8 (495) 698-63-64
d) OUNHKOHT 8 (800) 234-55-22

yuebHbI LeHTP . .
seminar@finkont.ru

www.finkont.ru

TexHn4yecKnin NnucaTtesnb: CO3faHNe TEXHUYECKON A OKYMEHTaLUnN

MporpamMma Kypca HamnpaBfieHa Ha NoAroTOBKY CNeLuannucToB B 0651acTU pa3paboTKU TEXHUYECKOW AoKyMeHTauun. Bnaroaaps
OCBeELLEHMIO B paMKax Kypca caMbiX aKTyaslbHbIX TEOPETUYECKMX BOMPOCOB TEXHUYECKOrO NMcaTebCTBa U 3aKpensieHMIo HaBbIKOB
Ha NpaKTuKe, cnylwaTesnyn HayyaTcsl NncaTb TEXHUYECKUE TEKCTbI, CliefoBaThb NpaBuiaM U NPUMEHSATb CYLLLECTBYOLME CTaHAapTbI
[OKYMEHTUPOBaHWUs.

Jata npoBegenus: 22 -25 pekabpsa 2025 c 10:00 go 17:30
ApTtukyn: MC23756

Bup, 06yuenus: Kypc noBbilleHus KBanudukaumm

dopmart obyyeHuss: OHNaiH-TpaHCsAUmMS

CpokK 06yyeHust: 4 fHs

MpopomkuTenbHoCcTb 06yyeHusa: 324yaca

CtoumocTb yyactus: 64 000 py6.

[ins y4yacTHUKOB NpefycMOTPeHo: MeToAnYecKunii MaTepuar.

JI0OKyMeHT no oKoH4YaHuU obyyeHus: o nToram obyyeHus cnyliaTenu, yCnewHo nNpoLleaLlne UTOroByo aTTecTaLuto No NporpaMme
06y4eHUs, MOlyyatoT Y 4OCTOBEPEHME O MOBbIWEHUN KBanudukaumm B o6bemMe 32 4acos (B COOTBETCTBUM C NIULIEH3NEN Ha NpaBo
BefleHVsi o6pa3oBaTesibHON AesTeNbHOCTH, BblAaHHO [enapTaMeHTOM 06pa3oBaHusi U Hayku ropoga Mocksbl).

Ina Koro npegHasHayeH

TexHu4eckunx nucartenen; COTPYAHUKOB, OTBETCTBEHHDbIX 3a pa3pa60TKy W COMpOBOXAEHNe TEXHUYECKOMN AOKyMeHTauuu,; pyKOBOAMTeﬂeVI
N TEXHUYECKUX cneynanmncToB; BCeX 3auHTepeCcOoBaHHbIX NnL.

Lienb o6y4yeHus

. ﬂOﬂy‘WITb 3HaHNA MeTOAUK U NpUuemMoB NOAroToOBKU TeXHUYECKOMn AOKyMeHTauunu.
o [IpMeHATb cywecTByOWMeE CTaHAapTbl JOKYMEHTUPOBaHUS.

e licnonb3oBaTtb NporpaMMHble WHCTPYMEHTbI ANA TEXHUYECKUX nucartenen.

. rpaMOTHO BeCTU neperoBopbl C TEXHUYECKNMU crietmnannuctamu.

. Pa3pa6aTbIBaTb pa3nunyHble BUAbl TEXHNYECKUX LOKYMEHTOB.

OCO6EHHOCTU NPOrpaMmbl

B pamkax Kypca ciyliaTenu usyvar:

e OCHOBbI TEXHMYECKOIO NMcaTeNbCTBa.

e Cuctembl ECKA, ECNO v ECTA

e AkTyanbHble TOCTbl NO TEXHUYECKOMY AOKYMEHTUPOBAHWIO.

e MeToabl CO3aaHMA pa3ANYHbIX BUAOB TEXHUYECKON AOKYMEHTaLNN.

KnioueBble cTaHAapTbl NporpaMmbil:

e ECKJ (FOCT 2.001, 2.101, 2.102, 2.105-2.106, 2.601-2.610, 2.602, 2.501-2.503).

e CPMM (FOCT P 15.000, P 15.201, P 15.101, 15.016, 15.309).

o ECNJ (knaccudumkaumsa n o603HayeHe CTaHAapToB, CTaAnK pa3paboTKy Nporpamm).
e ECT/A (TOCT 3.1001,3.1102,3.1103,3.1105, 3.1116, P 59192).
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9TO MeponpuaTUe MOXHO 3aKa3aTb B KOpNopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OLHOM KOMMNaHuu).

[TporpamMmma oby4yeHus

TexHu4yeckas AOKYMEHTauusa n TeXHUYECKUI NucaTesib: OCHOBHbIe TE€PMMUHbI U NOHATUA:

UcTopusi npodeccun.

SBOSOLMSA TEXHUYECKUX TEKCTOB U S3blKa.

o CopepxaHue paboTbl TEXHUYECKOro NucaTtens.

e TexHuYeckasi KOMMYHUKaLMS.

o OTAIMYMA TEXHUYECKOTO NUcaTenNs OT 06bIYHOr0 NMcaTens U OT NUcaTensi-aHanuTuKa.
e HanpaBneHus feaTeNbHOCTH, CBSI3aHHbIE C pa3paboTKON JOKYMeHTaLuK.

e HaBbIkM 1 yMEHUS, HEO6XOAUMbIE TEXHUYECKOMY NUCATENHO.

e 3ajlauM TEXHUYECKOro nucaTens.

Coepbl paboTbl TEXHUYECKOrO nucaTens.

e B3aumopencTBME TEXHUYECKNX NOAPa3AeeHuit C TEXHUYECKMMMU NUCATENSMU.
OpraHusauua noapasfeneHus TEXHUYEeCKMx nucatenen.

MpodeccrmoHanbHbIi cTaHAapT « TeXHUYECKUI NucaTesnby:
o [TpodeccrmoHanbHbIin CTaHAAPT «TEeXHUYECKWI MUcaTeNby: CoAepXaHue N TpeboBaHus.
Bupabl U CTUNM TEXHUYECKUX TEKCTOB:

o OCHOBHbl€e BUbl JOKYMEHTOB.
o dopMaT 1 CTPYKTYpa TEXHUYECKOro JOKYMEHTa.
o CTUAN TEXHUYECKOWN AOKYMeHTauuu.

CPeACTBa, MeToAabl U anéMbl co3aHuA TeXHUYECKUX TEKCTOB:

o HasHauyeHue TeXHUYECKOW [OKYMEHTaunu.

o OnpeneneHue ayguTopuu, rpynbl yaTaTenen.

e YyTaTenb U TEKCT: HEMPOBMOOrMYECKUI U MCUXONTMHIBUCTUYECKMIA acNeKTbI.

o [peofoneHne KOMMYHMKATUBHbIX 6apbepoB MeXay paspaboTyMKOM M YuTaTeNnemM/nonb3oBaTeNeM.

o OnpefeneHune ypoBHs pa3bsiCHEHUS: PYKOBOACTBO NOJIb30BaTENSA VS. PyKOBOACTBO aAMUHUCTpaTopa/onepaTopa.
o CTWU/Ib TEKCTA M TOH U3MIOXKEHUS.

e MeToj cLieHapueB: KapTMPOBaHWE OMNbITa, AN3alH, MaH U CTPYKTYpa TEXHUYECKOrO AOKYMEHTA.

o [pakTvKa B3aMMOAENCTBUSA TEXHUYECKOrO NucaTens U TexHMYeckoro cneuvanucta (SME).

o AHanuTuyeckas nepepaboTka TeKCTa B TEXHUYECKOM nucaTesbCTBe.

Paspa6oTka 3KCnyaTaLMOHHOI JOKYMEHTaLUK:

o YMpOLLEHHbIN TEXHUYECKUI PYCCKUI A3bIK.

o YHubMKaumsa TeKCToBbIX GOPMYINPOBOK.

e TepMMHONOrnUA B TEXHNYECKON AOKYMEHTaLUN.

o Jlekcnyeckune TOHKOCTM TEXHUYECKOrO TeKCTa.

o TexHMYecKoe NMcaTesIbCTBO U KOMUPAUTUHT (CTaTbsl, peknama).

TexHW4ecKoe aHHOTMPOBaHMWeE U pedepupoBaHme.
EAvHble CTaH[APTbl AOKYMEHTUPOBaHMA:

e HasHauyeHue cTaHJapTOB.

o OTeyecTBEHHbIE U 3apybeXxHble CTaHAapTbl.

o 3apy6exHble cTaHaapTbl MCO B 061acTi CUCTEMHOMN U NPOTPAMMHO UHXXEHEPUMN.

e Knaccugpukauus FOCTos. Cuctembl FOCToB.

o YHuduKaums, cTaHaapTU3aums ¥ HOpPMOKOHTPOJTb AOKYMEHTUPOBAHUS.

o OdopmIieHne TEXHUYECKUX JOKYMEHTOB Ha 6a3e LWaboHOB, COCTaB/IEHHbIX MO CTaHAapTaM.

Od)opmneuue TEeXHUYECKOM AOKYMEeHTaLluu pa3/IM4yHoOro Ha3Ha4dyeHus:

e Busyanusaums v rpadumyeckoe ConpoBOXAEHNE TEXHUYECKUX JOKYMEHTOB.
o QoTorpadusi n BeKTOpHas UNMOCTPaLUSA B JOKYMEHTaX.

o OTOGpaXxkeHne anroputTMa uam npoLiecca ¢ MOMOLLbIO BIOK-CXEM.

o [JoKyMeHTUpoBaHUe GYHKLMOHANbHbIX Tpe6oBaHuii (OT).
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MO B paboTe TeXHUYECKOro NUcaTens:

e CpegctBa MS Office. BoaMo)KHOCTU TeKCTOBOro pegaktopa MS Word.

e Cpencrtea Adobe.

e basosble popmaTbl fokymeHTauum: HTML, DOC(X), PDF, LaTeX, RST, HTML.

¢ O6nauHble TexHonorum (Google Docs, Evernote, R7, [lokTop 9kcnneiH, OneH Oduc u ap.).
o [TporpamMMHoe o6ecrneyeHmne cosaHus npeseHTaumin n-rpaduku.

o KOHTpONb OWNBOK B 06BEMHbIX [OKYMEHTAX.

o OpraHusauus KOHTPOS OLWMBOK U AOPABOTKN AOKYMEHTOB.

o basoBble NpoLEecchbl KOHTPOS AOKYMEHTaLUUn.

e BepcroHunpoBaHue.

e CucTteMbl 6ar-TpekuHra MO — NOMOLLHMKM TEXHUYECKOro nNucaTens.-

PaspaboTka AOKYMEHTaLn Ha OCHOBE NpUHLMNA eAMHOro ucTouHnka. CtaHgapt DITA:

o [pUHLMN €4MHOr0 UCTOYHUKA: pa3paboTKa CTPYKTYPUPOBAHHOIO KOHTEHTA, apxMTeKTypa TUMM3UPOBaHHON MH(OopMaLMK, CMbicioBast
pasmeTka n GopMMpoBaHMe JOKYMEHTA.
e OcobeHHOCTU BHeApeHUs TexHonorun DITA Ha npeanpusiTum, LenecoobpasHoCTb Ucnonb3oBaHus XML-Nofo6HbIX OKYMEHTOB.

Mpouecc nepeBoAa TEXHNYECKOI JOKYMEHTaLMN (Ha NpUMepe aHrIMINCKOro 3blka):

o TexXHU4YeCKU aHrIMNCKUNA.

o YpOLLEHHbIN aHFIMNCKUNA.

o OTpacneBble BapnaHTbl aHIIMNCKOrOo si3blKa.

o CI0)XXHOCTM nepeBoja Ha ApYyron A3blK, OCHOBHble NOABOAHbIE KAMHMU.

e [pamMMaTuKa 1 JIeKCUKA B TEXHUYECKOM NepeBofe, 0CO6EHHOCTM MYHKTyauum (3aKpbITbii M OTKPbITbIA CTUIIb), 3HAYEHUE «PYKOBOACTB
no CTUIO.

o [paBuna u cnoco6bbl NepeBofa TEXHNUYECKUX TEKCTOB.

o [1pyMeHsieMoe NporpaMMHoe 06ecrneyeHme U NPUEMbI €ro KOPPEKTHOMO UCMOIb30BaHUS.

o [MoHATUE NoKanu3auumn B TEXHNYECKNX NepeBoax.

MNepeBoA 1 pepakTUpOBaHME TEXHUYECKOrO TEKCTa.
EAvHas cuctemMa KOHCTPYKTOPCKOW floKymeHTauum (ECKA).
CucteMa pa3paboTKu U NOCTAaHOBKU NPOAYKLUM Ha npousBogcTeo (CPMM).

e Ponib 1 MecTo TexHuyeckoro nucatens (TM) B npouecce NOAroTOBKU TeXHUYECKO AoKyMmeHTauuu (TA) B pamkax FTOCT ECKZ, v CPIM.

e 3apaum TI. 0606LLeHHble KBannduKaumoHHble TpeboBaHusA. OCHOBHble hopMbl paboTbl T,

e [OCT ECK/, - HopmaTtuBHas 6a3a pa6otbl Tl npu nogrotoske T/. MepeyeHb aeictaytowmx FOCT ECK/,.

e WHble cTaHdapTbl PO, Metowwme oTHoLeHUWe K noarotoBke TM. Cuctema paspaboTku M MOCTAHOBKM NPOAYKLMM Ha MPOU3BOACTBO
(cpnmn.

e [OCT ECKA 1 FOCT CCPII.

e HasHauyeHue, o6nacTb pacnpocTpaHeHus ctaHgapToB ECK/. O6was cTpykTypa ctangaptos ECK FOCT 2.001.

e HasHaueHue, o6nacTb pacnpocTpaHeHust ctaHgapToB CPIIM. O6was cTpykTypa ctaHgapTos CPIM, uMetowmx OTHOLEHME K
noarotoske TA. TOCT P 15.000 u P 15.201.

e Bupgbl nsgenun no NOCT 2.101.

o Buabl 1 KOMNNIEKTHOCTb KOHCTPYKTOPCKMX foKymMeHToB [OCT 2.102.

e Knaccudukatop ECK[. O603HaueHust usgenuin FOCT 2.201.

o OdopmneHune TexHnYeckon fokymeHTaumm no FOCT P 2.105 «ECK/[,. O6wune Tpe6oBaHNA K TEKCTOBbIM AOKYMEHTaM» 1 2.106
«TeKcToBble JJOKYMEHTbI».

o HNOKP. Tpe6oBaHusa k obopmaenHnto T3 Ha HUP no TOCT P 15.101 u Ha OKP no FOCT 15.016.

o OKP. TexHnyeckoe npegnoxenue no NOCT 2.118. 3ckusHbln npoekT no NOCT 2.119. TexHuyecknin npoekT no NOCT 2.119. CocTaB u
NnoAroToBKa TEXHUYECKOWN fOKYMEHTaLMK.

o TexHu4eckue ycnosusa no NOCT 2.114.

o [MporpamMmbl n meToankm ncnbitaHnin no NOCT 2.106 n FOCT 15.309.

o [MosicHuTenbHble 3anvcku no NOCT 2.106.

e OTyeT 0 NaTeHTHbIX nccnegosanuax FOCT P 15.011.

o O6LMe TpeboBaHMA K 3KCMIyaTalMoHHON AokymeHTauum TOCT P 2.601, FOCT P 2.610. PykoBoacTBO No akcnayaTaumu. Macnopr.
dopmynsp.

o 06WMe TpeboBaHUSA K peMOHTHOM AokyMeHTaummn FOCT 2.602. TexHuuYeckasi LOKYMEHTaLUUs Ha cpeHuii peMOHT. TexHudeckast
[OKYMeHTauUMsa Ha KanuTasibHbIA PEMOHT.

e MoprotoBka T, no FOCT 15.601. TexHN4Yeckoe 06CNy>KMBAHWE U PEMOHT TEXHUKM.

e YyeT, xpaHeHwue, o6pallieHne KOHCTPYKTOPCKMX JOKYMEHTOB U BHeceHue usmeHeHuin FTOCT 2.501, FTOCT P 2.503.

e Tpeb6oBaHusa NOCT 7.32 K CTPYKType M NpaBuiaM COCTaBNEHUS HAYYHO-TEXHUYECKUX OTYETOB.

e Tpe6oBaHUs K 0OPMJIEHUIO HAYYHO-TEXHUYECKUX Ny6nnKauuii B XXypHanax BAK n mexxayHapoaHbIx cucTeMax LUTUPOBaHUS.

OnpepeneHne u HasHayeHue ctaHgapTos ECM/J. O6nacTb pacnpocTpaHeHus ctaHgapTos ECMA:
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o Knaccudukaums n o6o3HayeHmne ctaHgaptos ECMNA,.

e CTaguv pa3paboTKu NporpaMMm U NPorpaMMHON [OKYMEHTaLMN.

e JTanbl u copepxxaHue paboT. TexHuyeckoe 3agaHue. MNopsgoK NOCTPoeHUst n opopMneHus.
o [losicHMTeNbHasa 3anucka, TpeboBaHWsA K COAEPXKaHNIO U 0OPMIIEHNIO.

e CTpyKTypa 0603Ha4YeHUsi MporpamMm 1 NporpaMMHbIX JOKYMEHTOB.

e Buabl nporpaMMHbIX JOKYMEHTOB.

o O6lme TpeboBaHNA K 0HOPMIIEHNIO NPOrPAaMMHbIX JLOKYMEHTOB. OCHOBHbIE HAAMUCHK.

. Tp86OBaHI/IF| K nporpaMmMHbIM JOKYMeHTaM, BbINOJIHEHHbIM NeYaTHbIM CMoco6oM. CI'IeLl,VId)VIKaLI,I/IFl.

e TekcT nporpammel. [porpaMmMa 1 MeToauKa UCTbITaHWM.

EAuHasa cucTtemMa TeXHONIorMueckoi aokyMmeHtauum (ECTA):

e Tpe6oBaHua MOCT 7.32-2017 (eBefeH 01.07.2018) K CTPYKType M NpaBusiaM CoCTaB/IeHUsi OTYETOB.

e OCT P 3.001-2023 ECT/. O6LLMe NONOXKEHUS.

e [OCT 3.1102-2011 «ECTA, Ctaauu paspaboTku 1 BUAbI LJOKYMEHTOB. O6LLMe NONTOXEHMUSI».

e OCT 3.1103-2011 «<ECT[,. OcHoBHble Hagnucu. O6Lme NONOXKEHURA».

e [OCT 3.1105-2011 «ECT/. ®opMbl 1 npaBuna ohopMieHUss AOKYMEHTOB 0O6LLEr0 Ha3HauYeHuUsI».
e OCT 3.1116-2011 «ECT[,. HOPMOKOHTPOSIb».

e OCT P 59192-2020 «3neKTpOHHas TexHonornyeckasa okymeHTaums. OCHOBHbIE MOIOXEHNSI».

[lpenogaBaTenu

MPEMOAABATE/b
MpenopaBaTeny KypcoB N0 TEXHUYECKOMY KOMUPANTUHTY.
9KcnepTbl MO COCTaB/IEHNIO TEXHUYECKOW AOKYMEHTaLMN.
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