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OpraHu3saums paboTbl y4e6HOrO LieHTPa AOMNOIHUTENbHOIO
npodeccuoHanbHOro 06pa3oBaHuUs: yrnpaBneHue, onepaLmoHHas
[eATEeNbHOCTb, MO3ULIMOHMPOBAHNE

M3meHeHMe pbiHKa TPyAa, MOSABNEHWE HOBbIX TEXHOJIOTUIA TPebyeT OT pabOTHUKOB Pa3BUTUS HOBbIX aKTyaslbHbIX HaBbIKOB U
KOMMeTeHLUMIN. YuebHble LLeHTPbI peLlatoT Kak Npo6sieMbl NepeobyyeHunst crneunanmcToB BHYTPU KOMMaHWUA U opraHu3aunii, Tak u
MMeIOT NOTEeHLMaNbHYIO BO3MOXHOCTb YA0BJIETBOPATH CMPOC BHELWHNUX noTpebutenei. Kntoyesble aTanbl ahhekTMBHON
opraHusaumm paboTbl y4e6HOro LieHTpa paccMaTpuBatoTCA B paMKax AaHHOro Kypca.

[ata npoBegeHusn: OTKpbiTaa fata

Bup o6yuyeHus: Kypc noBbileHust KBanudukaumm

dopmart obyuyeHusn: OHNanH-TpaHCAALUSA

Cpok obyueHus: 3 fHs

MpopomkuTenbHOCTb 06yyeHus: 24yaca

[ins yyacTHMKOB npeflycMOTpeHo: MeToauuyeckui matepuan.

J[loKyMeHT no oKoH4YaHuM obyueHus: o ntoram obyyeHus cnyLiaTenu, ycnewHo npoLleaLine UTOroByto aTTecTaumio No nporpaMmme
o6y4yeHus, nosyyatoT Y1OCTOBEpPEHNE O NOBbILLEHUUN KBanubukauum B o6beMe 24 yacos (B COOTBETCTBUM C JIMLIEH3MEl Ha NpaBo
BefleHMsi o6pa3oBaTesibHOM AeATeIbHOCTY, BblAaHHON [lenapTameHTOM 06pa3oBaHms 1 Hayku ropoaa MocKBbl).

Ilna Koro npegHasHayeH

PykoBoauTenei y4ebHbIX LLEHTPOB NPeAnpUsATUIA U OpraHn3auuit, BbICLLUMX yYeB6HbIX 3aBEAEHWI, OpraHn3aLmii cpefHero
npodeccroHanbHOro o6pa3oBaHus, LEHTPOB KOPNIOPaTUBHOMO 06YYeHUsl, KOPNopaTUBHbIX YHUBEPCUTETOB, y4E6HO-KYPCOBbIX
KOM6MHaTOB, OpraHW3aLuit JONOIHUTENbHOro NpodeccuoHanbHOro 06pasoBaHus, NpotheccuoHanbHbIX 06pa3oBaTebHbIX OpraHu3aLui,
KYPCOB MOBbILIEHUsI KBaNMPUKALWM U BCEX 3aMHTEPECOBAHHbIX JIUL.

Lienb o6y4yeHus

Hayuntbcs ahdeKTMBHO OpraHM30BbIBaTh AEATENIbHOCTb Y4e6HOro LieHTpa No peannsauum Nporpamm AomnosHUTENIbHOTo
npoteccuoHanbHoOro 06pasoBaHus.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yueHus cnyliaTenu:

e O3HAKOMATCH C COBPEMEHHBIMU HOPMaTUBHO-NPaBOBbLIMU JOKYMEHTaMW, PEFYIMPYHOLLMMU PabOTy y4e6HOro LieHTpa.

e PaccMoTpAT noaxoAbl K yrpaBieHUo acCOPTUMEHTOM MpOorpamMMm.

e Y3HatoT TpeboBaHUs K CTPYKTYPE 1 COAEepPXKaHUIO caiTa y4e6HOro LIeHTPa, Y3HatoT Kak No3uLMOHNPOBaTh U NpoABUraTh
nporpaMmbl y4e6HOro LieHTpa A LieneBol ayauTopuu.

e Pas6epyT 0CO6EHHOCTH OpraHM3aLum KIloYeBbIX 6U3HEC-TIPOLIECCOB.

e 03HAaKOMATCS C CUCTEMOMN TPEHGOBAHUIA K BHYTPEHHUM OpraHM3aLMOHHbIM JOKYMEHTaM, NO3BONAIOLLMM 06ecneynTb
3 heKTUBHYIO peanusaunto y4ebHOro npouecca.

e Y3HalOT KaK NMoAroTOBUTLCSA K KOHTPOJIHO 1eATeNIbHOCTM yUe6HbIX LIeHTpoB (06pasoBaTenbHbix opraHuaauuit) Ar0.

3TO MeponpuATMe MOXHO 3aKasaTb B KOpNopaTMBHOM hopmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuu).

CtpaHuua: 1us 4
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[TporpamMmma oby4yeHus

AeHb-1.
HopmaTuBHO-NpaBoBoe perynMpoBaHue paboTbl y4e6HOro LieHTpa.

o [lopsiaoK opraHu3aLum K-ocyLLecTBNEHUS 06pa3oBaTeNbHOW AeATENBHOCTY B-chepe AOMNONHUTENbHOro NPodeccMoHanbHOro
o6pasosanus (410).

e QopMbl opraHusauum okasaHusi obpasoBatesnbHbix yenyr AM0.

e HopmaTuBHO-NpaBOBble aKTbl, PerflaMeHTUPYIOLLME OCYLLECTBIIEHWE 06pa30BaTeNibHON AeATENIbHOCTY NO-A0MNONHUTENBHBIM
npodeccuoHanbHbIM NporpaMmmam (4MN01).

o MeToanyeckue pekomeHgaumm MuHo6pHaykn Poccuu.

o HaumoHanbHas cuctema kBanudukaumin (HCK). HesaBucumas oleHka kBanudukaumii. CTpyKTypa HaLuMOHabHOW CUCTEMbI
KBanubukauui: anemeHTbl HCK n-ux-s3aumogencremne (ypoBHM KBanudbmukaLmm, oTpacnesble paMKu KBanudukaumin,
npodeccroHanbHble CTaHAapTbl, NpodeccuoHarnbHble o6pa3oBaTesibHble MPOrpaMMbl, CUCTEMA HE3AaBUCUMOM OLIEHKM KBanuduKaLuui).
WHTerpauums oLeHKU pe3ynbTaToB 06y4eHusi C-He3aBUCMMOM OLLeHKOW KBanudukaLuuu.

¢ JlokanbHble HopMaTUBHbIe akTbl (JIHA): hopMbl, Tpe6oBaHMS K-A0KYMeHTaM (CTPYKTypa, CoaepyKaHue).

o [puMepHbIV NnepedeHb JIHA o6pasoBaTenbHOM opraHusauuu, peanusytowert M.

e CTaTuCTMYecKoe HabnoaeHe 3a-peannsaumeit AONONHUTENbHbIX NpodeccrMoHanbHbix Nporpamm: otyeT No-1-MK «CeeaeHnn
0-AeATeNIbHOCTM OpraHn3aLum, OCYLLECTBIISIOLLEN 06pa30BaTEebHYIO AeATeNbHOCTb NO-A0MOSHUTENbHBIM NPOdEeCCUOHaNbHbIM
nporpammam»

YnpaeneHue acCOPTUMEHTOM NPOrpamm.

o [lporpamMmbl 06513aTeIbHOIO 06YYEHUS.

e [Tporpammbl npodeccnoHanbHOro oby4yeHns paboumx N-Cryxatymx.

¢ [lporpamMmbl NOBbILLEHWS KBaNMbUKaLmm n-npodpeccnoHanbHoOi NepenoaroToBkn CNeLmnanncToB N-pyKoBoamTesNen.
o [lporpamMmbl AONONHUTENILHOIO 06pa3oBaHus.

e ObyyeHne CTOPOHHUX NINL: 3aKOHOaTeNbHble OrpaHNYeHNsA N-HEO6XOANMbIE YCNIOBUA peannsaLuum.

Tpe6oBaHNA K-CTPYKType N-COAePXKaHMIO caiiTa yue6HOro LieHTpa. Mo3numoHnpoBaHme MTIPOABUIKEHHE.

o TpeboBaHUA K-MHPOPMALMM AN1s pa3MeLLEeHMs Ha-canTe

e CTpaTerus npeacTaBneHus o6pasoBaTeNlbHOro NpoeKTa BHELHEN cpefe Yepes LnbpoBbie CepBUChHI.
o KoHuenuua paboTbl c-LiefieBoit ayauTopueit.

o KOMNNeKc MapKeTUHIOBbIX MEPONPUATUNA.

JeHb-2.
KnioueBble 6M3Hec-npoLeccbl: OpraHu3aLuus U-oNnTUMU3aLus.

o CTpaTernyeckoe ynpasJrieHWe: cTpaTernyeckue BUAEHNe n-mepapxmus Lenen.
e Ycnosus obecrneyeHust kadectsa [AM0.
o KntoueBble npouecchl XXU3HeHHoro uukna OM.

o AHanus npeanoyYTeHns NoTpeduTenen.

o lMpoekTuposaHue M.

o OpraHusauus Habopa cnywaTenei Ha-AMMn.

o MpepocTaBneHne obpasoBaTenbHOM ycnyru no-Aro.

o Peanuzauusa AMM.

o paBuna npvema Ha-o6yyeHue No-AOMNOHUTENIbHLIM NPOodeccMoHaNbHbIM NPporpaMmMam, B-TOM YMCIEe MHOCTPaHHbIX rpaxaaH
U-rpaXkaaH HoBbix cy6bekToB Poccuitickoin depepaumu. Mpoueaypa NpU3HaHUs JOKYMEHTOB 06-06pasoBaHuu-u (Unn)
o-kBanuukaumn. TpeboBaHUA K-LOKYMEHTAM O6yYatoLLMXCS.

o OCOo6eHHOCTM opraH13aLuu NpuBeYeHUs NpenogaBaTesieit-— 3KCNepToB.

o 3akntoyeHmne n-ohopmeHne JOroBOPOB Ha-OKa3aHWe NnaTHbIX 06pa3oBaTeNbHbIX yenyr. Tpe6oBaHUs K-CoAepXXaHuo AoroBopa
W-MHble AOKYMEHTbI, PErynnpytoLLme nnaTHble o6pasoBaTesibHble yCnyru.

o 3aBepLueHune peanusauun AMNMN. JOKYMeHTbI.

o MOHMTOPUHI KayecTBa o6pa3oBaHus. HopmaTuBHasa 6asa u-npoueaypbl NpU3HaHUs KayecTBa o6pasoBaHusi. Camoo6enenoBaHue.
OT4eT no-caMoo6CnefoBaHuIo.

O6ecneynsatoLLue NpoLecehl.

o]

OpraHusauus paboTbl nepcoHana.

YyebHO-MeTOAMYeCKast MOAAEPXKKA 06pa3oBaTeNbHOro npoLecca.
YnpaBneHve HhpPacTpyKTypou u-paboyei cpesoi.

AHanus yaoBneTBOPEHHOCTH 3aUHTEPECOBAHHbIX CTOPOH.

o

[e]

o]

e TpyaoBble OTHOLLEHUSA B-OpraHn3aLmnsix, OCYLLEeCTBAOLWNX o6pasoBaTeanyro pestenbHocTb no-AMNM.

o Oco6eHHOCTH TPpyAa Nefarornyeckmx paboTHUKOB.

CTpaHuua: 2 us 4



o Kakue Nvda He-aonyckakTca K-negarormquKoﬁ neATesIibHOCTU.

o LWTaTHoe pacnucaHue.

o MMopsipoK KU-yCcnoBus 3aK/IFOYEHNS JOrOBOPOB rpaXXjaHCKO-NPaBOBOro xapakrepa.

o JlokanbHble HOPMaTUBHbIE aKTbl, COAEPXKaLLMe HOpMbI TPYA0BOrO Nnpasa.

o Oco6eHHOCTM paboyero BpEMEHU U-BPEMEHM OTAbIXa NpenogaBaTtenei.

o CoumanbHble FrapaHTUK U-broTbl. Paboyee BpeMs U-BpeMs oTabixa. OTnyck.

o HaumoHanbHas cuctemMa kBanudukauuin. OueHka ksanudukauuin. 0O6a3atenibHOe NEPUOAMYECKOE NOBbILEHUN KBanudukaumm
nefarormyecknx paboTHUKOB

o HecTaHgapTHble ycnoBusi paboTbl NpenofaBaTesieit: Apo6Hble CTaBKMU.

o OCO6eHHOCTM NpUBJIEYEHNA BHELUTATHbBIX NpenogaBaTenen.

JAeHb-3.
B3aumocBA3b NpoL,eccoB OKa3aHus o6pa3oBaTesibHbix yenyr B-chepe M0 n-pernameHTUpYoLLLUX J,OKYMEHTOB.
Mpouecc «Pa3pa6oTka AMM».

o [opsiAoOK NPOEKTUPOBaAHUS U-Pa3paboTKN AONOMHUTENbHbIX NPOhECCUOHANbHbBIX MPOrPaMM.

o MpocteccuoHanbHble cTaHaapTbl U-PefilepalibHble FoCyAapCTBEHHbIE 06pa3oBaTesibHble cTaHAapTbl (ProcC).
o KBanudukaLumoHHble CNPaBOYHMKM NMO-COOTBETCTBYOLLMM LOJIKHOCTAM, NPOPEccUsM U-cneumnanbHOCTAM.
o HopMbl BpeMeHu ans pacyeta o6bemMa yuebHom, y4ebHO-MeTOLMYECKOM U-OpraHU3aLMOHHON paboThbl.

Mpouecc «MogroToBuTenbHbIN 3Tan K-peanusavuu AMNM».

o lNonoxeHve 06-MCNoNb30BaHUK 3IEKTPOHHOTO 06yYeHUs U-AUCTaHLMOHHBIX 06pa3oBaTesibHbIX TexHonoruii (40T) B-nporpammax 4M0.

o [paBuna npuema cnywarenei Ha-o6y4yeHne no-AM.

o WNHCTpYyKUMS Ansi NpenofaBaTenei, creumanncToB no-y4e6Ho-MeToMueckon pabote (METOAMCTOB), ClyLiaTenen no-paéoTe B-cUCTEME
AMCTaHLUMOHHOMO 06yyeHus (CO0)

e PernameHT «OpraHu3aumMoHHo-MeToaNYecKas paboTta cneuyunanucta no-YMP c-AMNM»

Mpouecc «Peanusauus AMM».

o [NpaBuna popmMupoBaHusl fen NOCTOSSHHOMO N-BPEMEHHOMO XPaHEHMUS.

o Tpe6oBaHWsA K-0OPMIIEHUIO TEKCTOBbIX U-Tpamyeckmx y4ebHbIX paboT.

o [lonoXeHne 06-UTOroBOM aTTecTaLmm cnyaTenen.

o [lokymeHTbl 0-A[10.

o [onoXeHune o-NpoBeAEHUN anennauuun.

o [onoXKeHne No-opraHn3aumm n-ocyLLEecTBIEHNIO 06pa3oBaTenbHON AessTenbHoCTY No-ANMNM, npakTuKK cnywarenei.

[ okyMeHTbl o-kBanupukauum B-cucteme Arfo.

e Buabl LOKYMEHTOB.

e Pa3paboTka MakeTa, NOpAAOK Bblfaum U-yyeT.

o BHeceHve nHdopmaumm B-begepanbHyto nHOOpMaLMOHHYO cucteMy «PeaepanbHblii peecTp CBeAeHUI 0-AOKYMeHTax
06-06pa3oBaHuK-1 (MnK) o-KBanMduKaLmm, AOKYMeHTax 06-06ydeHun» (PUC GPA0).

o KoMMeHTapuu no-sanofiHeHuto wabnoHa gns Aro.

e O6paboTKa M-3almTa NEPCOHasNbHbIX AAaHHbIX 06Y4YarOLLMXCS.

FocyaapcTBeHHbIl KOHTPONb (HafA30p) AeATeNbHOCTH yuebHbIX LIeHTPOB (06pa3oBaTenbHbix opraHuaauuit) AMO.

e OCO6€HHOCTM OCYLLECTBEHUS FOCYAAPCTBEHHOr0 KOHTPONS.

o lOpngmnyeckas OTBETCTBEHHOCTb AOMKHOCTHbIX NuL, opraHnsauyuin A10.

o [locnencTBMA HEBBINOJIHEHMA NPeANMCcaHnii 06-yCTPaHEHUN HapYLLEHWI, BbIHECEHHbIX B-pe3y/ibTaTe NPOBEAEHMSA MPOBEPOK.
o Bsaumopenctaue cuctemnl 10 n-pbiHKa Tpyaa.

e Tpe6oBaHUs paboToaaTenei K-KOMNeTEHUUSAM PaboTHUKOB.

e [‘ocypapCTBEHHbIN HaA30p CO-CTOPOHbI 3aKoHOAaTenNs.

o [epeyeHb JOKYMEHTOB, HEO6XOAMMbIX AJ151 OCYLLECTB/IEHUSI FOCKOHTPONS.

e PacyeT nokasaTenewn pucka.

o KOHTpONbHblE MEPONPUATUSA.

[lpenogaBaTenu

'PUTOPLEBA Onbra BnagnmmpoBHa

3KcnepT B 0611acTy pa3paboTKM 3N1eKTPOHHbIX KYPCOB M OpraHM3aLuy AUCTaHLMOHHOIo 06yyeHns Ha nporpammax AMO0.
MpaKTUKYIOLWMIA FOPUCT, CeumnanucT no TpyA0BOMY NpaBy U BEAEHWIO Ae/IoNPOM3BOACTBA, C OMNbITOM roCYAapCTBEHHOMN CYX6bl 1

npoBefieHnsA NPOBEPOK IOPUAUYECKUX JTNLL.
CtpaHuuya: 3us 4
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JKCrepT Mo 3aKoHoAaTeNbCTBY B chepe 06pa3oBaHus, y4acTBYOLLMIA B OpraHn3aLmMm y4e6Horo npotecca, B TOM Yncrie B 061actu
3N1eKTPOHHOI0 06YyYeHus.

MMeeT onbIT NpoBeAeHNA NEKLMI U MPaKTUYECKUX 3aHATUI No HanpaBneHusam «06yyeHne nepcoHanar, «06pasoBaTenibHas opraHvMsaums
OMO».

CtpaHuua: 4 us 4



