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MCKyCCTBeHHbIVI MHTENNEKT O/1A rocyaapCTBEHHDbIX C/Ty>XXallnx:
TEKCTbI, OKYMEHTbI, BU3Yyall. I'Ip|/||v|eHeH|/|e anda ontTuMn3auunu

NoBCeAHEBHbIX pabo4nx 3aaad

MpaKTUKOOPMEHTUPOBAHHbIN MHTEHCUB, KOTOPbIN HayuyuT Ucnofib3oBaTb MW B MoBceaHeBHOM paboTe roccnyxatiero — 6es
CNOXHOCTEW U NMLIHEN Teopuun. 3a 2 fiHA CNyLwaTeny Hay4aTcs aBTOMaTM3npoBaTb PYTUHY: TOTOBUTbL NUCbMa, CNPaBKK, TabuLbl,
npeseHTauuu, BU3yas U BUAEO — C MOMOLLbIO POCCUICKUX U MeXAYHapoaHbIX MN-MHCTPYMEHTOB, afanTUpoBaHHbIX Moj,
roccekTop. Kypc AacT He TOMIbKO 3HaHUS, HO U KOHKPETHbIE Wa6ioHbl, FOTOBbIE PELLEHUs U YBEPEHHOCTb B TOM, Kak MW MoxeT
paboTaTb Ha Bac.

[ata nposepeHusn: 12-13 mapta 2026 ¢ 10:00 go 17:30
ApTukyn: MC28076

Bup, 06yuenus: Kypc noBbilLeHus KBanudukaumm

dopmart obyyeHuss: OHNaiH-TpaHCsAUmMS

Cpok obyueHus: 2 fHs

MpopomKkuTenbHOCTb 06yuyeHus: 164acos

CtoumocTb yuacTus: 44 800 py6.

[ins y4yacTHUKOB NpefycMOTPeHo: MeToAnYecKunii MaTepuarn.

[I0KyMeHT no oKOH4YaHUU obyyeHus: o nToram obyyeHus cnyliaTenu, yCnewHo npoLleaLine UTOroByo aTTecTaluto No nporpaMme
06y4eHus, MoJlyyatoT Y [OCTOBEPEHME O NOBbILWEHUU KBanudukaumm B o6bemMe 16 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NPaBO
BefleHVsi o6pa3oBaTesibHON AesTeNbHOCTH, BblAaHHOM [enapTaMeHTOM 06pa3oBaHusi U Hayku ropoga MockBbl).

Ilna Kkoro npeagHasHadeH

PyKOBO,D,MTeJ'IeVI n cneynanncToB yl'lpaBJ‘IeHMI7I noTtaenos no pa60Te C 06paLL|,eHI/I$'-IMVI rpaxxaaH, pyKOBOp,VITeﬂelZ n cneynannctTos Cﬂy)K6
[OKYMEHTaUNOHHOIo 06ecneyeHms ynpaBeHus], 4eN0oNponM3BoaANTENEN, MOMOLLHUKOB PYKOBOAMUTENEN, NEPCOHaNbHbIX aCCUCTEHTOB,
cneynasimcToB NO KOHTPOJIKO NCNOJTHEHUA I'IOpyl-IeHVIVI, pyKOBO,El,I/ITeJ'IeVI I'IpECC-CJ'Iy)Kﬁ, npecc-cereTapeVl, cneunanncToB Mo CBA3AM C

o6LecTBeHHOCTbIO M CMMW, rocyjapCTBEHHbIX M MyHULMNANbHBIX CNYyXallyuX, 3auHTepecoBaHHbIX B UCMOMb30BaHNN COBPEMEHHbIX
TEXHOMOrMI ANA oNTUMU3aLUM NOBCEAHEBHbIX paboymx 3agad.-

Lienb o6y4yeHus

[JaTb roccnyxalimm akTyasnbHble UndpoBble HaBblKK pa6oTbl ¢ MA-MHCTpyMeHTaMu Anst ONTUMU3aLMmM NOBCEAHEBHbIX pabounx 3aaau.

Ocob6eHHOCTH NporpaMmmsil

dopMart npoeeAeHUs: UHTEHCUB-NIPAKTUKYM, 6 MoZynel Mo 1,5 4 + 2 UTOroBbIX NpakTUKyMa + 2 o6cyxaeHusi. DoKyc: TeKCT, Tabnumubl,
LIOKYMEHTbI, Npe3eHTaLmnK, NNaHNPOBaHNE Y BHYTPEHHNE KOMMYHUKaLWK.
Mo OKOHYaHUM OBLLEHUS KaXKAbIi CrylwaTeNb YUAET C FOTOBbIMW OKYMEHTaMK, BU3yanamu 1 CLieHapusiMU1 NOA CBOW 3a4auM.

PesynbTtaT 06y4yeHus
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B pe3synbTaTe 06y4eHusi Ha Kypce cnyLwiaTenu HayyaTcs:

e Pa6oTaTb ¢ ChatGPT, GigaChat, AHaekcGPT, Kandinsky, HeyGen, CapCut.
e Co3paBaTb AefioBble MUCbMA, CNY)XEOHbIEe 3anUCKM, CrpaBKy U Tabnuubl.
e CobupaTb Npe3eHTaLuu, BU3yannsampoBaTb NPOLECCh], AeaTh UINOCTPaLUM U BULEO.

3TO MeponpuATMe MOXHO 3aKasaTb B KOpNopaTMBHOM hopmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuu).

[TporpamMmma oby4yeHus

AeHb 1.
Ba3oBblit HaBblk pa6oTbl ¢ UU: nucbMa, AOKYMEHTbI, TEKCTbI.
Mopynb 1. BBegenue B UN: HelipoceTH KaK NoBCeAHEBHbIA UHCTPYMEHT.
o 0630p kntoyeBbix MU-mopeneit: ChatGPT, GigaChat, AHAEKCGPT, ux BO3MOXHOCTU U OrpaHUYEHUsI B TOCCEKTOPE.
o Kak «pasroBapuBatb» ¢ I rpamMoTHO:
o CTpyKTypa 3anpoca (npomTa);
o HacTpowKa CTUS, TOHa, PO, ANNHbI, YPOBHS HOPManbHOCTH.
e Pa3bop napaMeTpoB:

o «TeMnepaTtypa» reHepauum (TOYHOCTb VS. KpeaTuB);
o «TOHaNIbHOCTb» (0dULMaNbHO / HENTPANBHO / APYXENtO6HO);
o «pONeBON CTUNb» (HanpuUMep, <MULLK, KakK 9KCMEPT», <OTBETb, KakK MOMOLLHUK»).

CueHapun NpUMeHeHus:

e [Tonpocutb U cospaTb TEKCT ANSA KOMNEru, pyKoBOACTBa UM BHELLHEro noayyaTens.
e HacTpouTb OTBET MO TOHY: «BEX/IMBOE HAarNoMUHaHWe» Unu «ohuumanbHoe pasbACHEHNEY.
o MonyunTb pasHble GOpMYIMPOBKM OAHOW U TOWM XK€ MbICNIU — U BbIGPaTb HYXXHYHO.

MpaKTukym:

¢ HanucaHue 3anpoca no ogHoW TeMe, MEHSASt CTUMb: 0hULManbHO, APYXKENo6HO, KpaTKo.

e CpaBHEHWe, YTO NOJTyUYNUOCh, U BbiBOAbI: «Kak MM nHTepnpeTMpoBan Moo Npocb6y? YTo BAMSET Ha pesynbTaT?»
o KomMaHaHas MUHW-Urpa: yrajai, Kakoi cTuib 6bin 3ajaH.

o CnywiaTenu nonyyatoT CNMcoK 6a30BbiX NPOMTOB U WAG/OHOB AJA MOBCEAHEBHbIX 3aAau.

Mogaynb 2. lenosas nepenucka ¢ UM: nucbMa, yBeAOMNIEHUSA, CNYXKEe6KHU.

e Kak ucnonbsoBatb W/ ana nogrotoBku odmumaanon nepenncku: O6paLIJ,EHVIF|, yBeAOMJIEHUA, OTBETbI Ha 3anpocChbl.

e Pa6oTa c AenoBbIM CTU/IEM:
o reHepauusa NUCeM C Hyns;
o ajanTtauus nof ctaHAapTbl yYpexxaeHus;
o cobntofieHne aTUKeTa u CTPYKTYpbl.

e BosmoxHocTn U ans pepakTypbl:

o nepedopMynnpoBKa («Hanuwm opuLmanbHO», <y6epu IMLLIHEE», «CAeNai BEXTMBOY);
o MpOBEpKa Ha COOTBETCTBUE CTUNIIO;
o aBTOMaTu4yeckas 3aMeHa pa3roBOpHbIX GOPMYSIMPOBOK.

o NIHcTpyMmeHTbl: ChatGPT, AHaekcGPT, GigaChat, LanguageTool, Grammarly.
CueHapum NpUMeHeHus:

e OTBET rpaXkAaHMHY No 06paLLEHMIO.

o Cny>ke6Hoe yBeOMJIEHUNE KOJINIEraM.

¢ NCbMO-HaNoOMWHaH1e PYKOBOACTBY.

e 3anpoc/oTBET MO COrnacoBaHMIO UM YTOUHEHWIO 3a4aul.

MpakTuKym:

e HanucaHue yepHOBMKa NNUCbMa MO 3afaHHON cutyauumu.
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o poBepka ero yepes UU: nepedopmynnpoBka, KOppPeKTypa, CTUIN3aLms.

e CpaBHEHMe Tpex BEpCUii: OpurnHas, oTpefakTUpoBaHHY BpyYHYto, MN-creHepupoBaHHyto.
e Pasbop own6ok u «nposanbl» UM — yuumcesn 6bI1Tb pegaktopom UN.

e Cnywartenu nosy4atoT CnMcoK dpas 1 NpoMTOB A/l YCKOPEHUS leNOBOW NEPENUCKMU.

Mogaynb 3. BHyTpeHHue AoKyMeHTbI ¢ UU: cnpaBKu, NOSICHUTESNbHbIE, 3aMUCKM.

e Kak 6bICTpO co3fiaBaTh CNy)XebHble U BHYTPEHHME AOKYMEHTbI ¢ nomoLbio MW: cnipaBkm, NOSICHUTESIbHbIE 3aNUCKK, BHYTPEHHUE
OTYETDI.

e PaboTa c pernaMmeHTamu: cTpykTypa no FOCTy, norvka nogauv nHdopmauuu, CTUnb.

e icnonb3oBaHune NN gns:

o 0OpMIIeHUs TEKCTA B 1e/TOBOM CTUTE;
o NMPOBEPKU JIOTUKU, CTPYKTYpbl, opdorpacduy;
o aBTOMaTMYeCcKoro hopMaTUpPOBaHNA NOA LWABMOH yUpeXaeHus.

e NHcTpyMeHTbI: ChatGPT, AHaekcGPT, GigaChat, Word, Google Docs, AHaekc [JOKyMeHTbI.
CueHapuu NpUMeHeHus:

o [MosicHUTeNbHast No hakTy HapyLIeHUs CpOKa UMM U3MEHEeHMs NnaHa.
o Cny)xebHas 3anvcka ¢ NnpeasioXKeHUeM UM 060CHOBaHUEM.

e BHYTpeHHsisi cnipaBKa Mo 3anpocy pyKOBOACTBaA.

e 3anucka-pestoMe K Tabnuue, OTYETY, MUCbMY.

MpakTuKym:

e Bbi6op Keiica: «losicHuTenbHas» unu «Cnyxebkay.

o ['eHepaumsa yepHOBMKKa TekcTa ¢ UN.

e PefaKTUpYIOT NOA pernaMeHT yupexxaeHusi, GopMaTmpyroT, BbIYMTbIBAIOT.

e Cnywartenu nonyyatoT WabnoHbl U TPOMTbI AJ1A TUMNOBbIX 3ajay.

o QuHanbHas npoBepka: «[Tokaxxu JOKYMEHT, KOTOPbI MOXHO OTNPaBUTb CEroAHs».

WToroeas npakTnka aHA: Moii nepebii UA-A0KYyMeEHT.

MpakKTuKyM: criyliatenu BbIGMpatoT peasbHyo pabodyto 3agady U3 cBoer NpakTuKK (Cnyxe6Has 3anncka, MMCbMO, CrpaBKa, BHyTPEHHee
yBelOMJ/IEHNE) U CO3Lat0T JLOKYMEHT C HY/si C MOMOLLbIO MN-MHCTPYMEHTOB, Npoias BECb LIMKJIT: NOCTaHOBKa Lienu 1 Bbi6opa,
nogxoasuiero MW, popmynupoBka 3anpoca, reHepaLus TeKCTa, peAakTMpoBaHue 1 NpoBepka, ohpopMiieHne Noj CTaHAAPT yUPEXAEHUS.

®dopmar:

e Pa6oTa rno nHaMBMayasbHOMY LABIOHY: yYaCTHWUK CaM BblbUpaeT hopMaT LOKYMEHTa.
o MoMolwb OT TpeHepa: pa3bop NpomTa, Momck GopMyIUMPOBOK, KOPPEKTYpaA.
o MuHu-3awmTa: «BoT uTo A caenan(a) — Tak 6bl A oTnpasus(a) aTo 3aBTpar.

Ha Bbixoge: roToBblI JOKYMEHT, NPUrOAHbIN K UCMOIb30BaHMIO, U 3aKPenEHHbIN HaBblK B3auMmoaeincTeumsa ¢ MM no knoveBbiM 3agavam.
JeHb 2.

OTyeTbl, Npe3eHTaLuu, CoBell,aHusa, BU3yan.

Mopaynb 4. Tabnuubl u oT4éTbI ¢ UU: reHepaLms, aHanu3s, NOsICHEHUS.

e Kak ncnonbsoBatb W gns cosgaHusa paboumx Tabnuu, ¢ Hyns: «MnaH», «<Fpaduky», «Tabenb», «Peectp».
e ['eHepauus CTPYKTYpMPOBaHHbIX TabnL, Ha OCHOBe TEKCTOBOIO 3anpoca.

o 06bsicHeHUe GopMySl, aBTO3aMNoNHEHME 3HAUYEHMUI, NPOBEPKa JIOMUKMU.

e VHTepnpeTaums AaHHbIX: KaK NOAyYUTb MOHATHOE MOSICHEHWE U KPaTKUii BbIBOJ K OTUETY.

e 0630p MHCcTpPyMeHTOB: Excel ¢ Copilot, Google Tabnuubl + Gemini, AHaekc Tabnuubl + GigaChat.

CueHapuu NpUMeHeHus:

o [naH MeponpuATUA Ha MecsAl/KBapTan.

e Tabenb KOMaHAMPOBOK/OTNYCKOB.

o PeecTp obpalleHuit rpaxxaaH.

o CBO/JKa MO UCMONHEHUIO MOPYYEHUIA.

e ABTOMaTM4YeCcKoe COCTaBNeHNe NOACHUTENbHOW 3anMnCKM AN PYKOBOACTBA.

MpaKTukym:

o GopmynupoBaHue 3anpoca: «Cosgait Tabnuuy ana ___».

e [MonyyeHne ot N Tabnuuy + nosicHeHue.

o lpaBka, A06aBNEHNS, HAaCTPOKa CTOMBLOB, reHepaL s NOANUCH K fOKYMEHTY.
e 3awmTa: «4T10 6bI BbI MPUMEHNIM B CBOEN paboTe 3aBTpa?»
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e CryliaTensiM oCTalTCA roToBble WabnoHbl AN AaNbHENLLErO UCMONIb30BaHMS.
Mogaynb 5. BusyanbHbiit U BUACOKOHTEHT ¢ UU: oT unnioctpauuin o BuAeoo6palL,eHUi.

e Kak ncnonbsoBaTtb Bu3yanbHbiii U/ B paboTe roccnyxallero: 06/10XKK1 AN [OKYMEHTOB, CXeMbl, MHdorpadvka, BHyTpeHHME KapToUKy,
nosapaBfieHus.

e 0630p MHCTPYMEHTOB:

e Kandinsky 3.0 — reHepauus fenoBbix POHOB, 6/10K-CXEM, BU3YyaNbHbIX CLIEH.

o LlleneBpymM / GigaChat Vision — pa6oTa c poccuiickumun MU no onucaxumto.

e HeyGen — cospaHue KOPOTKOro BUAEO C rOBOPsiLLE aBaTapKoW Ha 6a3e TekcTa.

e CapCut — reHepauus pOSIMKOB C TUTPaAMM, 3BYKOM, aHUMaLMEN U aBTOMaTUUYECKUM MOHTaXOM.

CueHapuu NPpUMEHeHuUs:

o 06510)KKa A1 MEeTOAUYKN / OTUETA.

o [MamsATKa N MUHKU-MHPorpadrka No BHyTPEHHEMY perfiaMeHTy.

o [o3gpaBuTenbHoe/pasbsCHsIOLEee BuageoobpaLleHme oT oTaena.

o «BusyanbHbIi cnaing» K npeseHTaunn: 6110K-cxema Un Ko4eBoin Tesnc.

MpaKTukym:

o [eHepaLys 06/10XKM UM KapTOUKY A8 AOKYMEHTa MW UHCTPYKLUMK.

o CozpaHuve Buaeo: B HeyGen (cosfiaHue BULEO C TEKCTOM + NULOM-aBaTapoM) unum B CapCut (MOHTaX C BU3yasioM, 03BYYKOM, TEKCTOM).

¢ BapuaHTbl WabnoHoB: «Kak nogatb 3assnieHne», «Kyaa obpallaTbes», «HoBas MHULMaTMBa, «[losapaBneHue Konneram oT oTaenar.

o CnywaTtenu cos3faroT Habop BUM3yasnos Wu BUAEO, KOTOPbIA MOXHO peasibHO UCMOob30BaTb B paboyeM rnpoLecce: npeseHTaumu,
MeTOAMYKE, BHYTPEHHeM nopTare, Telegram-kaHane yupexxaeHus.

Mopaynb 6. MNpe3eHTauumn ¢ UN: cTpyKTypa, TEKCTbI, BU3yan 3a 15 MUHYT.
e Kak 6bICTpo cobpaTb Npe3eHTaLmto No paboyer 3aayde: oT CTPYKTYpbl A0 0hOPMEHUS.
¢ WcnonbaoBaHue TekcToBbix MM (ChatGPT, GigaChat, AHaekcGPT) ans:
© CO3[aHMUA CTPYKTYpbl Clangos;
o GOPMYNNPOBKMN 3aroNOBKOB U MOACHEHWIA;
o aganTtauumm TeKcTa Nnog AesioBOW CTUIb.
o NopkntoveHue BusyanbHoro NN:

o reHepauusi uso6paxkeHuii, GoHoB 1 cxem ¢ Kandinsky, Lenespym, Midjourney (npu gocTyne).
o CepBucbl NpeseHTaumii: Gamma, AHgekc MNpeseHTaumn, PowerPoint ¢ Copilot — nog6op noa 3afayuv roccekTopa U COBMECTHYHO paboTy.
CueHapuu NpUMeHeHus:

o [peseHTauuMs UTOroB paboTbl oTAeNa.

e 3aluTa NPOEKTHOW UHMLMATUBDI.

o Busyanusauusi MHCTPYKLUMU MW pernamMeHTa.

o O60cHOBaHMe 6I0)KeTa UM U3MEHeHUs NpoLeaypbl.

o O6yyatoLLasi UM BBOAHas NpeseHTaums Afst HOBbIX COTPYAHUKOB.

MpaKTukym:

o Bbi6op TeMbl: «OTUYET, «[TpoeKT», «[losicHeHMe.

e [eHepauusa nnaHa cnangos, TEKCTbI U BU3Yan.

e C60p 5-7 cnanpoB ¢ 0hOPMNIEHUEM B CTUIE YUPEXIEHWSI.

e CnyliaTenim noslyyatroT roToBbI WabIoH + 3 NpMMepa NPOMTOB AJ1S FeHepaummn cnaifoB U BU3yasoB.
o [1o xenaHuio — 3aLuTa: KOpoTKasa Npe3eHTaLusa CBOero peaysbTaTta rpynne.

UToroBas npakTuka gHsA: MUHU-NPOEKT.

MpaKTUKYM: Kaxbli crnyliatenb cobMpaeT MUHU-KOMMNEKT AOKYMEHTOB, OTPaXKatoLLUi CKBO3HOW paboymii NpoLecc ¢ NpUMeHeHneM
NWN. B hokyce — LLeNnoCTHOCTb, Nornka, ohopMIEHME U TOTOBHOCTb K OTNPaBKe UK 3aLumTe.

YTo HY>KHO co6paTb:

o Tabnuuy no sagaHHou Teme (Hanpumep, «MnaH MeponpusaTUit», «Ipaduk oTNycKoB», «PeecTp obpalLeHuii»).

o KpaTkyto NOsICHUTENbHYIO 3aMUCKy K TabnuLe.

o [MpeseHTauuto Ha 5—7 cnarnaoB No 3TUM AaHHbIM C UCMNOJIb30BaHMeM aBaTapa us HeyGen.

e NTorosoe NUCbMO (BHYTPEHHEE U BHELLHEE) C NMPUKPENSIEHNEM JOKYMeHTa U GOPMYIMPOBKOW «4TO CAENAHOY.

dopmar:

o NHamBmayanbHasa pa6oTa c wa6rioHamu.
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o Moaaep)kka OT TpeHepa: HaBMraLuusa no 3agadvam, MoMoLLb C MPOMTaMu, GopMaTUPOBaHUEM, JIOTMKOW MoAauM.
e [poBepKa: y4acTHMK caM NpoBepsieT KOMIIEKT MO YeK-UCTY «[0TOBO K OTMpaBKe?».

Ha Bbixoge: NOSIHOUEHHbIN MUHU-AOKYMEHTONOTOK — OT A@HHbIX 0 OTYéTa 1 BU3yana — KOTOPbIN MOXHO UCMNOJSIb30BaTb B peasnibHON
pa6oTe.

[lpenogaBaTenu

NWMAHW XaHym Kypb6aHkagbleBHa

9kcnepT no Al (MCKycCTBEHHOMY MHTENNEKTY) U HeilpoceTsiM. MeTogonor EdTech.

e 20+ neT onbiTa paboTbl B 06pa3oBaHny;
e 12+ net onbiTa paboTbl METOLOOIOM;
e 3+ rofa onbiTa paboTbl C CEPBMUCAMMN UCKYCCTBEHHOMO MHTENIEKTA.

9KcnepT-NpakTuK no pabote ¢ MN-cepBncamm, BHeapeHUto nx B 6usHec-npouecchbl, codnaHmnio M-accucteHtos u yaT-60toB ¢ ChatGPT.
MeHTOp Ha KapbepHOM MapkeTnneice oT HH.ru, akcnepT no Al-cepucam ansi moucka paboTbl U pa3BuUTUSi Kapbepbl. CTapLuni
npenoaaBatenb kadeapbl UT MockoBckoro YHuBepcuteta um. C.10. ButTe.
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