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NN + Microsoft Office: ot Word u Excel po areHTos, Copilot,
ChatGPT u Claude Design

BonbLUMHCTBO COTPYAHUKOB TpaTsT 60—70% paboyero BpeMeHu Ha co3faHne U 06paboTKy JOKYMEHTOB, TabnuL U Npe3eHTalui.
NUN-MHCTPYMEHTBI YXKe ceriyac No3BONAIOT COKPaTUTL 3TO BpeMsa B 3—5 pas — 6e3 noTepn KayecTBa U 6e3 3aMeHbl MPUBLIYHOMO
MHCTPYMeHTapus. YYaCTHUKM NporpaMMbl He MPOCTO CMOTPAT AeMOHCTpaLun — oHu paboTatoT B Word, Excel n PowerPoint co
CBOMMM peanbHbIMU 3aavamu, nogkntovas MU Ha kaxxoM aTane. OCHOBHble MHCTPYMeHTbI: Microsoft Copilot kak BCTPOEHHbIN
WU B Office, ChatGPT ansa reHepaumu n aHanutuku, Claude c HatuBHbiMu add-in gns Word n Excel, Perplexity ¢ koHHekTOpamu gns
BHeLLHEero KoHTekcTa, Kimi kak areHTckas nnatpopma 6e3 VPN. OTaenbHbI akLeHT TpeTbero gHs — HoBUHKa 2026 roga Claude
Design: MHCTPYMEHT NpeBpallLaeT faHHble U TEKCTbI B Npe3eHTalUMoHHble apTethakTbl (one-pager, pitch-deck, Mokarnbl) ¢ akcrnopTomM
B PowerPoint n Canva.

JaTta npoBegeHus: 6 -8 fexkabps 2027 ¢ 10:00 go 17:30
ApTtukyn: MC32605

Bup, 06yuenus: Kypc noBbilleHus KBanudukaumm
dopmart obyyeHuss: OHNalH-TpaHCAAUMSA

Cpok obyueHus: 3 oHsl

MpoponxutenbHocTb 06yyYeHus: 24vaca

MecTo npoBefeHus: r. MockBa, yn. 3onoTas, 4. 11, 6usHec-LeHTp «30/10TO», 5 3Tax. BceM yyacTHMKAM BbicblnaeTcs noAapobHas cxema
npoesja Ha ceMuHap.

CtoumocTb yyactus: 58 600 py6.
[lns yyacTHUKOB NpeflycMOTpeHo: MeToauuecKuii MaTepuan.

JlOKyMeHT No OKOHYaHUM 06y4eHuns: Y0CToBepeHue O NoBbilLeHUM KBanndukaumm B o6beme 24 yacos (B COOTBETCTBUM C IMLLEH3Me
Ha npaBo BefleHUsi 06pa3oBaTesIbHOI AesTeNIbHOCTY, BblAaHHOM [lenapTaMeHTOM 06pa3oBaHusi M HayKu ropofia MockBbl).

Ina Koro npegHasHayeH

Mporpamma npefHa3HayeHa ana:

e MeHen)XepoB 1 pyKOBOAUTENEN - yCKOPEHUE MOATOTOBKU OTYETOB, MPe3eHTaLUi, aHaNnMTUYeCKMX 3arnmcok.

e GuHaHcKcToB U aHanUTKKOB - Excel + UN: popmynbl, Power Query, aali6opabl, aHanus JaHHbIX rOJI0COM.

e HR-cneumanucToB - JOKYMeHTbI, TabuLbl NepcoHana, npeseHTaumm 4ns pyKkoBoACTBa.

e MapKeTON0oroB - TEKCTbI, BU3yas, OTYETbI N0 KamnaHusaM ¢ MN-aHanutukoMn, Claude Design aist NneHAUHIOB 1 one-pager.
e CneuunanucTbl Ntob6bix OTAENOB - BCe, KTO perynapHo paboTaet c Office u xoueT paboTaTb 6bIicTpee.

YpoBeHb: 6a30BblIi/cpeHUIA. YUyacTHUKM yBepeHHO paboTatoT B Word, Excel, PowerPoint. 3HaHune MU He TpebyeTcsi — BCE 06bsICHSIETCA €
HyJs NPSIMO Ha Kypce.

OCO6EHHOCTU NPOrpaMmbl

Oco6eHHOCTH NporpaMMmbil:

e AKLEHT: peanbHble paboymne 3afaduv — He AeMo, a xmBasi paboTa B UHCTPYMEHTax.
o Gunocodus: N He 3ameHseT Office — OH fenaeT Bac 9KCNEPTOM 3a CEKYHAbI.

e Jkocuctema Claude: for Word, for Excel, Claude Design — HoBuHKa 2026 roga.

¢ Kimi kak areHTckas nnatdopma 6e3 VPN — reHepupyeT rotoBble docx, xIsx, pptx.
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e Manus 1 Gemini — feMoHCTpauus TpeHepa (3HaKOMCTBO 6e3 NpaKTUKK).
e Ha Bbixoge: rotoBble ¢ainbl Word, Excel, npeseHTauumn n nMyHast 6uénmoteka npomMnToB.

dopmat npoeefieHUs; MHTEHCUB-NPaKTUKYM, 12 MoZyNel, UTOroBbI MUHU-NPOEKT (CKBO3HOM AOKYMeHTOMNOoTOK ¢ M), 100% NpakTUKM Ha
peanbHbIX 3ajavax.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yyeHus cryLiaTenm npmobpeTyT:

e Haeblk paboTbl ¢ Microsoft Copilot B Word, Excel n PowerPoint.

e MpakTuky ¢ ChatGPT, Claude (Bkntouas Claude for Word u Claude for Excel add-ins), Perplexity, Kimi, Qwen ansa oducHbix 3agau.
e 3HaHue HOBUHKM 2026 roga — Claude Design ans npeBpalleHns JOKYMEHTOB M AaHHbIX B MPe3eHTaLMOHHble apTedaKTbl.

e JInunyto 6n6nnoTeky 13 30+ NpoMNTOB NOJ peasibHble 3aa4n CBOEN JOHKHOCTY.

e [oTOBbIE (halinbl: LOKYMEHT, TabnuLy ¢ hopMynamu 1 AalibopaoM, Mpe3eHTaLuo — co3aHHble Ha Kypce.

e [oHMMaHue pasHuubl Mexgay Copilot, ChatGPT, Claude, Perplexity n aBTOHOMHbIM areHToM Kimi.

e [oHnMMaHue akocucTeMbl Claude: add-ins, Skills, Design, MCP-KOHHeKTOpbI.

e 3HaKOMCTBO C AeMo-MHCTpyMeHTamu: Manus, GenSpark, Gemini B Google Workspace.

9TO MeponpuaTMe MOXHO 3aKa3aTb B KOpnopaTuBHoOM opmaTe (06y4eHne COTPYAHUKOB OJHOM KOMMaHuu).

[TporpamMmma oby4yeHus

OeHb 1
Word + U: ROKYMeHTbI, TEKCTbI, aHa/IMTUKA.
Mopaynb 1. UM-naHpwadT ans opucHoro paboTHMKA: YTO CyLLECTBYET, KaK Bbl6paTb, KaK NOAKIOUNTD.

o 0630p N-nHCTpymMeHTOB Ansa oduca: Copilot vs ChatGPT vs Claude vs Gemini — B 4éM pasHuua.

e YTO TaKoe «A3bIKOBas MOLesb» U NMoYeMy OfHa Aa&T Nyylunii pe3ynbTaT A/1a Ballei 3ajaduun.

o [TpOMNT-MHXUHUPUHT A8 0DUCHbIX 3aAay: posib, 3ajaya, KOHTEKCT, popmaT, orpaHuYeHus.

e HacTpoiiku oTBeTa: TOH (ohULManbHO/HeWTPanbHO), AIMHA, CTUMb, YPOBEHb GOPManbHOCTY.

o Kak nogkntounTb Copilot k Microsoft 365 — TexHuueckue Tpe6oBaHus 1 Tapudbl (MMueHaua M365 Copilot Premium).
o Kak nogkntountb Claude k Word 1 Excel yepe3 HaTuBHbIN add-in — nowaroBas MHCTPYKLMS.

e MCP-KOHHEKTOpPbI KaK NpoABMHYTas ONuusa A5t KACTOMHbIX UCTOYHUKOB.

o Kak nogkntountb ChatGPT k oducHbIM 3apavam: 6payaep, Custom GPT, ADA.

e be3onacHoCTb AaHHbIX: YTO OTNPaBAATb B I MOXHO, UTO HeNb3si — KopnopaTuBHasi MOIUTUKA.

MpaKkTuKyMm:

e HacTtpoutb akkayHTbl: ChatGPT Plus, Claude Pro, Perplexity — npoBeputb AocTynHOCTb Yepe3 VPN.
e 3aperucTtpupoBaTtbes B Kimi 1 Qwen — npoBeputb paboTy 6e3 VPN.

e 3ajaTb OAMH BONPOC TPEM pasHbIM MOAENSAM — CPaBHUTb Ka4yeCcTBO OTBETA.

e Kaxgablll y4aCTHUK NosnyyaeT INYHbIN LWabnoH NpoMMTa Nnoj CBOK AONXHOCTb.

WHcTpymeHTbl: ChatGPT, Microsoft Copilot, Claude, Perplexity, Kimi, Qwen; GigaChat n YandexGPT — 0630pHOe ynoMuHaHue.
Mogaynb 2. Word + Microsoft Copilot: cozgaHue, pegaktypa u popmaTupoBaH1e AOKYMEHTOB.

e Copilot B Word: Draft with Copilot — co3gaHue YyepHOBMKa M3 KPaTKOro ONMcaHus.

e Rewrite with Copilot: nepepopmMynunpoBka BblaeneHHOro hparmMeHTa B Hy)XHOM TOHe.

e Summarize: caMMapu AJIMHHOIO AOKYMEHTa — K/toyeBble Te3uchbl 3a 10 cekyHA.

o Copilot Chat B Word: 3agaém Bonpochl Mo COAEPXXUMOMY AOKYMEHTA.

e BcTaBka KOHTEHTa MO ONMCaHWIo: TabnuLbl, CMUCKK, CTPYKTYPbl NMPSIMO B JIOKYMEHT.

e AflanTauus CTUAS MOA CTaHAAPT OpraHusauun: opuumanbHbIi, HENTPanbHbIN, APYXeNto6HbIN.

e ABTOMaTu4yeckoe hopmMaTMpoBaHMe: 3aroIoBKU, CTUNK, ornaeneHue ¢ Copilot.

e OrpaHuueHus Copilot: koraa oH owmbaeTcs U Kak 3To NPoBepUTb. BaxkHo: ¢ anpenst 2026 HyxxHa oTAenbHas nuueH3aus M365 Copilot
Premium

MpaKTukym:
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e Co3faTb cny)xebHyto 3anucky ¢ Hyns Yepes Copilot Draft.
e [NepenucaTb roToBbI JOKYMEHT B opuLManbHbI CTUL Yepes Rewrite.
e MMonyunTb 3-CTPOYHOE CaMMapu MHOFOCTPaHUYHOIO AOKYMEHTA.

NHcTpymeHThI: Microsoft Copilot for Word (Microsoft 365 Copilot Premium).
Mogaynb 3. Claude for Word, ChatGPT u Perplexity ans rny6okoii pa6oTbl ¢ LOKYMEHTaMMU.

e Claude for Word add-in: HaTuBHas naHenb Claude npamo B Word — uTeHue, pegakTupoBaHue, tracked changes, oTBeTbl Ha
KOMMEHTapuu.

o Kak nogkntountb Claude for Word: yctaHoBka n3 Microsoft AppSource, aBTopu3auus, nepBble Lwaru.

e Claude Projects ans BokyMeHTOB: 3arpyxaem nanky X paboTtaemM Kak ¢ eMHON 6a301 3HaHWUN.

o [InuHHbIN KoHTekcT Claude (200k TokeHOB): aHanna 50-CTPaHUYHOTO AOKYMEHTA 3a pas.

o CpaBHEHMe HECKOJIbKUX AOKYMeHTOB: Claude HaxoauT pacxoXxAeHus, NpoTUBOpeYns, Npobenbl.

e ChatGPT + Word: 3arpy»xaem .docx ll aHanuaupyem, npaBuM, LLONOJHSIEM.

o [eHepauus NOJIHbIX AOKYMEHTOB: T3, MHCTPYKLMSA, OTHET, KT — no cTpyKType us npomnTa.

e Perplexity ans nokymeHToB: Deep Research + akTyanbHble UCTOUHUKM | CTPYKTYPUPOBAHHbIA OTBET € UUTaTamMu Ansi BCTpaMBaHus B
OOKYMEHT.

o Kimi Docs: 6e3 VPN — 3arpyxaem .docx [l nony4aem Word/PDF ¢ npaBkaMu, MHNanH-KOMMEHTapUsiMK1, caMMapu.

e Qwen n GigaChat gnsi LOKYMEHTOB Ha PyCCKOM: KOPOTKMI 0630p A5 Tex, KTo paboTaeT 6e3 VPN.

MpakTuKyMm:

e YctaHoBuTb Claude for Word — 3arpy3uTb cBOM peanbHblil fokyMeHT Word 1 3agaTb 3 aHanuTMYeCcKux Bonpoca.

o [MpumeHuTb tracked changes yepes Claude COWORK u Claude for Word — nocMoTpeTb, kak npaBku Bbirnaaat B Word HaTUBHO.
o CpaBHUTbL ABa NOXOXMX AOKYMeHTa Yyepe3 Claude Projects — HaTK pacxoxaeHus.

e Yepes Perplexity nonyunTb aHanuTUYecKyto cnpaBKy C UCTOYHUMKAMWU — BCTaBUTb B fJOKYMEHT Kak LUTUPYEMbIN 6110K.

WHcTpymeHTbI: Claude for Word n Claude COWORK, Claude Projects, ChatGPT, Perplexity, Kimi Docs.
Mopaynb 4. UToroBas npakTuka gHA: Mol nepebii UN-00KyMeHT.

o CKBO3HOI KEWC: OT NOCTAaHOBKU 3a/la4M 1O FOTOBOrO AOKYMEHTA.
e Bbi6op MHCTpyMeHTa nog 3agady: korga Copilot, korga Claude COWORK u Claude for Word, korga ChatGPT, korga Kimi Docs.
e PaboTa c peanbHbIM LJOKYMEHTOM y4aCTHUKA — TPEHEpP JAET XMUBYIO 06paTHYHO CBS3b.

MpaKTukym:

o Kaxabli y4aCTHWUK CO3aET JOKYMEHT CBOEro Tuna (3anucka, oTYET, MHCTpyKuusa, KI).
e MMonHbIN LumkN: npoMnT N YyepHOBUK [l pefakTypa il popmaTupoBaHue X npoBepka.
o MuHu-3awmTa: «BoT JOKYMEHT, KOTOPbIV A OTNPaB/o 3aBTpar.

WHcTpymeHTbI: Copilot, Claude COWORK u Claude for Word, ChatGPT, Kimi — no Bbi6opy y4acTHuKa.

AeHb 2
Excel + UN: Tabnuubl, popMynbl, aHanuTHKa, Aawéopabl.
Mogpaynb 5. Excel + Microsoft Copilot: gopmynbi, cBOgHbIE, aHaNNU3 AAHHbIX.

¢ Copilot B Excel: Agent Mode, =COPILOT () dyHKums, Formula Al — HoBble BO3MOXHOCTU 2026 rofa.

e Explain formula: Copilot 06bsicHAET Nt06YL0 CNOXHYO HOPMYy NPOCTbIMU CIOBAMMU.

e Generate formula: onucbiBaem 3agauy [l Copilot nuwet dopmyny i BcTaBnsiem.

o CosflaHve CBOAHbIX Tab/ML, N0 ONMCaHMIO: «MoKaXkn Ton-10 NpoAyKTOB MO BbIPyYKe».

o Highlight data: aBTomaTuyeckoe BblgeneHne aHoManumi, 4y6ankaTos, BbIGPOCOB.

o ®OyHKumA =COPILOT (): kaTeropmsauus, oLleHKa HaCTPOeHUiA, aHaIM3 TeKCTa NPAMO B siueike.

e Agent Mode B Excel: aBToMaTnyeckoe NocTpoeHne aabopaos v NMMBOTOB MO 3anpocy.

o Power Query + Copilot: reHepauusi 3anpocoB (orpaHuYeHo — nosiHoueHHbI Copilot ans Power Query gocTyneH B Microsoft Fabric
Dataflow Gen2).

e OrpaHuyeHus: c anpens 2026 nonHoueHHbIn Copilot B Excel TpebyeT nuueHsnto M365 Copilot Premium.

MpakTuKym:

e 3arpy3utb cBow paboumii .xlsx B Excel ¢ Copilot.

e Monpocutb Copilot 06bACHUTL 3 cnoXHble hopMynbl U3 cBoero daitna.

e OnucaTb 3agady cnoBaMu — Moay4YnTb rotoByto dopmyny oT Copilot.

e MNonpo6osaTtb dyHKLUo =COPILOT () ans KaTeropmsaumm TEKCTOBbIX JaHHbIX.
e Co3faTb CBOAHYHO TabnuLly rofiocoM 3a 2 MUHYThI.

WNHcTpymeHThI: Microsoft Copilot for Excel (Premium).

Mogaynb 6. ChatGPT Advanced Data Analysis + Claude for Excel: Ui-aHanuTuku gna Bawmx Tabnuu,.
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ChatGPT Advanced Data Analysis (ADA): 3arpyska .xlsx/.csv §l aHanus il rpacdmku il ckaunsaHue. MpakTuyeckuin iuMnuT ~50 MB.
«Kakue TpeHAbl eCTb B 3TUX AaHHbIX?» — ChatGPT cTpouT rpadmkm 1 NULLET BbIBOADI.

e ABTOMATMYeCKOe CO3JaHue AnarpamMMm: rMcTorpamMMbl, IMHeNHbIE, TEMNOBbIE KapThbl.

CerMeHTaLMs AaHHbIX: «pa36ei KNMEHTOB Ha rpynnbl Mo NOBEAEHUIOY.

o eHepauus VBA-koga: onucbiBaeM Makpoc cnoBamu [l ChatGPT nuweT kog l BcTaBnsieM.

Claude for Excel add-in: HaTuBHas naHenb Claude npsiMo B Excel, He B 6pay3epe.

Claude for Excel untaeTt u LMTUPYET KOHKPETHbIE AYENKN, COXPAHSAET GOPMYSIbl U UX 3aBUCUMOCTMU.

Claude Skills B add-in: komaHgb! /clean-up, /debug, nonb3oBaTenbckne CKMMbI NOA 3afaun oTaena.

CpaBHeHue noaxonos: ChatGPT ADA (aHanus cdaina B 6paysepe) vs Claude for Excel (pa6oTa npsmo B Excel).

MpakTuKym:

e 3arpysuTtb cBoi pabounit hain B ChatGPT ADA — nonyynTb aBTOMaTUYECKUIn 0630p: TPEHbI, aHOMaNnW, BbIBOAbI.
e MMonpocutb ChatGPT Hanucatb VBA-mMakpoc st TUNOBOW 3agayn CBOEro otaena.

e YctaHoeuTtb Claude for Excel add-in — 3agaTb 3 aHannTUYeCcKUx Bonpoca ¢ LMTUPOBaAHMEM KOHKPETHbIX SYeeK.

e CpaBHUTb Noaxoabl ChatGPT ADA u Claude for Excel Ha oaHUX AaHHbIX — pa3o6paTb pasHuLly.

WHcTpymeHTbl: ChatGPT Advanced Data Analysis, Claude for Excel add-in, Claude Skills u Claude COWORK.
Mogpaynb 7.- Kimi Sheets: reHepauus rotoebix xlsx 6e3 VPN.

o Kimi kak areHTckasa nnatdopma Moonshot Al: pexxumbli Instant / Thinking / Agent / Agent Swarm.

Kimi Sheets: reHepaumsa pa6oyero xlsx ¢ dopmMynamu, CBOAHbIMU U rpacdmkaMm — No TEKCTOBOMY OMUCAHMUIO.

e Yem oTnimyaetcs ot ChatGPT ADA: ADA aHanusupyeT cywecTBytowmii dain, Kimi Sheets cozgaét HoBbIV hain Lenmkom.
e Pa6oTa 6e3 VPN — KpuTMyeckoe NpenmMyLLecTBo AN18 y4acTHUKOB B PO 6e3 cTabunbHoro goctyna.

Kimi Docs: Excel ! Word-0T4éT ¢ aHanuTukoMm; xlsx ¢ cotpyaHukamm l N roToBbIX pacYETHbIX JIMCTKOB.

Kimi Deep Research: pecdepaTUBHbIN OTYET C UICTOYHMKAMM AJ1s 06OCHOBAHUS PeLLEHMA.

e Agent Swarm: fo 100 napannenbHbIX Cy6-areHTOB AJ1S1 CIOXHbIX MHOIOLIaroBbIx 3agau.

e Qwen ANns aHanMTUKK Tabnuy 6e3 VPN: anbTepHaTUBHbIN KnTanckuin LLM ¢ xopoLuen Kupunnuuen.

GigaChat pnsi aHanusa Tabnuy B P®-akocucteme — KOPOTKOE YNOMUHAHMWE: 3arpy3ka, BONpOChI, BbIBOAbI.

e MaTtpuua Bbibopa: korga Copilot, korga ChatGPT ADA, korga Claude for Excel, korga Kimi Sheets.

MpakTukym:

o Kimi Sheets: «co3paii wabnoH puHaHcoBon moaenu ¢ P&L Ha 12 mecsiLeB, CBOAHOW No oTAenam v rpadukom agnHaMukn» [l nonyyaem
pabounit xlsx.

o Kimi Docs: B3Tb CBOM XISX C A@aHHbIMM MO COTPYAHMKAM [l MONyYMTb pa3BEPHYTbI OTYET ana pykosogutens 8 Word.

e CpaBHuUTb pesynbTat Kimi Sheets n ChatGPT ADA Ha ogHWX faHHbIX — pa3o6paTb pa3HuLy B MOAXOAAX.

e [Monpo6oBaTb Qwen A5 HanMcaHusi GOpMybl Ha PYCCKOM si3blke — cpaBHUTL ¢ ChatGPT.

MHcTpyMenTbI: Kimi (6e3 VPN), Qwen (6e3 VPN); GigaChat — kopoTkoe ynoMuHaHue.

Mogaynb 8. Perplexity + gawéoppapbi. lemo Manus u GenSpark.

Perplexity Pro: Deep Research — akTyanbHble fiaHHble + CTPYKTYPUPOBAHHbIA OTYET C LUTUPYEMbBIMU UCTOYHUKAMMU.

o KoHHekTopbl Perplexity: Gmail, Drive, Notion — pa6oTa ¢ BHyTPEeHHUM KOHTEKCTOM U BHELLUHUM BE6OM OJHOBPEMEHHO.

o Korpa ucnonb3oBatb Perplexity BMecTo ChatGPT nnu Claude: 3afauv ¢ akTyanbHbIMU PbIHOYHBIMU AaHHbIMMU.

e WHTerpaums Perplexity B navinnaiH Excel: BHewHne faHHble ns Perplexity I aHanua B ChatGPT ADA [l Bu3yanusauus B Excel.

e [lemo TpeHepa: Manus Al — KoHUenLuMss aBTOHOMHOro areHTa ¢ sandbox-okpy>keHueM. OrpaHuyeHust: invite-only, KpeaguTHas Mogenb.
o [lemo TpeHepa: GenSpark — areHT ¢ Be6-aaHHbIMU Ha 6a3e Kimi K2.

e OrpaHuYeHuUst areHTOB: M4 OHW raIFOLUHUPYIOT Ha YMcnax, FAe Hy>XXHa NpoBepKa YenoBeka.

e CosfaHue utorosoro gawéopga: U nomoraeT BbI6paTh BU3yanusaLumio, HanMcaTb 3arofloBKW, PacCTaBUTb aKLEHTbI.

MpaKTukym:

e Vcnonb3oBaTb Perplexity Deep Research ans nonyyeHusi BHELWHMX AaHHbIX N0 CBOEeW paboyei TeMe.
o MoakntounTtb Perplexity k Gmail unu Drive — 3agaTb BONpOC MO BHYTPEHHEN Nepenucke.
e CospaTb MTOroBbIM fal6ops No JaHHbIM CBOero paboyero daiina c nomolbto UA-MHCTPYMEHTOB AHS.

WHcTpymeHTbI: Perplexity Pro, ChatGPT ADA, Claude for Excel; Manus Al, GenSpark — gemo TpeHepa.
OeHb 3

PowerPoint + U/: npeseHTauum, Busyan, Claude Design u aBToMaTusauus.

Mogaynb 9. PowerPoint + Microsoft Copilot: npodeccnoHanbHble npe3eHTauum 3a 15 MUHYT.

o Copilot B PowerPoint: Create presentation from — reHepauusi s Tembl unm gokymeHTta Word.
e BcTaBka cnainfioB: «j06aBb cnang ¢ KtoYeBbIMU METPUKAMM».

e Rewrite slide: nepenuncaTb TeKCT cnanpa B HyX>XHOM TOHE, COKPaTWUTb, CAeNaTh sipye.

e Summarize presentation: kpaTKoe cofepXxaHue Bceil Npe3eHTauumn Ans NpeauCcnoBus.

o ABTOaM3anH: Copilot npegnaraet MakeT NoA COAEPXMMOe cnanga.
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o Speaker Coach: TpeHupyemcsa ¢ noackaskamu A — temn, nay3abl, CnoBa-napasuTbl.

o Designer (M-gusaiinep B PowerPoint): yMHble MakeTbl st Nt060ro KOHTeHTa.

e JKCNoOpT AaHHbIX U3 Excel I aBToMaTU4yeckoe cosgaHue cnangos B PowerPoint yepes Copilot.
o KopoTkoe ynomuHaHue: Google Gemini B Slides (gocTyn ns P® orpaHuyeH — Tonbko 0630p).

MpaKTukym:

e Co3paTtb 8-crnainfoByro npe3eHTaumto u3 gokymeHta Word uepes Copilot.
e YNy4ylwnTb roTOBYO Npe3eHTauuto: Rewrite + Designer 3a 5 MUHYT.
¢ [Monpo6oBaTb Speaker Coach: npoecTn 1 MuHYTYy ¢ N-06paTHOI CBA3bIO.

WHcTpymeHTbl: Microsoft Copilot for PowerPoint, PowerPoint Designer, Speaker Coach.
Mopaynb 10. U-cepBucbl ansa npe3eHTauuii: Gamma, Kimi Slides, Canva Al.

e Gamma App: TekcT [l KpacuBas npe3eHTauus 3a 3 MUHYTbI. Mt0CkI: CKOPOCTb, LWabnoHbl. MUHYCbl: OrpaHUMYeHHasi KacToMMU3aLus.

¢ Kimi Slides (6e3 VPN): agantuBHbiit pexxum (30—60 MUH) 1 BU3yanbHblii pexkum (5—-10 MuH). PaboTaeT ¢ Nano Banana Pro ansa susyana.
e Canva Al: Magic Design + Text to Image + Brand Kit gnsi kopnopatusHoro ctunsi. basa gns pa6otbl ¢ Claude Design.

o Anpekc MpeseHTauuu + YandexGPT: P®-anbTepHaTUBa 4151 KOPNopaTMBHOMO UCMoNb3oBaHusa 6e3 VPN.

o [lemo TpeHepa: Manus ans Nnpe3eHTaumii — KOHLENUMS «aan 3agady, nofyynn npeseHtaumto». OrpaHnyeHus: invite-only.

e [lemo TpeHepa: GenSpark — npeseHTaLuu ¢ Be6-AaHHbIMU.

e CpaBHUTeNbHas Tabnuua: Koraa Yto Bobl6paTh NOA KOHKPETHYHO 3adady.

MpakTukym:

o CosfaTb OAHY M Ty e npeseHTauuto B Gamma n PowerPoint+Copilot — cpaBHUTb pesynbTar.
e MNonpo6osaTb Kimi Slides ¢ 3arpy>keHHbIM .xIsx — nony4nTb cnaigbl ¢ gaHHbiMU (6e3 VPN).
e Monpo6oeaTtb Canva Al: cosaaTb cnaif B GupMeHHoM cTune Yepes Brand Kit.

WHcTpymeHTbl: Gamma App, Kimi Slides, Canva Al, AHaekc MpeseHTaumu; Manus n GenSpark — geMo TpeHepa.
Mogaynb 11. BusyanbHblit KoHTeHT + Claude Design: HoBuHKa 2026 ropa.
BusyanbHbIli KOHTEHT: U306pa)keHus, uHporpaduka, UNNIOCTPaLIUK.

e DALL-E 3/ GPT Image B ChatGPT: reHepauns nnntocTpaunii u 0610XeK ANna JOKYMEHTOB M CNanfoB
o Microsoft Designer: U-gusaitHep ana cosgaHus Bu3yanos B akocucteme Microsoft

Kandinsky (C6ep), LUeneBpym (HAEKC): poccuitckue reHepaTopbl M3obpaxkeHuii 6e3 VPN

¢ Ideogram: NyyLmnit UHCTPYMEHT LSl TEKCTa BHYTpY n3obpaxkeHuin (MHdorpaduka, 6aHHepbl)

Napkin Al: TekcT Il MHboOrpadumka B 0aMH KINK — CXEeMbI, AUarpaMmbl, BOPOHKM

e Canva Al: Magic Design + Text to Image + Brand Kit gns kopnopaTMBHOro cTuns

o Kak BctaButb MN-nsobpaxexune B Word, Excel u PowerPoint

Claude Design — HoBMHKa 2026 rofia (camas NnpofBUHYTas vision-mogenb Anthropic).

e Y70 Takoe Claude Design 1 yeM oTnnyaeTcs oT 06bIYHbIX FeHEPaTOPOB KapTUHOK: 3TO He image generator, 3To conversational design.

e BxopaHble faHHble: TEKCTOBOE OMNMUCaHue, 3arpy)xeHHble JOKYMEHTbI, CKPUHLLOTbI, koA, dhaiinbl Figma.

e Y10 reHepupyeT: one-pager, pitch-deck, Ul-mMokanbl, n(poToTUNbI, MapKETUHIOBbIE MaTepuanbi.

e Pa6oTa uepes guanor: inline-npaBku, KacToMHble non3yHku (Claude co3gaéT ux cam nog 3afavy), KOMMEHTapUX K 3/1IEMEHTaM.

e Brand consistency: Claude Design uutaeT caT komnaHuu unm kofoeyto 6asy Il npuMeHsieT LBeTa, WpUPTbI, CTUb KO BCEM NMPOEKTaM.

e OkcnopT: PDF, PPTX, HTML, zip, npsamMas nepepava B Canva unu Claude Code.

e CueHapuit ans odpuca: gokymeHT Word il Claude Design genaet u3 Hero one-pager gnsi pykoogctsa il akcrnopt B PowerPoint gnsi
BCTpavBaHuA B Npe3eHTaLuto

o CBsska Claude Design + Canva: reHepauusa nepsuyHoro aptedakTa B Claude Design { dmHanbHaa fopa6otka B Canva gns nyénukauum.

e BaxxHO: OTAENbHbIE HefeNbHble TMMUTbI. Ha Kypce — oAWH MOJHbIN LUK, perynsapHas pabota — MHAWBUAYANIbHO MO CBOEMY aKKayHTY.

MpakTukym (knioyeBoi 6n0K):

e B3ATb roTOBbIN OKYMEHT MW aHaNUTUYECKUI BbiBOA M3 [HA 1 unun OHA 2.

e Yepes Claude Design onucaTb, Kakoi one-pager Hy>XeH — yKasaTb ayAUTOPUIO, aKLLEHTbI, TOH.
o [onyunTb NepBUYHbIN apTedakT, caenatb 2—3 utepauum Yyepes inline-koMMeHTapuu.

e JKcnopTupoBaTb pesynbTaTt B PPTX — oTKpbITb B PowerPoint n oTpegakTupoBaTtb.

e AnbTepHaTMBHbIN aKcnopT B Canva — f0BECTU A0 FOTOBHOCTU B 3HAKOMOM peflakTope.

WHcTpymeHTbl: DALL-E 3, Microsoft Designer, Kandinsky, LLleaeBpym, Ideogram, Napkin Al, Canva Al, Claude Design.
Mopaynb 12. UToroebiit MUHU-NPOEKT: CKBO3HON AOKYMeHToNnoToK ¢ UU.

o CKBO3HOW KeWC, 06beMHSAIOLWLMIA BCe TpU AHS: AaHHble { Tabnuua B fokyMeHT N npeseHTaums.
o KaxkAbll y4aCTHUK BblGMpaeT peasibHyto paboyyto 3afady M3 CBOEN NPaKTUKM.
o QuHan: cBsA3ka yepes Claude Design — npeBpaTuTh CBOW pabouunit MaTepurasn B Npe3eHTaLMOHHbIV apTedakT.

CTtpaHuua: 513 6



MpakTuKyMm:

e Tabnuua Excel ¢ faHHbIMY 1 faw6opaoM (cospaHHble ¢ MU Ha [eHb 2).

o MNosicHWTenbHas 3anucka/oT4éT Word no aaHHbIM 13 Taénuubl (Claude for Word nnm Copilot).

o MpeseHTaums PowerPoint Ha 6—8 cnaigos ¢ unntoctpauuamu (Copilot Designer + Kimi Slides + Claude Design gnsa kntodyesoro cnaiaa).
e MuHK-3aWMTa: y4aCTHUK pacckasbiBaeT, kakne NMN-MHCTpyMeHTbl UICNOoMIb30Ban 1 NoYemy.

e Yek-nucT «[0TOBO K OTNpaBKe?» — caMOCTOSATe/IbHas NMpoBepKa KoMrsieKTa.

MHCprMeHTbIZ BC€ MHCTPYMEHTbI KypCa — no Bbl60py y4aCTHUKa noJ CBOKO 3ajauy.

[lpenogaBaTenu

NMMAHW XaHym Kyp6aHkagbleBHa

3kcnepT no Al (MCKycCTBEHHOMY UHTEeNNEKTY) 1 HeilpoceTaaM. MeTogonor EdTech.

e 20+ neT onbiTa paboTbl B 06pa3oBaHny;
e 12+ neT onbiTa paboTbl METOL0/IOMOM;
e 3+rofa onbiTa paboTbl C CEPBMUCAMU UCKYCCTBEHHOMO MHTENIEKTA.

3KcnepT-npakTuK no pabote ¢ N-cepBncamu, BHeApeHUIO nx B 6U3Hec-npoLecchl, co3aaHuto M-accucteHTos u YaT-60ToB ¢ ChatGPT.
MeHTOp Ha KapbepHOM MapkeTnnerice oT HH.ru, akcnepT no Al-cepsucam Ans noncka paboTbl U pa3BuTUs Kapbepbl. CTapLimii
npenogaearesb kapegpbl UT MockoBckoro YHuBepcuteTa um. C.10. ButTe.

CTtpaHuua: 6 13 6


http://www.fcaudit.ru/training/teachers/imani-khanum-kurbankadyevna/

