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MpoaBuHyTbIN ypoBeHb Microsoft Excel: npumeHeHune
WHCTPYMEHTOB AJ/11 aBTOMaTuU3aLnm npoLeccoB o6paboTku u
aHanusa pgaHHbIX. MpakTuKym ansa cneymanncToB

B pamkax nporpaMMbl — nNpakTUKyMa pa3buparoTcs npuemMbl paboTbl B Microsoft Excel npoaBWHYTOro YpOBHS CTIOXKHOCTH.
Pa36upatoTcsi BOSMOXHOCTU MPAKTUYECKOTO NPUMEHEHUS NMPOABUHYTbIX GYHKLMIA EXcel, AMHaMUYecKux AuarpaMm v OTYETOB,
MHCTPYMEHTOB aBTOMaTMU3aLIMKU, 0OCOBEHHOCTM paboTbl ¢ Makpocamu. MprobpeTeHHble HaBbIKK MO3BOJIAT MOBbICUTD
NpOV3BOAUTENBHOCTb TPYAA COTPYAHMKOB KOMMNaHWM, aBBTOMaTU3MpoBaTh HEO6X0ANMbIE paboumne NpoLecchl.

[ata nposepeHus: 23 -25 unoHA 2026 ¢ 10:00 go 17:30
ApTtukyn: Cl113851

Bup o06yyeHus: Kypc noBbllweHust KBanudukaumm

®dopmart obyueHuss: OHNaiH-TpaHCsAUMS

Cpok obyyeHusi: 3 fHA

MpopomkuTenbHocTb obyyeHus: 244aca

CtoumocTb yyacTtus: 50 000 py6.

JAins y4yacTHUKOB nNpeflycMOTpeHo: MeToauyeckuni matepuarn.

[lOKYMEHT no oKOHYaHuM o6yyeHuns: o ntoram obyyeHus cnyliaTenu, yCnewHo npoLeaLine UTOroByo aTTeCTaLUIO MO NporpaMme
06y4eHus, MoslyyatoT Y [OCTOBEPEHME O NOBbILWEHUN KBanudukaumm B o6bemMe 24 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NPaBo
BefleHusi 06pa3oBaTesibHOM AesiTeNIbHOCTY, BblaHHON [lenapTaMeHTOM 06pa3oBaHus U Hayku ropoga MockBbl).

Ins Koro npegHasHayeH

[Lins pykoBoguTenei oTAeN0B, 6U3HeC-aHaIMTUKOB, aHaIMTUKOB OTAEN0B, GUHAHCOBBIX aHAIMTUKOB, COTPYAHUKOB N1aHOBO-
(hMHaHCOBBIX OTAENOB, COTPYAHWKOB OTAENOB NepcoHana, MeHeaXepoB, 6yxrafiTepos, 3KOHOMUCTOB, COLIMONIONOB, MapKeTosioro., PR-
MEHe)XepoB, JIOTUCTOB, MHXXEHEPOB U APYruX CMeLManMcToB, MMeloLMX HaBblK paboTbl B NpunoxeHun Microsoft Excel Ha ypoBHe
yBepeHHOro noJfib3oBaTens.

Lienb o6y4yeHus

CMCcTEMaTU3NPOBATb 3HAHWS M OCBOUTb NPaKTUUYECKOe NMpUMeHeHUe MHCTpYMeHTOB Microsoft Excel npoABUHYTOro ypoBHs ans
aBTOMaTM3aLuW pelleHns 3aay aHanmsa AaHHbIX.

Oco6eHHOCTH NporpaMmmsil

3aHATUA NpoXoauT B KOMNbKOTEPHOM KJlacce B d)OpMaTe WHTEHCUBHbIX TDEHUHIOB.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yueHus cnyliaTenu:

e CucTemMaTmampytoT MHHOPMAaLMIO O BO3MOXHOCTSIX NPUMEHEHMA NpueMoB paboTbl cMicrosoft Excel Ha npoABMHYTOM ypoBHe.
¢ p1o6pPeTYT NPaKTUYECKUI HAaBbIK MOATOTOBKM M 06paboTKM 60MbLUMX MAaCCMBOB AaHHbIX.-
e M3yyaT npaBuna NoAroToBKU MHGopMaLMmM Ans BU3yanusauuv AaHHbIX AN aHanm3a.-
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3TO MeponpuATUe MOXHO 3aKa3aTb B KOpNopaTMBHOM topmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuu).

e HayuaTcsi ncnonb3oBaTh COXHble GOPMyYIbl U GYHKLUMM ANst aHanM3a JaHHbIX.

e HayuaTcs cosgaBaTb JUHaMUYecKue agnarpaMmmbl U FpadJVIKVI.

e Hayuyatcs pa6oTtaTb ¢ 6a3amiu faHHbIX ¥ UMMOPTUPOBATL AaHHbIE U3 APYTUX UCTOYHUKOB.
e HayuyaTcsi aBTOMaTV31poOBaTh NOBTOPSIOLMECS CTaHAAPTHbIE 3a,a4M C MOMOLLbIO MaKpOCOB.
e Y3HalOT Kak co3faBaTb NoJib30BaTeNIbCKUe LWabnoHbl U OTYEThI.

[TporpamMmma oby4yeHus

MoAyJib 1

YckopeHue 06paboTKu 60/1bLIMX MAaCCUBOB JaHHbIX.

WHTepdelic Bepcuit MS Excel

CTpyKTypa okHa TabnuyHoro npoueccopa Excel
MHavBuayanbHas HacTpOWKa NeHTbl
ABTO3anosIHeHNe 1 TEKCTOBbIE NOC/iefo0BaTeNbHOCTHU

Bo3MOXHOCTU NpUMeHeHUs1 YHKLMIA U cepBucoB Excel ans o6paboTku AaHHbIX.

YcKopeHue KonupoBaHusa/nepeHoca AaHHbIX.

pynnoBoW pexvm 06paboTKu UCTOB.

TpaHcnoHMpoBaHWe JaHHbIX.

CnapknawHbl.

DOyHKLUMM NOUCKA U 3aMeHbl AaHHbIX.

BblgeneHve u punbTpauma MHGopMaLmm Mo 3afaHHbIM KPUTEPUSIM.
OpHOBpeMeHHast MpoBepKa HECKOJTbKUX YCIIOBUIA.

BapuaHTbl cpaBHeHUs 60/blle/MeHbLIe/paBHO/HEPaBHO/COAEPXKUT.

YMeHbLUeHue pa3mepa daiina MS Excel.

NcnonbsoBanue ¢dyHkumnm JATA.

MepeBog AaTbl B TEKCTOBOE HaMucaHue.

lopsAune KnaBuwwK (LLOPTKaTbl) AN1A paboTbl C AaHHBIMM.
OwwnbkmM B popMynax: NpMYMHbI U AENCTBUSA MO UCMPaBIIEHNIO.
YnpaBneHue npumMedaHusamMu.

3awmTa Aveek, NncTa, Ganna.

MNMoaBeneHue UTOros.

MpaKTUKyMbl.

MoAvYJib 2

Pa6oTa c yMHbIMK Tabnuuamum.

CTpykTypa Tabnuubl. Kak co3gaTb YMHyO TabnuLy.
pynnupoBKa CTPYKTYPHbIX 31EMEHTOB Tabnunubl.
Kak npeo6pa3oBaTtb YMHy0 TabnuLy B Anana3oH AaHHbIX.
Ba3oBble BO3MOXHOCTH YMHOW Tabnuupl Excel.
[obaBneHne cpe3oB K Tabnuue.

ABTOMaTM4YecKkoe NoaBeAeHe UTOTOB.
MpenmyuiecTBa 0OpMNEHNA CIMCKA TabNnLIEN.
Mma Tabnuupbl.

OunbTp 1 3aroNoBKM YMHOW Tabnuupbl.

UTorosas cTpoka yMHOM Tabnuupl.

HepocTaTku yMHbIX Tabnuu,.

OpraHu3auus COBMECTHOro fOCTyna U 3aWuTbl.

CoBMeCTHOE UCMNob30BaHUE AaHHbIX.

OrpaHuyeHune focTyna K paboyer KHure.

YcTaHoBKa 3aLuTbl, NO3BOMAIOLLLEN BHOCUTb N3SMEHEHUS.
CkpblTue/noka3s Gopmyn.

BnokupoBKa gocTyna K imctam (B TOM YMCie CKPbITbIM).

CtpaHuua: 2 M3 3



MpoaeuHyTbie ¢pyHKUUM Excel Ana aHann3a AaHHbIX.

o Co3paHue CbOpMyJ'I ANA AaHHbIX C HECKOJIbKUX JIUCTOB.
e PaboTac BblMNagakvoWwmMmn cnuckamMmm n gpyrme orpaHnM4yeHna Ha BBo4 AaHHbIX.

o Co3pgaHue BbiNajatoLwwero cnucka no CNpaBOYHUKY. Moackasku Ansa 3anonHALWNX Ta6m4uy.

o [lepeHOC TEKCTOBbIX f@HHbIX B OTAENbHbIE SYENKM.
¢ /3BneyeHmne 3HauyeHunin U3 Tabnuy,.

o OyHKUmu BMNP n IMP.

o BIP ansi nepeHoca AaHHbIX Mexay Tabnuuamu.

e Jlornka noucka gaHHbix BI1P.

o Kak yctpoeH MHOEKC.

e [TomMowwHukK NMOUCKII03.

o Jlornka noctpoexusa GpyHkunn ECJIN

o ocnepoBaTenbHble NPOBEPKK BNOXeHHbIMMK ECJTN
e HacTpoika YncnoBbIX U TEKCTOBbIX YC/TOBUMN.

MoaBsepeHune utoros.

MpakTuKyMmbl.

MoAYJib 3

Busyanusaums faHHbIX: rMCTOrpaMMbl U awiéopabl.

o [InHamuyeckune guarpaMmmel.

o [InHamMunyeckune gmarpaMmbl C aBTOMaTUYECKUM A06aBIIEHNEM JaHHbIX.
e [lo6aBneHue psaa B Aguarpammy.

e [lnarpaMmbi c afieMeHTaMu yNpaBneHusl.

e [Inarpamma c BbI6OpoM OToBparkaeMblix AaHHbIX hrnaXkkaMu.
o [pubnumxeHne guarpamMmmbl.

e CTaHAapTHble U AMHaMUYecKue rpauku.

e ['McTOrpamMma c nepekpbITUEM.

e BusyanbHoe npeAcTaBiieHMe AaHHbIX C MOMoLLbLo SmartArt.
o DyHKUMM M 06NacTb NPUMeEHeHNn Jawebopaa.

e COOp AaHHbIX ANnAa gawoéopaa.

e [MpoekTUpoBaHWe n an3aitH gaweéopaa.

AHanus faHHbIX C NOMOLLbIO CBOAHBIX Tabnuy,.-

e MoAroToBKa UCXOAHbIX AAHHbIX AN aHanu3a.

e [pynnMpoBKa AaT 1 YUCNOBbIX PALOB.

e BpemMeHHas Wwkana.

e CTaHAapTHble U NONb30BaTeSIbCKUE pacyeTbl B CBOAHbIX TabauLax.
e CBOAHbIE AnarpamMmbil.

Bo3MOXXHOCTU aBTOMaTU3aLMN NOBTOPSIOLUXCSH 3a/iay C MOMOLLLbIO MaKpPOCOB.

e CywHOCTb Makpoca.

e Kak pa6oTatoT Makpochl B Excel.

o Kakue 3afauum No3BONAOT PELLNTb Makpochl.
e HacTpoiika Excel.

e 3anucb MaKpoCOB MaKpOPEKOPAEPOM.

e MapameTpbl 6e30MacHOCTM Makpoca.

o Co3paHve KHOMOK A/1s 3arycka MaKpoCOB.

e PeflakTMpoBaHMe MakpoCOB U (hYHKLMIA.

MoaBepeHne NToOros.

MpakTuKyMbl. UTOrosoe TecTuposaHue.

[lpenopaBaTenu

MPENOAABATEJb

MNpenopaBatenb KypcoB no nakety nporpamm MS Office: Word, Excel, Power Point; 1C. NMpenogasatenbckuit onbIT 6onee 20 ner.
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