npaBuia, TUMNUYHbIE OLUM6KU N-UX-TI0CNeACTBUSA.

AeHb-2.

Cno)kHble BOMpOCbI onnaThl TPyAa paboTHUKOB, NepeBeAeHHbIX Ha-CYPB.

Kakyto cuctemy onnatbl TpyAa NPUMEHATb NP CYMMUPOBaHHOM y4yeTe?

Oknapg, yacoBasi TapudHas cTaBKa, CAeNbHbIe PaCLiEHKM.

Kak npousBecTu onnaty pa6oTbl B-npa3aHuku npu CYPB n-oknape?

Hy>XHO-nu onnaymBaTtb HeAOPabOTKy N-NepepaboTKy B-KaXKAOM MeCsLEe Npy OKNaAHON cucTeMe onnatbl Tpyaa?

Kak onpefenvtb CTOMMOCTb HOYHOIO Yaca Npu oKNagHowm cucteme onnatbl Tpyga?

OnnaTta npocTos.

Onnata HeOpaboTOK.

Onnata cBepxypoyHoi paboTbl. Pasmepbl onnatbl, CPOKK BbinnaTbl. OnpeaeneHme KonnmyecTea YacoB CBEPXYPOUYHONM paboTbl. HoBbIN
nopsifoK onyiaTbl CBEPXYPOUHON paboTbl C Y4ETOM KOMMEHCALMOHHbBIX U CTUMYNUpYtowmx BbinnaT ¢ 01.09.2024 r..

Onnatbl paboTbl B BbIXOAHbIE U Npa3fHUYHbIE AHU B Npefenax rpaduka u ceepx rpaduka. TpeboBaHMS K pasmepy onnatbl B
cooTBeTcTBUM C MNocTaHoBNeHneM KC P® ot 28.06.2018 N2 26-IN.KoMneHcaLmsa HeUCNoNb30BaHHbIX AHEN OTAbIxa 3a paboTy B
BbIXOAHble AHW NPWU YBOJSIbHEHMM MO npasuaam npumeHsembiM ¢ 01.03.2025r.

JononHuTtenbHble BbIXOAHbIE AHN POAUTENSAM AeTen-UHBanMaoB.

3apaboTHas niaTa 3a NepeByo NOMOBMHY MecsLa.

HecTaHpapTHble cuTyauun B CBA3KU C NpuMeHeHnem CYPB.

HanpaeneHue pa6oTHuUKoB c-CYPB B-KOMaHANPOBKY.

OdopmneHue Tabens.
MopsAfoK NpefoCTaBNEHNUs rapaHTUid.
Pexxum Tpyaa B-NpUHUMatoLLEein KOMMNaHuu.

OCco6eHHOCTH peXxuMa TpyAa BoauTenei.

YTo BKNtOYaeTcsa B-paboyee Bpemsi BoamTena?

MakcumanbHas NpoAoHKUTENBHOCTb paboyero gHs.

MakcumanbHas NpoAoHKUTENBHOCTb BPEMEHM YrpaB/ieHUs aBToMobuiem.
MwuHMManbHasa NPOAOIKUTENIbHOCTb eXeHEBHOI0 OTAblXa.

MuHUManbHan NPOAOMKNTENbHOCTb eXeHeAeNbHOro oTAblXa.

Bo3MoxxHble rpaduky paboTbl BoAUTENEN.

Oco6eHHocTu CYPB npu BaxTOBOM MeTOoAe paboTbl.

Y4yeTHbIN nepuog.

CocTaBHble a11eMeHTbl rpadmka Npu BaxToBoM MeToAe (BaxTa, HW B-NYTH, AHU MEXAYBaXTOBOr0O OTAbIXa, BbIXOAHbIE).
OnnaTta MeXAayBaxToOBOro oTAbixa.

PekomMeHayeMble pexXuMbl TpyAa npy BaXxToBOM MeToAe.

BaxToBble LuMK/bl

apaHTUK u-KoMneHcaumm paboTHUKaM-BaxTOBMKAM: NMOPSIAOK YCTAHOBIEHUS], pacyeTa U-Hanoroo610XKeHus.

MpakKTnyeckas yacTb:

PacueT uncneHHoCTH nepcoHana Ha-0A4HY AOMKHOCTb B-3aBUCUMOCTU OT-peXMMa paboTbl KOMMaHUM u-rpaduka cMeHHocTu. PacueT
nonpaBoOK K-4MCIEHHOCTH, UCXOAA U3-peXxnma paboTbl U-rpaduka CMEHHOCTM.

PacueT rpadukoB CMEHHOCTU ANsi KPYr/IOCYTOUYHOMO PeXMMa paboTbl KOMMaHUM.

PacueT «CKpbITbIX» CBEPXYPOUHbIX.

Keiic «PacyeT 3apaboTHOM NnaTbl C-y4eTOM NpPasgHUYHbIX».

Kelic «PacyeT 3apaboTHOM NnaTbl NO-A0HKHOCTM NPYU CMEHHOM rpadvke paboTbi».
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[lpenogaBaTenu

LUIHAMEP CeeTnaHa AHaTONbeBHa

MpaKTUKyOLLUIA FOPUCT, PYKOBOAWUTENb OTAeNa Tpyaa u metogonoruu "TMpeanpusitTue no noctaBkaM Npoaykuuv YnpaBneHus fenamu
Mpe3unpeHTa Poccuickon Gepepaumm’.

MpenogaBatens PAHXuIC npu Mpe3ugeHTte PO.
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