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[MpodeccruoHanbHblI ceKkpeTapb: NepcoHanbHbIN aCCUCTEHT -

NINYHbIN MOMOLLHUK pyKoBOAUTENA

B pamkax Kypca ciyLiaTesiv nonyyat nosiHyto HhopMaLmio Nno BonpocaM opraHusauum paboTbl C OKYMeHTaMK, akTyaslbHbIM
Tpe60BaHUAM MO COCTABNEHUIO U ODOPMIIEHNIO YNPaBJIEHYECKUX JOKYMEHTOB, aAMUHUCTPATUBHOMN NOALEPXKKU PYKOBOAUTENS,
aAMUHUCTPATUBHO-XO3SIMCTBEHHOrO 06CNY)KUBAHUS OpraHU3aLuin.

Data npoBegenus: 2 -5 nekabps 2025 ¢ 10:00 go 17:30
ApTtukyn: ClM12695

Bup o6yyeHus: Kypc noBblileHust KBanudukaumm
dopmart obyyeHus: [1HeBHOM

CpokK obyyeHus: 4 fHsl

MpoponxutenbHocTb 06yyYeHus: 32uyaca

MecTo npoBepeHus: r. CaHkT-[eTep6bypr, JIMroBckuii npocnekT, 266¢1, BuaHec LieHTp Mpembep Jvra (3 ovepefb), 4 aTax, Us nudTa
Hanpaso. CTaHLMu MeTpo «MOCKOBCKME BOPOTa», «TE€XHONOMMYECKUI MHCTUTYT», «O6BOAHBIN KaHan».

CtoumocTb yyactus: 51 600 py6.
[ins y4acTHMKOB NpeAyCMOTPEHO:

MeToaunyeckuii MaTepmarn, Kode-naysbl.

[loKyMeHT no okoH4YaHuu o6y4eHmns: o nToram obyyeHns cryliaTenu, yCnewHo nNpoLiefLline UTOroByto aTTecTaluto No nporpamMmme
06y4eHus, NolyyatoT Y JOCTOBEPEHME O MOBbIWEHUN KBanudukaumm B o6bemMe 32 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NpaBo
BefleHVs1 06pa3oBaTesibHON AesTeNbHOCTY, BbliaHHO [enapTaMeHToM 06pa3oBaHusi U Hayku ropoaa MocKBbl).

Ilna koro npegHasHa4veH

PykoBoauTenei cekpeTapuaTa, MOMOLLHUKOB PyKOBOAUTENEW, OPUC-MeHEeKePOB, MEHEXKEPOB aAMUHUCTPATUBHO-X03ANCTBEHHbIX
nofpasfeneHuii, nepcoHanbHbIX aCCUCTEHTOB, CEKpeTapeil.

Lienb o6y4yeHus

MepeaaTb KOMMNIEKC 3HAHWIA, HEOGXOAMMbIX COBPEMEHHOMY CEKPETapHo, NepcoHanbHOMY acCCUCTEHTY B MpodeccroHanbHom paboTe,
Hay4uTb BeAEHMIO KOHUAEHLMANbHOMO AeMN0NPOM3BOACTBA, U3YUUTh HOPMbI U MpaBuia Aef0BOro 3TUKeTa, CNoco6bl co3haHusA 1
noaAaepkaHusa 6naronpuaTHOro MUAXa CBoei KOMMaHuu.

OCcO6eHHOCTM NpPOrpaMmbl

Kypc pa3paboTaH B COOTBETCTBUU C TPeH6OBaHMUAMM NPOdECCUOHaNbHbIX CTaHAApTOB:

o «CneunanncT agMUHUCTPaTUBHO-XO3AWCTBEHHON AeATENIbHOCTM» (PErMCTPaLMOHHbIN HoMep 50729, yTBepXXAeHHbI NPUKasoM
MuHUCTepCcTBa TpyAa U coumanbHoi 3awmuTbl PO o1 02.02.2018 N2 49H);

o «CrewumanucT no opraHU3aLMoOHHOMY U AOKYMEHTALMOHHOMY 06eCneyeHuto yrnpaBieHus opraHuaauuein» (permcTpaLuoHHbIN
Homep 37509, yTBepXXAeHHbI NpukazoM MuHUCTepCTBa TpyAa U coumanbHoi 3awmTbl PO oT 06.05.2018 N2 276H);

¢ «Cneuunanuct no ynpaBJieHUIO LOKYMeHTauueln opraHusauum» (PermcTpaumoHHblid HoMep 46898, yTBEP)KAEHHbIV MPUKA30M
MuHUCTepcTBa TpyAa M coumanbHon 3awmutbl PO o1 10.05.2017 N2 416H).
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PesynbTaTt 06y4YeHus

B pesynbTaTe 06y4eHusi yHaCTHUKM Kypca:

e NPUOBPETYT KOMMJIEKC 3HaHWI, HEO6XOAUMbIE COBPEMEHHOMY aCCUCTEHTY TOM-MeHeepa KPYNHOi KOMMNaHuu B
npodeccunoHanbHow paboTe;

e MOBbICAT YPOBEHb CBOUX NMPOhECCHMOHaNbHbIX KOMMNETEHLMIA COBPEMEHHOIO aCCUCTEHTA PYKOBOAMUTENS KPYNHOWM KOMMaHUu;

e MoJsiyyaT NpakTUYecKre HaBblKK N0 BeEeHUIO KOHGUAEHUMANBHOTO 1eI0NPOU3BOACTBA;

e OCBOSIT 0OCO6EHHOCTU ,eI0BOr0 3TUKETa U NMCUXONOrMYECKUE OCHOBbI PaboTbl C PyKOBOAUTENEM U COTPYAHMKAMM NpU
opraHusaumm AenoBbix BCTPEY U COBeLLaHui;

e 1oJsiyyaT NpakTUYecKme HaBblKK MO OpraHn3auun AenoBbIX BCTPEY U NPOTOKOJIbHbIX MEPOMNpPUSATUIA;

e MO3HAKOMSITCSl C METOAMKAMM NOCTPOEHNS 3((HEKTUBHON CUCTEMbI NNIAaHUPOBaHUSA paboyero AHS ToMn-MeHeaKepa KpyrnHowm
KOMMaHuy;

e HayyaTCsi IPUMEHSITb U3yYeHHble METOMKM aCCUCTEHTCKOrO 06CNY)XMBAHWUA HA NPaKTUKE;

e MOBbICAT CBOW NPOGhECCUOHaNbHbIN YPOBEHb NOArOTOBKM.

3TO MeponpuATMEe MOXHO 3aKa3aTb B KOpnopaTMBHOM opmaTe (06y4eHne COTPYAHUKOB OGHOM KOMMNaHuu).

[TporpamMma 06y4yeHus

AeHb 1.

npOdJECCVIOHaﬂbeIVI CeKpeTapb, NTOMOLUHUK pyKoBOoAUTENS, I'IepCOHaﬂbelﬁ ACCUCTEHT: HPOdJECCVIOHaanbIe KOMMeTeHuuu,
ynpaBJsieH4YeCKue HaBblKU, HanpaBJieHUA pa3BUTUA.

¢ [podeccroHanbHbIi cekpeTapb, MOMOLLHUK PYKOBOAWUTENS, NEPCOHAIbHbI aCCUCTEHT: OCHOBHbIE 3aJa4y, OMHKHOCTHbIE BYHKLMK U
KOMMeTeHUMU. HeobxoanMble NpodheccuoHanbHble 3HaHWS, YMEHUSI U HaBbIKW.

e MecTo npodeccnoHanbHOro cekpetaps, MOMOLLHUKA PyKOBOAUTENS, MEPCOHaIbHOrO aCCMCTEHTa B CTPYKTYpe yrnpaB/ieHus
opraHusaumu. MocTpoeHune adekTMBHOM paboTbl cekpeTapunaTta. Cnocobbl MOBbILEHUS 3HAYMMOCTM CeKpeTapmaTa B cucteme
ynpaBneHusi opraHusauuein. OCHOBHble MpaBusia YeTKOW U CRaXeHHOW paboTbl cekpeTapuaTa no BCeM HanpasfieHusaM. MeToapbl 1
KpUTEpUn OLLeHKU AEeATENIbHOCTH.

o CouunanbHo-NcKUxosiornyeckmne acnekTbl paboTbl MPoheccMoHanbHOro cekpeTaps, NMOMOLLHUKA PYKOBOAMUTEIS, MEPCOHaNbHOro
accucTeHTa.

 podunakTuka npodeccmoHanbHoro BobiropaHus. MNytn npodeccroHanbHOro M KapbepHoro pocTa.

JeHb 2.

Tpe6oBaHusA npogeccuoHanbHbIX CTaHAAPTOB «CneunanucT agMMHUCTPAaTUBHO-X03SWCTBEHHON fieATeNbHOCTUY; «CneyuanucT no
ynpaBnieHnIo JOKYMeHTaL el opraHu3aLumny»; «Cneymanuct no opraHu3aLMOHHOMY U AOKYMEHTALMOHHOMY o6ecneyeHuio ynpaeneHus
opraHusaumueit».

YnpaBneHue fokyMeHTaumei. MpaBuna noaroToBKu ohopMneHus ynpaBneH4ecKoi AoKyMeHTaLum, HopMaTUBHO-MeTOANYECKHe
AOKYMEHTbI 0 OpraHu3aLum U BeLeHUIO AeJI0NPON3BOACTBA.

o QepepanbHble HOpMaTUBHbIE akTbl PO.

e BejoMCTBEHHble HOPMaTUBHbIE aKTbl U UHCTPYKLIUK.

o JloKasbHble HOPMaTUBHbIE aKTbl OpraHu3aLum.

o oHsATUe, coCTaB M pekBU3UTbI oKyMeHTOoB no MOCT 7.0.97-2016 «OpraHn3aunoHHo-pacnopsaamTeNbHas AoKyMeHTauums. TpeboBaHus K
0(pOPMSIEHNIO OKYMEHTOBY.

e Tpe6oBaHUs K 611aHKaM [OKYMEHTOB.

o CocTaB ¥ BUAbl JOKYMEHTOB (OpraH13aLoHHblE, pacrnopsiAuTeNbHblE, MHDOPMAaLMOHHO-CNPaBOYHbIE, OrOBOPHbIE [JOKYMEHTbI).

3¢ dekTnBHaAA genoeas nepenucka.

o Knaccudukaumus nucem. CTpykTypa 1 KOMMNO3ULMOHHOE NOCTPOEHNe NMcbMa. OCHOBHbIE M BCMIOMOraTe ibHble 3/1IEMEHTbI NUCbMa.

o LLlla6noHbl ohopMNeHUs passiMyHbiXx BUAOB NMceM. AGMUHUCTPATMBHAsA, KOMMepYecKasi, cyaebHan nepenvcka. Oco6eHHOCTH
nepenucku ¢ rocyaapCcTBEHHbIMY OpraHamMun BNacTu 1 ynpasiieHus.

o [Ncuxonornyeckue npuembl BO3AENCTBUA B Ae/10BON Nepenucke.

o BU3HEC-3TUKET 3NEKTPOHHbIX COOBLLEHNI. BHYyTpMKopnopaTUBHasi nepenuncka, UCnosb3oBaHne BHyTPEeHHEero noprtana ans
KOMMYHUKaLUN.

YnpaBneHue AoKyMeHTauueil. locTpoeHne fOKYyMEHTO0060poTa opraHM3aLmu.
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o pMHUMMbI OpraHM3aumm NOCTPOEHNS AOKYMEHTOO60POTA. BHYTPMKOPNOPaTUBHbIN Y BHELIHUIA JOKYMEHTOO60POT.
o [IpoeKkTUpoBaHue ABUXEHWUA JOKYMEHTOMOTOKOB. ONTUMM3aLMA CXeM ABUXEHWUSA [JOKYMEHTOB.

o LleHTpanusoBaHHas v feLeHTpann3oBaHHast 06paboTKa [JOKYMEHTOB.

e CpaBHeHMe cnoco6oB OTMPaBKW CXOAALLMX JOKYMeHTOB. ONTUMM3aLmna pacXof0B Ha OTNpaBKy AOKYMEHTOB.

¢ [ocTpoeHne 91eKTPOHHOIo BHYTPEHHEro AOKyMeHToo60opoTa.

o OpraHusaums CrnonHeHns AoKyMeHTOB. CpOKU UCNOSTHEHNUA U KOHTPO/b UCNOSTHEHNA JOKYMEHTOB.

o LleHTpannsoBaHHbIN U AeLeHTPanM3oBaHHbI KOHTPO/b UCTONHEHNS OKYMEHTOB.

o OTBETCTBEHHOCTb 3a WMCMONIHEHNE [OKYMEHTOB M NopyyeHmii. PaspaboTka cMcTeMbl MOTUBALMN.

KoHduaeHumanbHocTb B paboTe npodeccMoHanbHOro cekpeTaps, NOMOLLLHUKa PYKOBOAUTENS, NePCOHaNIbHOro acCUCTEHTa.

¢ 3alwmTa KoHDUAEHUManbHoM nHpopMaLuum. MocTpoeHne paboThbl ¢ KOHUAeHLMaNbHOM MHdopMaLmein. OCO6eHHOCTM BefeHNs
crewLmnanbHOro Aefonpov3BoACTBa.

o MeCTO NNYHbIX NOPYYEHUit B CTPYKTYpe paboTbl pyKOBOAMUTENS cekpeTapuaTa. PaccTaHoBKa NpuopuTeToB, paboTa ¢ uHdpopMauuei.
KOMMyHUKaLWu 1 fenerupoBaHue IMYHbIX MOPYYEHHIA.

o MNoBeaeHue npotheccroHanbHOro cekpeTaps, NOMOLLHUKA PYKOBOAMTESIS, NepCOHaNbHOro acCUCTEHTa Npu NpoBepKax.

OeHb 3.

AAMUHUCTpaTUBHaA NoAAEPKKA PYKOBOAUTENS.

NHdopMaumoHHoe obecriedeHmne feAaTeNnbHOCTU pyKoBoanTens. MNoarotoBKa niaHoB, aHaIMTUYECKMX OTYETOB, MpPe3eHTaLui.

¢ Vcnonb3oBaHne COBPEMEHHOTO NMPOrPaMMHOro o6ecrneyeHnst s NoBbleHUs 3hHEeKTUBHOCTU paboTbl PyKOBOLMTENS.

o TaliMUHT paboyero AHA PpyKoBOAWUTENS. TEXHUKM NIaHUPOBaHUS, OpraHn3aLus BeAeH s KaneHaaps pyKoBoauTens.

o OpraHusaums KOHTPOJIA UCMOJSTHEHMS MOPYYEHUI PyKOBOANUTENS. IPUOPUTETHOCTb UCMONTHEHWS U AeNEerpoBaHme.

e [naHMpoBaHue 1 opraHU3aLns KOMaHAMPOBOK pykoBoauTens. NoAroToBKa AeNoBbIX Noe3aoK. 3akas 6uUNeToB U 6poHMpoBaHmue
oTenei. MNpegocTaBfeHne 0TYETHOCTM MO UTOraM KOMaHAMPOBOK.

AAMUHUCTpaTUBHasA NoAAEPKKA AeNOBbIX COBELLaHUiA.

e Ponb 1 yHKLUMM COBELL@HMI B MPOLECCe YnpaBieHYyeckoi aesTenbHoCcTU. Knaccubukaums coBellaHuii.

e OCO6EeHHOCTM NPOBEAEHMS Pa3/IMYHbIX BUAOB coBellaHni. MpuHumnnbl 3PhEKTUBHON OpraHM3aLumn CoOBELLLaHUN.

o 0630p TEXHUYECKUX CPEACTB NPOBEAEHUSI COBELLaHNN.

OpraHusauus onepaTuBHbIX coBellaHui pykosoautens. PopMmpoBaHune pernameHTa. lpurnalleHune yyacTHUKoB. MNoaroToska u
paccblika MHGOPMaLMOHHbIX MaTepu1anos.

OpraHusauusi 4enoBblx BCTPeY ¢ napTHepaMu. Yek-nncT NoarotoBku BCTpeun. 0co6eHHOCTU 0OPOpMIIEHUSI MPOTOKOMA COBELLLAHNS C
3apy6eXKHbIMU NapTHeEpPaMu.

OpraHusauusi BCTpeY B paMKax NpoBeeHUst BbICTaBOK 1 KOHdepeHunin. OCob6eHHOCTU HeopMarbHbIX BCTPeY.

OcHoBbl 3 (heKTUBHOIo NPOTOKONNPOBaHUSA. Buabl npoTokosioB. Tpe6oBaHWUA NpU COCTaBAEHUN U 0DOPMIIEHNM NPOTOKOIOB.
Tpe6oBaHUsi K GOPMYNMPOBKaM PELLIEHMWI B NPOTOKONAX.

o OCHOBHble NpaBwsa Bbinycka NpoTokosa. [opsfokK cornacoBaHus, NoANMCaHUs, PacCbiiKU.

OnTuMM3auma NpoBefeHUs coBeLlaHmin. 063op NporpaMMHbIX CPeACTB MO aBTOMATMU3aLUN COBELLLAHUN.

OpraHu3auus XXu3HeeaTenbHOCTU U 3KcnnyaTauum opuca.

o CepBucHoe o6cnyxunBaHmne oduca. OucHoe o6opyloBaHUE U pacxofiHble MaTepuarbl. Bbi6op NOCTABLMKOB U CEPBUCHBIX KOMTMaHMA.
o CO0p M 0606LLeHMe 3asBOK. OpraHnsaLmsa Kypbepckon AocTaBku. OCOGEHHOCTU pasfiMyHbIX CNOCO60B Nepefayn OTnpaBeHNUN.
e MnaHvpoBaHue noesfok. CoctaBneHve rpadmka NCnosb30BaHUS aBTOMOBUIIBHOMO TpaHcnopTa.

KoMMyHUKaTMBHasA KOMMNETEHTHOCTb opUC-MeHepKepa U afAMUHUCTpaATOpa.

o OpraHusaums BHeLIHe (opraHbl BNacTy, NapTHEPbI) U BHYTPEHHEN (COTPYAHUKM odurca M GUNNanoB) KOMMYHUKaLMK.
e JTMKA U NCUXONOIUs 1eJIOBOrO O6LLEHMS.

TenepoHHble KOMMYHUKaLMW.

o lNpueM u pacnpegeneHue TenehoHHbIX 3BOHKOB PYKOBOAUTENS; GpuKcaLus U nepesaya Coo6LLEHU.
e OCO6eHHOCTY Len0oBOoi KOMMYHUKaLMK Mo TenedoHy. KopnopaTueHble hopMysibl NPUBETCTBUS U NPeACcTaBNeHus.
o TexHWKM TenedOoHHbIX NeperoBopoB C KOHTpareHTaMu 1 napTHepamu.

OpraHusauus adpgeKTUBHON paboTbl NPUEMHOIA.

o OcdopmIieHVEe NPUEMHOI U OpraHM3aums paboumx MecT CekpeTapei U NepCcoHanbHbIX aCCUCTEHTOB.
e [In3aiiH opuca n opopmseHne kabuHeTa pyKoBOAMUTENS.

o [podeccroHanbHbI MPUeM NOCeTUTENEN.

e OCO6EeHHOCTM NpueMa KOMaHAMPOBAHHbIX 1 Aeneraumi.

e OCHOBbI 1€/I0BOr0 FOCTENPUMMCTBA: Nofava Yasi-kode.

OpraHu3auus AenoBbiX U cnelyanbHbiX MeponpusaTuii (CoBeLL,aHuii, NeperoBopoB, KOH(hepeHLuiA).

e [logroToBka I/IHd)OpMaLl,I/IOHHO-CI'IpaBOHHbIX AOKYMEHTOB N NOMeELLEeHNA K MepOonpUuAaTuto.
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e MoAroToBKa Ny6MYHbIX BbICTYNIEHUIA PYKOBOAUTENS.

o [JOKyMeHTUpOBaHM1e AeNIOBbIX MEPONPUATUIA.

e OpraHu3saLms CepBUCHOro 06CNYXMBaHUA: BU3HEC-NaHya, byplieta. OpraHu3aumnsa KyibTypHON Nporpammbl, BbiGOp NoAapKos.
o OpraHu3sauus no3gpasneHunii KOHTPareHToB, NapTHEPOB PYKOBOAUTENS.

AeHb 4.
ABTOMaTH3aLUA AOKYMEHTO060poTa 1 apxuBa.

¢ HopMaTuBHoOe perynvMpoBaHue B 061acTvt paboTbl C 31EKTPOHHbIMU JOKYMEHTAMU U CUCTEMAMM 3NIEKTPOHHOIO AOKYMEHTOO60pOTa.

o JNeKTPOHHbIE JOKYMEHTbl. OCO6EHHOCTM CO3AaHMs, MOAMUCAHUS, y4eTa, XPaHEHWS NTEKTPOHHDBIX JOKYMEHTOB.

e 0630p M aHaNM3 COBPEMEHHOIO POCCUIMCKOMO PbiHKA CMCTEM 3/1EKTPOHHOrO AOKYMEHTO060p0Ta U apXuBa.

o OCHOBHble BO3MOXHOCTU U NMPO6SIEMbI BHEPEHUS 3/IEKTPOHHbIX CUCTEM.

o BbI6GOp M NOPALOK BHEAPEHUSI CUCTEM 3NTIEKTPOHHOTO JOKYMEHTOO60pOTa U apXuBa.

e [yTy onTuMM3aumm paboTbl B C3/,. MofepHUsaLumua cucTeM aBToMaTM3aLmn LOKYMEHTOO60pOTa M apXuBa.

o Co3piaHve 31IeKTPOHHOIo apxmea. PopMaTbl XpaHEHUS 3NEKTPOHHbIX JOKYMEHTOB. [paBusia Ucrnosib30BaHUs U YHUUTOXKEHUS
3NEeKTPOHHbIX JOKYMEHTOB.

CucremaTusauusa U xpaHeHue AOKYMEHTOB.

e HopmaTtuBHOe perynnpoBaHue B 061acT¥ paboTbl C apXMBHbIMU JOKYMEHTaMM.

o CpOKM XpaHeHWsi AOKYMEHTOB B COOTBETCTBUM C apXMBHbIM 3aKOHOAATE/IbCTBOM.

e OKcnepTusa LeHHOCTN fOKYMeHTOB. Co3faHue 1 pernaMmeHTaumsa feaTeslbHOCTU 3KCNEPTHOM KOMUCCUN.

e [MoarotoBka HOMeHKNaTypbl Aen. 0cobeHHOCTM GOPMUPOBAHUA HOMEHKNATYPbI ief1 CTPYKTYPHbIX NOApa3faeneHuil.

o GopmMupoBaHue 1 opopmeHne aen B 4eNoNpon3BoacTBe.

e LleHTpanusoBaHHOE 1 AeLeHTpanM30BaHHOE ornepaTuBHOE XpaHEHNE AOKYMEHTOB.

e [loaroToBKa AOKYMEHTOB K apXMBHOMY XpaHeHuto. [onHoe odopmieHne JOKYMEHTOB.

o [locTpoeHMWe apx1Ba opraHusauun. HopmatusHoe perynnpoBaHue GyHKLUMOHUPOBaHUSI apXMBa, TPE6OBaHUSI K TEXHUYECKOMY
OCHaLLEeHMIO.

o [loKkyMeHTUpOBaHMWe nepegayun gen B apXmB opraHnMsaumm.

o 0630p CpefCcTB OPraHU3aLMOHHON TEXHWUKM, UCMONb3YEMO B apXuBe.

e Bbi6op crnocoba yHUUTOXEHUSI AOKYMEHTOB. [JOKYMEHTUPOBaHWE NpoLecca YHUUTOXEHWS OKYMEHTOB.

o AAMWHUCTPaTMBHAA OTBETCTBEHHOCTb 3a HapYyLUIEHWA AeACTBYIOLEero 3akoHogaTeNbCTBa Mo apXMBHOMY Aeny.

o [MocTpoeHne MHPOPMaLMOHHO-CNIPaBOYHOW paboThbl MO apXMBHbLIM JOKYMEHTaM.

e AyTcopcuHr apxuBa. [penMyLLecTBa 1 pucku. MopsaoK NOCTPOEHNUS paboTbl C apXMBHBIMU AOKYMEHTaMU, NepefaHHbIMU Ha
BHeo(UCHOe XpaHeHue.

[lpenogaBaTenu

MAPTBIHEHKO CBeTnaHa BayecnaBoBHa

KoHCyNbTaHT No JOKYMEHTaLMOHHOMY 06ecriedeHuto, onbiT paboTbl pykoBoauTesnem cnyx6bl [10Y 6onee 15 neT.

KAPHAYXOB Anekcanap Muxannosuy

KaHAamnaaTt TeXHU4YeCcKMX Hayk, OLEHT Kadenpbl MHDOPMATUKKU M KOMMbIOTEPHBIX TEXHONOMMI MopHOro yHuBepcuteTa (CMY), akcnepT no
BHEAPEHUIO CUCTEM 3/1EKTPOHHOIO AoKyMeHToo6opoTa (C3).

CTONNAPYYK EneHa AHaToNbeBHa

KoHcynbTaHT-NMpakTuK ¢ 20-N€THUM OMbITOM MO NCUXONOrUU MEHEXXMEHTA, yNPaB/IeHNIO NepcCoHanioM 1 opraHn3aLMoHHOMY PasBUTUIO
POCCUIACKMX 1 3apy6eXxXHbIX KOMNaHWi, 6U3Hec TpeHep 1 npenogasaTesis MBA npu banTuitckom rocyapcTBeHHOM TEXHUYECKOM
yHuBepcuTeTe «<BoeHMmex» uMeHun [.0.YcTuHoBa. ABTOp ny6nankauumin no BONpocam MeXJIMYHOCTHOrO B3aMOAENCTBUSA B
opraHu3auvoHHon cpefe, GopMMPOBaHMA NOBEAEHYECKNX CTPATErNiA B KPUBUCHbBIX CUTYaLMSAX U Pa3BUTUA KOPNOPaTUBHOW Ky/ibTypbl B
rocyapCTBEHHbIX 1 KOMMePYeCKUX OpraHu3aLmsx.
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