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MpoaBuHyTbIN ypoBeHb Microsoft Excel: npumeHeHune
WHCTPYMEHTOB AJ/11 aBTOMaTuU3aLnm npoLeccoB o6paboTku u
aHanusa pgaHHbIX. MpakTuKym ansa cneymanncToB

B pamkax Kypca — npakTuKyma paséupatoTcs npuembl paéoTbl B Microsoft Excel npofiBUHYTOro ypoBHS ClIOXHOCTU. PasbupatoTtcs
BO3MOXHOCTM NPaKTUYECKOro MPUMEHEHWS MPOABUHYTbIX YHKLMIA Excel, sHaMuyecknx agnarpamMmm 1 0TYETOB, UHCTPYMEHTOB
aBTOMaTU3aLMK, 0OCOBEHHOCTH paboTbl C MakpocaMu. MNpuobpeTeHHbIe HAaBbIKU NMO3BOJIAT NOBLICUTL MPOUM3BOAUTENIBHOCTb TPyAa
COTPYZHUKOB KOMTMaHWK, aBTOMaTU3MpPOBaTb Heo6xoAMMble pa6oymne NpoLecchbl.

Jata nposepeHus: 21 -23 auBaps 2026 ¢ 10:00 go 17:30
ApTtukyn: Cl12594

Bup o06yyeHus: Kypc noBbllweHust KBanudukaumm
®opmart obyuyeHus: [JHeBHOW

Cpok obyyeHusi: 3 fHA

MpopomkuTenbHocTb obyyeHus: 244aca

MecTo npoeepeHus: . CaHkT-[eTep6bypr, JIuroBckuii npocnekT, 266¢1, buaHec LieHTp Mpembep Jlvra (3 ouepefb), 4 aTax, us nudra
Hanpago. CTaHLMu MeTpo «MOCKOBCKME BOPOTa», «TE€XHONOMMYECKUI MHCTUTYT», «O6BOAHBIN KaHan».

CtoumocTb yyactus: 50 000 py6.
[ins yyacTHMKOB npeflycMOTpeHo: MeToauueckuit matepuan, kode-naysbl.

[lOKyMEeHT no oKOH4YaHuU o6yyeHus: Mo nToram obydyeHus cryliaTenu, yCnewHo npoLeaLlne UTOroByo aTTeCTaLUIO MO NporpaMme
06y4eHus, MolyyatoT Y ,OCTOBEPEHME O NOBbILWEHUN KBanudukaummn B o6bemMe 24 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NPaBo
BefleHusi 06pa30BaTesibHOM AesiTeNIbHOCTY, BblaHHON [lenapTaMeHTOM 06pa3oBaHus U Hayku ropoaa MocKBbl).

[lna Koro npegHasHa4veH

PykoBoguTenei oTAeN0B, 613Hec-aHaIMTUKOB, aHaIMTUKOB OTAEN0B, PUHAHCOBBIX aHAJIMTUKOB, COTPYAHUKOB NIaHOBO-GUHAHCOBBIX
0TAenoB, COTPYAHMKOB OTAENOB NepcoHasna, MeHeaXKepos, 6yxranTepoB, 9KOHOMUCTOB, COLMONIONOB, MapkeTonoros, PR-MeHeaepos,
JIOTUCTOB, MHXXEHEPOB W APYrUX CMELMannCToB, UMEIOLLMX HaBbIK paboTbl B NpunoxeHun Microsoft Excel Ha ypoBHe yBepeHHOro
nosnb3oBaTens.

Lienb o6y4yeHus

CMCTEMaTU3UPOBATb 3HAHWS M OCBOUTb NPaKTUUYECKOe NMpUMeEHeHUe MHCTPYMeHTOB Microsoft Excel npoABUHYTOro ypoBHs ans
aBTOMaTM3aLuW pelleHns 3aay aHanmsa AaHHbIX.

Ocob6eHHOCTM NporpaMmsil

3aHATUA NnpoxXoauT B KOMMNbKOTEPHOM KJlacce B dJopmaTe WHTEHCUBHbIX TDEHUHIOB.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yyeHus crywiaTenu:
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e CMCTEeMaTU3MPYIOT MHDOPMALMIO O BO3MOXHOCTAX NPUMEHeHUst npueMoB paboTbl ¢ Microsoft Excel Ha NnpoABUHYTOM ypOBHe.-
e [pnMo6peTyT NPaKTUYECKUIA HaBbIK MOATOTOBKM M 06paboTKM 60MbLUNX MAaCCMBOB AaHHbIX.-

e M3yyaT npaBuna NoAroToBKN MHhopMaLmn ANs BU3yanusaumm AaHHbIX ANA aHanusa.-

¢ Hayuatcs ncnonb3osaTb CIOXHbIe GOPMYbl U GYHKLMM AN aHanm3a JaHHbIX.

¢ Hayuatcsi cosgaBaTb AUHaMUYecKue anarpaMmmbl U rpaduku.

e Hayuatcsi pa6oTaTb ¢ 6a3amu faHHbIX U UMNOPTMPOBAaTb AaHHble U3 APYTUX UCTOYHMKOB.

e HayyaTcs aBTOMaTU3MpoBaTh NOBTOPAIOLMECH CTaHAapTHbIe 3a/ia4yM C NOMOLLbIO MaKpOCOB.

e Y3HaloT Kak co3faBaTb N0J/Ib30BaTENbCKME LWABOHbI U OTYEThI.

3TO MeponpuATMe MOXHO 3aKasaTb B KOpNopaTMBHOM hopmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuK).

[TporpamMmma ob6y4yeHus

MoAynb 1
YckopeHue 06paboTKu 601bLINX MAaCCUBOB JaHHbIX.-

o NiHTepdelic Bepcuin MS Excel.

CTpyKTypa okHa Tabnu4yHoro npoteccopa Excel.

MHavBuayanbHas HACTPOWKa NeHTbI.

e ABTO3anoJsIHeHNe N TeKCTOBble NOCef0BaTe/IbHOCTU.

e BO3MOXXHOCTM NpUMeHeHWs1 pyHKLMIA 1 cepBucoB Excel ans o6paboTku AaHHbIX.

e YCKOpeHMne KoMnMpoBaHUsa/ nepeHoca AaHHbIX / crneuunanbHbIX BCTaBOK.

o OYHKUMKM NoncKa 1 N3BNIeYeHUs faHHbIX. BbiieneHne n 3ameHa MHGopmaLmm no 3afaaHHbIM KPUTEPUSM.
e BapuaHTbl punbTpaumm Yepes cpaBHeHWs 60/1bLe/MeHbLLe/paBHO/HEPABHO/COAEPKMUT.
e YMeHblueHue pasmepa danna MS Excel.

o ['opAune knaBuLLKN ANA paboTbl C fJaHHbIMU.

e OWwwn6KM B popmynax: MPUYMHBI U LEACTBUSI MO UCMIPABAEHWHO.

MoaBepeHue UTOroB.
MpaKTuKymbl.
MoAvyJb 2

Pa6oTa c yMHbIMK Tabnuuamu.

CTpykTypa Tabnuubl. Kak co3gaTb YMHyO TabnuLly.
e [pynnvpoBKa CTPYKTYPHbIX 3/IEMEHTOB TabnuLbl.
Kak npeo6pa3oBaTtb YMHy0 TabnuLy B AnanasoH AaHHbIX.
Bba3oBble BO3MOXHOCTM YMHOW Tabnuubl Excel.

o [lo6aBneHne cpe3os K Tabnuue.

e ABTOMAaTMYeECKOe NoABefeHNe UTOMOB.

o lNpenmyliecTBa ohopMneHUs cnvcka Tabnuuen.

e QunbTp 1 3aroN0BKKU, UMSA YMHOM Tabnuubl.

e IToroBas cTpoka yMHOI Tabnuubl.

e HepocTtaTku yMHbIX Tabnuu.

o [loackasku Ans 3anofHALWMUX Tabauuy.

o CnapknainHbl.

OpraHM3a|.|m| COBMECTHOro gocrtyna u 3awuTbl.

o COBMECTHOE UCMOJ/Ib30BaHNE AaHHbIX.

o OrpaHuyeHue gocTyna Kk paboyen KHure.

e YCTaHOBKa 3aLiuTbl, NO3BONAIOLEN BHOCUTb USMEHEHHUS.
o CkpbiTue popmyn.

e YrpaBrieHVe NpMMeYaHUsimMu.

e 3aluuTa Aveek, NM1cTa, panna.

o BnokMpoBKa foCTyna K IMcTaM (B TOM YUCIe CKPbITbIM).
o [pynnoBoW pexunm o6paboTKN IMCTOB.

e TpaHCNoHMpoBaHWE AaHHbIX.
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MpoasuHyTbie pyHKuUM Excel: cnoxxHbie popMynbl U GyHKLMKM ANS aHanM3a AaHHbIX.

e CosfaHue hopMyn Ans faHHbIX C HECKOJIbKUX JINCTOB.

o Jlornka noctpoenus dyHkuum ECIIN.

o [NocnepoBaTenbHble NPOBEPKK BNOXeHHbIMK ECJIN.

e HacTpoika YncnoBbIX U TEKCTOBbIX YCII0BUIA.

o [TpumeHeHune pyHKun CYMMECIIN.

e Mlcnonb3oBaHWe UMEHOBAHHbIX ANana3oHoB.

e PaboTa c BbiMagaroLMMu CIMCKaMM U Apyrue orpaHnyYeHns Ha BBOA AaHHbIX.
o CospgaHue BbiNajatoLwwero Cnucka rno CnpaBoOYHUKY.

o /13BneyeHne sHauyeHui ns Tabnuy - pyHkumm BMNP n IMP.

e BIP ansi nepeHoca AaHHbIX Mexay Tabnuuamu.

e Jlormka nomcka gaHHbix BIP.

o NHAEKC+MOWCKIMO3 ansa nepeHoca AaHHbIX Mexay Tabnuuamu.
o Kak yctpoen MHOEKC.

o OfHOBpEMEHHas NpoBepKa HECKOJIbKUX YCIIOBUNA.

o OYHKUWU OATbI u BPEMEHMW.

o [lepeHOC TEKCTOBbIX aHHbIX B OTAE/NbHbIE AYENKN.

MoaBepeHune utoros.

MpakTuKyMbl.

MoAYJib 3

AHanus faHHbIX C NOMOLL,bIO CBOAHbIX TabnuL.-

o MoAroToBKa UCXOAHbIX AaHHbIX ANs aHau3a.

o [pynnupoBKa AaT v YACIOBbIX PSAOB.

e BpeMeHHas Wwkana.

e CTaHAapTHblE U M0JIb30BaTENbCKME pacyeTbl B CBOAHbIX Tabnuuax.

Busyanusauusa gaHHbIX: rMCTOrpaMMbl U Aamﬁopnbl.

o [InHaMu4yeckune guarpamMmmbl.

o [IHaMu4yeckme gmarpaMmbl C aBTOMaTUYECKUM LO6GABNEHNEM [aHHbIX.
o [lo6aBneHue psaa B guarpammy.

. ﬂ.MarpaMMbl C anieMeHTaMu ynpasiieHusa.

e [InarpaMmma c BbI60poM oToBparkaeMblX faHHbIX hraXkkaMu.
e [lnarpamma lNapeTo, MaHTa.

o [pnbnmxeHne guarpaMmmbil.

o CTaHAapTHble U AUHaMUYecKne rpacuku.

e [MCTOrpamMma c NepekpbITUEM.

e BusyanbHoe npeactaBneHne gaHHbIX € NoMoLLbio SmartArt.
o OyHKUMM 1 0651acTb NPUMEHeHUs fawbopaa.

e C60p AaHHbIX ANna faweéopaa.

o [poeKkTUpoBaHWe u AU3aiH gawbopaa.

Bo3MoOXXHOCTU aBTOMaTU3aLMU NOBTOPSIOLLUXCSH 3a/iay C MOMOLLLbIO MaKpPOCOB.

e CywHOCTb Makpoca.

e Kak pa6oTatoT Makpochl B Excel.

o Kakue 3afauum No3BONAOT PeLnTb Makpochl.
e 3anucb MaKpoCOB MaKpOPEKOPLEPOM.

¢ PeflakTMpoBaHMe MaKpOCOB.

MopasepeHune utoros.
MpakTuKyMmbl.

Utoroeoe TecTupoBaHue.

[lpenogaBaTenu

MPEMOOABATE/b
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Kanaupat negarornyeckux HayK C BbICLLUMM TEXHUYECKMM 06pa3oBaHNeM, 3KCNEPT B 06Y4EHUM B3POCbIX MHDOPMAaLIMOHHbIM
TEXHOMOTUSIM.

MPEMNOLABATESb
9KcnepT—npakTuK B paboTe ¢ MHCTpyMeHTaMu Microsoft Excel.
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