DONHKOHT +7(495) 698-63-64 seminar@finkont.ru

y4ebHbI LeHTp 8 (800) 234-55-22 www.finkont.ru

TexHn4yeckun nucarenb: co3gaHne TeXHUYeCcKoU OKYMeHTaunm

Mporpamma Kypca HanpaBs/ieHa Ha MOArOTOBKY CreLuanucToB B 061acTi paspaboTKu TEXHUYECKON AoKYMeHTauun. bnaroaaps
OCBELLEeHMWIO B paMKax Kypca CamMblX aKTyanbHbIX TEOPETUYECKUX BOMPOCOB TEXHUYECKOro NMcaTeNbCTBa U 3aKPEMNIEHNIO HaBbIKOB
Ha NpaKTuKKe, CAyllaTeNiM HaydaTcsi McaTb TEXHUYECKME TEKCTbI, ClieAoBaTb NpaBuiaM 1 NPUMEHNATb CyLLEeCTBYIOLLME CTaHAAPTbI
LLOKYMEHTUPOBaHMUS.

Jata npoeegeHus: 5 -8 Hosi6psi 2024 ¢ 10:00 o 17:30
ApTtukyn: MC22254

Bup, 06yuenus: Kypc noBbilleHus KBanudukaumm

dopmart obyyeHus: OHNalH-TpaHCAAUMSA

Cpok obyueHus: 4 fHsl

MpoponxutenbHocTb 06y4YeHus: 32vyaca

CtouMocTb yuyacTus: 58 500 py6.

[ns y4acTHUKOB NpeaycMOTpeHo: MeToanueckunii MaTepumarn.

[lOKYMeHT 1o OKOH4YaHuM 06yueHus: o nToram o6ydeHus ciyLaTeny, yCrnewHo npoLuejLine UTOroByto aTTecTaluto No nporpaMmMe
06ydeHus, MoslyyatoT Y 40CTOBepeHMe 0 NOBbIWEHUM KBanudukaumm B o6bemMe 32 4acos (B COOTBETCTBUM C NULiEeH3Nel Ha NpaBo
BefleHusi o6pa3oBaTesibHOM AesTeNIbHOCTH, BblAaHHON [lenapTaMeHTOM 06pa3oBaHus U Hayku ropoaa MocKBbl).

Ilna koro npegHasHaveH

TexHUYeckux nucaTesen; COTPYAHUKOB, OTBETCTBEHHbIX 3a pa3paboTKy Y COMPOBOXAEHNE TEXHUYECKON OKYMEHTaUMK; pykoBoauTenemn
M TEXHUYECKUX CMeLnanmcToB; BCEX 3anHTEPECOBaHHbIX NNL, C OMNbITOM paboTbl B IT — chepe nnmn uMeroLmx TexHMYeckoe obpasoBaHue.

Lienb o6y4yeHus

e onyunTb 3HAHUA METOAVK U MPUEMOB MOATOTOBKM TEXHUYECKON JOKYMEHTaLnm;
o [IpMMEHSATb CyLLeCTBYOLWWME CTaHAAPTbI JOKYMEHTUPOBaHUS;

¢ Mcnonb3oBaTb NPOrpaMMHbIE MHCTPYMEHTbI A1 TEXHUYECKUX NUcaTenei;

e [[PaMOTHO BECTM NEPEroBOpbl C TEXHUYECKUMMU CeLmanncTamm;

e PaspabaTbiBaTb pasnnyHble BULbl TEXHUYECKNX [OKYMEHTOB.

3TO MeponpusiTUe MOXHO 3aKasaTb B KOPNopaTMBHOM GopmaTe (06yyeHne COTPYAHUKOB OJHON KOMMNaHUK).

[TporpamMmma oby4yeHus

TexHu4yeckas AOKYMeHTauus WU-TeXHUYECKUI NucaTesib: OCHOBHbIE TepMUHbI UTIOHATUSA. BBepeHne B-|1po6nemy:
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o NpodeccnoHanbHbI cTaHAapT « TeXHUYECKUI NucaTesNby: CoAep)XKaHne U-TpeboBaHus.

o CopaepxaHve paboTbl TeXHUYeCKOro nucatens. OTIMYMA TEXHUYECKOro nucaTens oT-06bIYHOro NmucaTens n-oT-nucaTtens-aHannTmka.

e Buabl 3aHATOCTU, CBSI3aHHbIE C-pa3paboTKON JOKYMEHTaLMUM N-OCHOBHbIE BUAbl CO3aBaeMbIX JOKYMEHTOB.

e HaBbIkM N-yMeHUs, HEO6XOANMbIE TEXHUYECKOMY NUcaTento.

e 3ajayn TexHu4eckoro nucartens. Ipynnbl yaTaTenen.

e BapuaHTbl 3aHATOCTU U-CPepbl AeATENbHOCTU TEXHUYECKOro nucaTens.

¢ NHdopmaLmoHHble 6apbepbl TEXHUYECKON KOMMYHUKAaLIMN MeXY pa3paboTyMKoM BbICOKOTEXHOMOrMYHOro NpoAyKTa u-ero
noTpeéuTenem U-BO3MOXXHOCTU UX-NPEOAONEHNS.

EAuHble cTaHAapTbl AOKYMEHTUPOBAHUS:

e OTeyecTBeHHble U-3apy6eXxHble CTaHAapThbI.

o Knaccudpukaumsa FrOCTos.

e 3apy6exHble ctaHfapTbl MCO B-061aCTM CUCTEMHOM U-NPOrPaMMHON UHXXEHEPUMN.

e HasHauyeHue cTaHaapTOB.

e [OCT 7.32-2017.

o [IpaKTnyeckune pekoMeHZauuv n-npumMepbl oGopMIEHUsI TEXHUYECKUX [OKYMEHTOB Ha-6a3e WabnoHOB, COCTaB/IEHHbIX NO-CTaHAAPTaM.
e Cuctema ctaHgaptoB OCT 19-u-FOCT 34.

o YHudukauus, ctaHaapTM3aumst M-HOPMOKOHTPOSb JOKYMEHTUPOBaHWSA. EfUHBIN CTaHAApT NporpaMmHoi fokymeHTauum (ECMAO).

e CucTema cTaHAapToB no-mHdopMaumu, 6ubnnoTedHomy u-nsgatennckomy geny (CUbUL).

EauHas cucTeMa KOHCTPYKTOPCKOI AoKymeHTauum (ECKJ).

e OdopmneHue TekcTa u-tabnumy no-FOCT P-2.105-2019 «ECK[. O6Lme TpeboBaHUsA K-TEKCTOBbIM flOKYMeHTaMy». [TapameTpbl Ans
odopMNEeHUS TEKCTA B-3/1IEKTPOHHOM BUAe.

e HasHaueHue, o6nacTb pacnpocTpaHeHust cTaHgapToB ECK/,. O6was cTpykTypa ctaHgaptos ECK/, FOCT 2.001.

o Knaccudukatop ECKL,. O603HauyeHus nagenuin FOCT 2.201.

o Buapbl N-KOMMNEKTHOCTb KOHCTPYKTOPCKMUX foKyMeHTOB TOCT 2.102

o HopmokoHTponb. Llenn, 3agaun, cogepxxaHue n-nopsagok nposegenuns. FOCT 2.111.

e 06LWMe TpeboBaHUA K-OPOPMIEHUIO, U3TIOXEHUIO U-NOCTPOEHMIO TEKCTOBbIX A0KYyMeHTOoB. TOCT P-2.105.

06ume TpeboBaHUA K-9KCMlyaTaLMOHHOM AoKyMeHTauumn FOCT P-2.601, TOCT P-2.610.
e YyeT, xpaHeHwue, o6pallieHne KOHCTPYKTOPCKMX [LOKYMEHTOB n-BHeceHue nameHenuii FTOCT 2.501-2013, FOCT 2.503-2013.

OnpepeneHne u-HasHavyeHue ctaHgaptoe ECMJ. O6nactb pacnpocTpaHeHus ctaHgaptoe ECMA. Knaccudukauusa n-o6osHayeHmne
ctaHgaptos ECINA. FOCT 19.001.

e Buabl nporpamMmmHbix gokymeHtoB FOCT 19.101.

e 0603HaYeHue NporpaMm n-nporpaMmHbIx AokymeHTos TOCT 19.103.

e OcHoBHble Hagnucu TOCT 19.104.

e 06wune TpeboBaHUA K-0POPMIEHUIO NPOrPaMMHbIX JOKYMEHTOB. Tpe6oBaHUsi K-NPOrpaMMHbIM JOKYMEHTaM, BbINOJTHEHHbLIM
neyatHbIM cnoco6oM. FOCT 19.105, FOCT 19.106.

EauHas cucTema TexHonornyeckoi aokyMmeHtauum (ECT/). Tpe6oanus MOCT 7.32-2017 (eBepeH 01.07.2018) K-CTpyKType nHipaBunam
COCTaBJIEHUS! OTYETOB.

e OCT 3.1001-2011 «ECT[. O6Lime NonoxXeHums».

e [OCT 3.1102-2011 «ECTA, Ctaguu paspaboTku n-Buabl LOKYMeHTOB. O6LLME NOTOXEHMUS».

e MOCT 3.1103-2011 «ECTM, OcHOBHble Hagnucu. O6LIMe NONOXKEHUSI».

e [OCT 3.1105-2011 «ECT/. dopMbl u-npaBuna obopmMsieHUs1 AOKYMEHTOB O6LLEr0 Ha3HaUYEeHMs».

e OCT 3.1116-2011 «<ECT[,. HOpMOKOHTPOSb».

e [OCT P-59192-2020 «3neKTpoHHasn TexHosornyeckasn JokymeHTaumsa. OCHOBHbIE MOSIOXKEHUS».

o YnpaBfieHne LOKYMEHTMPOBaHHOM nHdopMaLmel B-KOHTeKCTe TpeboBaHuin MC-1ISO 9001:2015.

o MpakTuka: Opopmnenue T3-no-FOCT 34.602-2020. Co3paHue U-opopMsieHMe PyKOBOACTBA NOJIb30BaTESs, TEXHUYECKMX YCOBUIA.

Bupbl M-CTUNM TEXHUYECKNX TEKCTOB:

e OCO6EHHOCTU TEXHUYECKOTO AOKYMEHTUPOBAHWS.

o dopMaT U-CTPYKTYpa TEXHUYECKOro AoKYMeHTa (0TUET, T3, T, cTaTba: 06LMe YepTbl U-pasnuums).
o CTWAM TEXHUYECKOMN AOKYMEHTaLMN.

o Pa3paboTka aKCnayaTaunoHHON JOKYMeHTaLuu:

© YMPOLLEHHbIN TEXHUYECKNA PYCCKUM A3bIK;
o Tpe6oBaHWA NO-YHUDUKALMN TEKCTOBbIX POPMYITNMPOBOK.

e MeToAbl KONMMpanTUHra Hay‘-IHO-TeXHW-IECKOIZ peknambl, UCnoJibdyemble B-TEXHUYECKOM NMnUcaTenbCTBe.
MpUHLMMNbI co3AaHNA TEXHUYECKUX TEKCTOB:

o LleneBoe Ha3HayeHMe TEXHUYECKOW AOKYMEHTaLMK: onpeaeneHune Lenei obpalleHns nosib3oBaTenei K-TeXHUYECKUM [OKYMEHTaM.
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e MeTopg CueHapueB N-OCHOBbI MPOEKTUPOBaHUA OnbliTa B3aMMOAeNCTBuS 4N onpepeneHuna cogepXXaHna TeXHNYeCKNX JOKYMEHTOB.
. npaKTI/ILIeCKVIVI OnbIT B3aUMOLENCTBUSA TEXHUYECKOr0 NucaTens U-TeEXHNYECKOro cneunanmcra npu c6ope VIHd)OpMaLI,VIVI.

Pa3paboTKa JOKYMEeHTaL M1 Ha-OCHOBE NMPUHLMMNA eAUHOro UcTouHMKa. CtaHgapT DITA:

e OcobeHHOCTU BHeApeHUs TexHonorun DITA Ha-MpeanpusiTum, LenecoobpasHoCcTb Ucnonb3oBaHus XML-Nofo6HbIX OKYMEHTOB.
e Pa3spaboTka CTPYKTYPMPOBAHHOIO KOHTEHTA pasHbIX TUMOB, CMbICNOBasi pa3MeTKa AOKYMEHTOB, GOPMUPOBaHME AOKYMEHTA.

CPeACTBa n-MetToabl co3gaHnAa TeXHUYECKUX TEKCTOB:

o MeToab! aHaNUTUKO-CUHTETUYECKON NepepaboTKu, UCMOb3yeMble B-TEXHUYECKOM NUcaTesbCTBe.

o OnpegeneHue ayauTopumn U-ypoBHA pasbsCHEHUs MaTepuana.

o Co3paHve NnaHa TeXHUYECKOro TeKCTa: MHTeNNeKTyanbHOe KapTMpoBaHuWe, onpesesieHne CTPYKTYpbl TekcTa. TexHuyeckoe
aHHOTUPOBaHMWe U-pedepupoBaHme.

e OchopMIeHNE LUTUPOBAHMUS.

Mpuémbl paboTbl C-TEXHNYECKUMU TEKCTaMK:

o TepMWHONOrUs B-TEXHUYECKOW JOKYMEHTaLuUW: NnpaBuia NpUMMEHEHNs e ANHbIX TEPMUHOB.

e Busyanusaums n-rpadumyeckoe COnpoBOXAEHNE TEXHUYECKUX JOKYMEHTOB.

e PaboTa Haj olN6KaMm N-NeKCMYecKne TOHKOCTU B-TEXHUYECKUX JOKYMEHTAX.

o MpakTuka: KoppekTpoBKa MMEIOLLMXCA TEKCTOB: OCHOBbI PeJaKTUPOBaHUSA N-KOPPEKTYPbI.

CospaHue BEKTOPHbIX M306pa)KeHMi"l WKOHTpPOJIb OLUM6OK B-06beMHbIX AOKYMEHTax:

o BeKTOpHble N306paXKeHus1 B-AOKYMEHTE.

o MnntocTtpauun B-MS-Word.

o QoTorpatus n-BeKTopHas UNIKOCTPaALUSA B-AOKYMEHTaX.

e MeToAnKa OTPMCOBKMN BEKTOPHOM rpadukun B-PowerPoint.

e CneumanbHan BCTaBKa n3obpaxkeHni B-MS-Word.

e KOHTPO/b OLIMBOK B-O6BEMHbIX JOKYMEHTaX.

o basoBble Npouecchbl MO-KOHTPONHO AOKYMEHTaLNN.

e BepcuoHnpoBaHue. Cuctemol 6ar-tpekunHra No-— NOMOLLHUKM TEXHUYECKOTO NucaTens.
o OpraHusauus KOHTPOsi 3a-0lnMbKamMu U-JopaboTKamMu B-AOKYMEHTaX.

Od)OPMHEHMe TeXHNYeCcKoM AOKYMEeHTaLluu pas3/IM4YHOro HasHavyeHus:

e CTaHAapTHbIE N-pacLLUMpeHHble BO3MOXHOCTUN TeKCTOBOro pegaktopa MS-Word u-oteyectseHHoro MO.

e HacTpolika napamMeTpoB nporpammbl st 0GopMIEHUA TEXHUYECKUX AOKYMEHTOB.

o dopmupoBaHue WabnoHa TeEXHNYECKOro (KOHCTPYKTOPCKOM0) IOKYMEeHTa: rinobasbHble HaCTPOMKM JOKYMEHTa; KOPPEKTUPOBKaA
u-nob6aBneHune CTUNeir; co3gaHne MHOroypoBHEBOW HYMEPOBAHHOW CTPYKTYPbl LLOKYMEHTa.

e O6nacTb HaBurauuu. OpraHm3auus ornasneHus. OpraHnsaunus CTpaHNMYHON CTPYKTYPbl AOKYMEHTA, COAEPXKALLEN PaMKU, OCHOBHYHO
HaZnUCb U-AoNONHUTENbHble rpadbl B-cooTBeTcTBUM Cc-TOCT 2.104-2006.

o 06s13aTeNbHbIE U-A0MNOJIHUTENbHbIE CTPYKTYPHbIE 3/1eMEHTbI TEKCTOBbIX JOKYMeHTOB. [paBuna opopMneHusi 31eMeHTOB TeKCTa.

e BcTaBka Ha3BaHMWI K-Tabnmuam n-unnoctpaumsm. OCO6eHHOCTU OpraHM3aLmMmn NepeKpPecTHbIX CChITOK.

e CneuuanbHble Nons B-AOKyMeHTe. PerynsipHble BblpaXeHusl.

e Mcnonb3oBaHne CANAHUS Ansi 6bICTPOro 3anosIHeHUs NOArOTOBIEHHOMO 6/1aHKa NepeMeHHbIMU JaHHbIMUW, 0(OPMIIEHHbIMU B-BUZE
Tabnuupl.

e 3aluTa JOKYMEHTa OT-HEXeNaTeNbHbIX U3MEHEHWIA.

Mpouecc nepeBoAa TEXHNYECKOI JOKYMEHTaLMKN (Ha-lIpUMepe aHrIUINCKOro 3biKa):

o CNOXXHOCTH nepeBoja Ha-p,pyr0|7| A3blK, OCHOBHbIle NOABOAHbIE KAMHW.

. FpammaTMKa Nn-neKCukKa B-TeEXHUYECKOM nepeBoje.

o [lpaBuna n-crnocobbl nepeesoja TeXHUYECKNUX TEKCTOB.

o [lpMeHsieMoe nNporpaMmmHoe obecrevyeHune N-NPUEMbI €ro KOPPEKTHOIO UCMOSIb30BaHUSA.
o [MoHATUE NoKanuaauumn B-TEXHUYECKNX nepesoaax.

o lMpakTuka: NMepeBog n-pegakTMpoBaHne TEXHUYECKOro TeKCTa.

MporpamMHoe o6ecneyeHmne B-paboTe TEXHUUYECKOro NucaTens:

¢ BasoBble popMaTbl JokyMeHTauum: HTML, DOC(X), CHM, PDF.

e HTML Help Workshop.

e CpepctBa MS-Office.

e CpepctBa Adobe.

o Mnatdopma DocBook/XML.

o Wiki-cuctembl nnaTHble n-6ecnnatHble. [IprMepbl MHTEPECHbIX PECYPCOB MO-AOKYMEHTaLMU.
o O6nauHble TexHonorum (Google Docs, Evernote, Dropbox u-ap.).

o [lporpamMMHoe obecneyeHmne co3faHunsa npeseHTaunn n-mHdorpaduxm.

e ApXuTekTypa TMNM3npoBaHHoOW uHdopmaLmm Darwin.
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. I'IpaKTuKa: O3HaKoOMsIeHME C-BO3MOXXHOCTSMM OTAENbHbIX nporpaMMHbIX KOMMJIEKCOB.

[lpenogaBaTenu

MPEMNOOABATEJb
MpenopasaTenn KypcoB N0 TEXHUYECKOMY KOMUPaNTUHTY.
9KcnepTbl N0 COCTaB/IEHUIO TEXHNYECKON AOKYMEHTaLMN.
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