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TexHn4YecKun nucartesib: Co3gaHne TEXHNYECKON AOKYMEHTaL N,
NN B paboTe TEXHMYECKOro nucaTens

[MporpaMmma HanpaefeHa Ha noAroToBkKy cneynanncTos B o6nacTu pa3pa60TKM TeXHU4YecKomn AOKYyMeHTauunu. Bnaropaps
OCBeLEHUIO B paMKax Kypca CaMblX aKTyaJibHbIX TEOPETUYECKNX BOMPOCOB TEXHUYECKOro nnucaTtesibCTtBa U 3akKpensjieHNto HaBbiKOB
Ha NpakTukKe, cnywaTtesim HaydyaTca nucatb TeXHUYECKUE TEKCThbI, cneaoBaTh nNpaBuiamM U NpUMeEHATb CyleCcTBYOWME CTaH4apThbl
AOKYMEHTUpOBaHUA.

[arta npoBegenus: 9 -12 Hoabpsi 2026 ¢ 10:00 go 17:30
ApTtukyn: MC27154

Bup, 06yyenus: Kypc nobilueHns KBanudukaumm
®dopmart obyueHuss: OHNalH-TpaHCAUMS

Cpok 06y4enust: 4 fHs

MpopomkuTenbHocTb obyyeHus: 324aca

CtoumocTb yuacTus: 65 000 py6.

[ins y4acTHUKOB NpeyCMOTPEHO:

MeToanueckuin matepnan.

J[IOKYMEHT No OKOHYaHuM 06yyeHuns: o nToram obyyeHus cnyliaTenu, yCnewHo npoLeaLline UTOroByo aTTeCTaLUIo Mo NporpaMme
06y4eHus, MoslyyatoT Y 40CTOBEpPEHME O NOBbIWEHUN KBanudukaumm B o6bemMe 32 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NPaBo
BefeHVs 06pa3oBaTeNibHON AeATeNbHOCTH, BblAaHHOM [enapTaMeHToM 06pa3oBaHus U HayKu ropoaa Mocksbl).

Ina koro npegHasHayeH

TexHMyeckux nucaTenen; COTPYAHUKOB, OTBETCTBEHHDbIX 3a pa3pa60TKy n conpoBoOXaeHune TeXHUYecKomn AOKyMeHTauuu,; pyKOBO,D,VITeHeVI
N TEXHUYECKUX cneynanmncToB; BCeX 3auHTepeCcoBaHHbIX nnL.

Llenb o6y4yeHus

. |_|Oﬂy‘-WITb 3HaHNA METOAUK U NpUemMoB NOAroTOBKU TEXHUYECKOWN AOKyMeHTauunu.
. anIMeHFITb cyuiecTeyrouine CtaHaapTbl AOKYMEHTUPOBAHUA.

e licnonb3oBaTtb NporpaMMHble WHCTPYMEHTbI ANA TEXHUYECKUX nucaTenen.

. rpaMOTHO BeCTU neperoBopbl C TEXHNYECKNMU cnelmnannctamu.-

. PaSpaéaTblBaTb pa3nnyHble BUAbl TEXHUNYECKUX LOKYMEHTOB.

Oco6eHHOCTH NporpaMmmsil

Oco60e BHUMaHUWe B NporpamMme yAesneHo COBPEMEHHbIM LMGPOBbIM UHCTPYMEHTAM TEXHUYECKOrO NucaTens, BKoYas MpUMeHeHne
MCKYCCTBEHHOIO MHTEJINEKTa U HenpoceTen. CryluaTenu pacCMOTPAT BOSMOXHOCTU UCMOJIb30BaHUSA AA3bIKOBbIX MoJesei npu
NnoAroToBKe, aHanuse, pefakTMpoOBaHUM 1 aKTyannsaLnm TEXHUYECKON AOKYMEHTaLMK, OCBOAT OCHOBbI MPOMMAT-MHXUHUPUHIA, HayvaTca
addekTBHO Mcnonb3oBaTb MU ¢ 06a3aTeNbHOW 3KCNEPTHOWN NPOBEPKOI Pe3ynbTaToB U COBMOAEHNEM TPEGOBAHWIN HOPMAaTUBHbIX
[OKYMEHTOB 1 KOPropaTUBHbIX CTaHAapTOB.

B pamKax nporpaMmMmbl cnyLiaTenu usyyar:

e OCHOBbI TEXHMYECKOrO NucaTeNnbCTBa.

CtpaHuua: 1us 4


mailto:seminar@finkont.ru
http://www.finkont.ru

Cuctembl ECK, ECMA v ECTA.

e AkTyanbHble TOCTbl N0 TEXHUYECKOMY AOKYMEHTUPOBAHWUIO.

e MeToabl CO3AaHMA pPas3NyHbIX BUAOB TEXHUYECKON AOKYMEHTaLNN.

o CoBpeMeHHble NPOorpamMMHble MHCTPYMEHTbI TEXHUYECKOrO nucaTess, BKIYasa TEXHONOMMN MCKYCCTBEHHOIO UHTe1eKTa n
HenpoceTn ANa NOArOTOBKK, peAaKTUPOBaHWUS Y CONPOBOXAEHUS TEXHUYECKON AOKYMEHTaLUN.

KnioueBble cTaHAapTbl MPOrpaMMbil:

e ECKJ (FOCT 2.001, 2.101, 2.102, 2.105-2.106, 2.601-2.610, 2.602, 2.501-2.503).

e CPMM (FOCT P 15.000, P 15.201, P 15.101, 15.016, 15.309).

e ECNJ, (knaccudumkauma n o603HayeHne CTaHAapToB, CTaAMKU pa3paboTKy Nporpamm).
e ECT/[ (TOCT 3.1001, 3.1102, 3.1103, 3.1105, 3.1116, P 59192).

9TO MeponpuaTUe MOXHO 3aKa3aTb B KOpnopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OLHOM KOMMNaHuu).

[TlporpamMmma oby4yeHus

TexHu4yeckas AOKYMEHTauusa " TEeXHUYECKUI NucaTeslb: OCHOBHbIe TE€PMUHbI U NOHATUA:

o TexHU4yeckas KOMMYHUKaLMSA, coaep)xaHue pa6OTbl W 3aja4vn TeXHNYECKOro nncarens.
e HaBbIKM 1 KOMNETEHLNN TEXHNYECKOrO NucaTens.

e Obnactun un HanpaBneHuAa neAaTeNbHOCTU TEXHNYECKOro nncartens.

o B3anMmopencTBue TEXHNYECKOro NucaTenst C TEXHUYECKUMM JKCnepTamMu.

o OpraHusauus u agMUHUCTPUPOBaHKNE paéOTbI TEXHUYECKUX NucaTtenen.

MpodeccnmoHanbHbIi cTaHAapT « TeXHUYECKUI NucaTesby:
o [podeccroHanbHblil cTaHAapPT «TEXHUYECKUI MUCATENby: COAEPXKaHMUE, TPEOOBaHUS, MPUMEHUMOCTb.
BuAabl TEXHUYECKNX TEKCTOB:

e OCHOBHble BUAbI AOKYMEHTOB.

o CTpyKTypa TEXHUYECKOro fOKYMEHTA.

o CTWUNb TEKCTa U TOH U3NOXKEHUS.

o f3bIK TEXHUYECKOMN [OKYMEHTAL M.

o YNpOLLEeHHbIW TEXHUYECKUI PYCCKUI A3bIK.

o YHubunKaumsa TeKcToBbiX GOPMYINPOBOK.

e TepMUHONOrUs B TEXHUYECKOW AOKYMEHTaLUM.
e Jlekcnmyeckue TOHKOCTM TEXHUYECKOrO TeKCTa.

CPeACTBa, MeToAbl U HPMéMbI co3aHuA TeXHUYECKUX TEKCTOB:

e HasHauyeHue TeXHUYECKOW OKYMEHTaL M.

o OnpeneneHve LeneBow ayauTopun.

e Helipo6uonornyeckuit U NCUXONMHIBUCTUYECKMUI acneKTbl YTEHUS TEKCTa.

o [MpeoaoneHne KOMMYHUKaATUBHbIX 6apbepoB.

o [pOAYKTOBbIN U PYHKLMOHANBHO-PONEBON NOAXOA,

o CUeHapHbI MeToA;: KapTUPOBaHMWE OMbITa, AU3aliH, NaH, CTPYKTYpa LOKYMEHTA.
o AHanuTuyeckas nepepaboTka TekcTa.

e TexHu4yeckoe aHHOTMPOBaHMe 1 pedeprpoBaHue.

e PyKoBOACTBO NO CTUJIIO.

PaspaboTka aKcnnyaTaLuOHHON AOKYMEHTaLuu:

o LleneBas aygurtopums.
o OnpefeneHune ypoBHsi pa3bACHEHUS.
e Buapbl akcnnyaTaunmoHHON fOKYMEHTALMM.

CTaHAapTbl AOKYMEHTUPOBaHUSA:

e HasHauyeHMWe cTaHAapTOB, OTEYECTBEHHbIE U 3apy6eXxHble CTaHAapThbI.
o 3apy6exkHble cTaHaapTbl UCO, cuctema MOCT, apyrue ctaHaapThbl.
e YHubukaums, cTaHgapTM3aumsa 1 HOPMOKOHTPOJIb fIOKYMEHTUPOBAHMUS.
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OdopmMeHne TeXHUYECKUX OKYMEHTOB Ha 6a3e wabnoHos no MOCT.

UnniocTtpauum B TEeXHUYECKOM AOKYMeHTauum:

Bmsyanwsaum n FpadJVI“IeCKOG conpoBoOXXaeHne TeXxHN4YeCKnX JOKYMEHTOB.
@OTOFpa(bI/IFI M BEKTOPHaA nnaocTpauna B JOKYMEHTax.

MO B paboTe TeXHNYECKOro nucarens:

Cpegactea MS Office. BoaMoxHOCTU TekcToBOro pegaktopa MS Word.-

CpepctBa Adobe.

basoBble hopMaTbl fokyMeHTauuu: PDF, DOC(X), HTML, LaTeX, RST.

O6nayHble MHCTpyMeHTbl (Google Docs, R7, OneH Oduc u ap.).

CucTeMbl AOKYMeHTUpoBaHus (JokTop JKcnneiH, [lokymeHTeppa, [okysaypyc v ap.).
WcnpaBneHue olnBoK B 06bEMHbIX JOKYMEHTaX.

KOHTpOsb U3BMEHEHWIA, XXypHan OLWMGOK/UCMpaBneHWil/USMeHEHNIA.

KoHTposib Bepcuii (BEpCUOHMPOBAHME).

HeltpoceTu B paboTe TeXHUYECKOro nucaTens:

Pa6oTa ¢ M kak KoMmneTeHLUMs TEXHUYECKOrO nucaTensi.

f13bIKOBble MOJIeSIU, HEMPOCETH, areHTbl.

Mouck 1 HTepnpeTauns MHpopMaLmm, NOAroTOBKA NCXOAHOW BEPCUUN AOKYMEHTA, MOCTPeAaKTUpoBaHue, hopMaTupoBaHue.
MPOMNT-UHXUHUPUHT.

WHTerpauumsa MU B MS Office n B npouecce CI/CD.-

Pa3pa60TKa AOKYMEHTaLluM Ha OCHOB€e NpUHLUUNa eAUHOro UCTOYHUKaA:

MpUHUMN € AMHOrO UCTOYHMKA.
0co6eHHOCTH BHeapeHust TexHonorum DITA.

Mpouecc nepeBoAa TeEXHUYECKOI JOKYMEHTaLUN (Ha NpUMepe aHrIMINCKOro A3blka):

YNpoLeHHbI aHTIMNCKUIA.

TexXHUYECKUIN aHTUACKURA.

OTpacneBble BapuaHTbl aHIIMNCKOro A3bIKa.

CnoXXHOCTK NepeBoa v ioKanusaumm, NoAroToBKa TeKCTa K nepesoy.
Oc06eHHOCTM TIEKCUKU, FPaMMaTUKU U CUHTaKCKUCa TEXHUYECKOTO aHM IMNCKOro.
PykoBoAcCTBO Mo CTUAIO.

MeToabl nepeBofa TEXHUYECKUX TEKCTOB.

MporpaMMHoe obecneyeHve NnepeBoaYMKa.

EAuHas cucTemMa KOHCTPYKTOPCKoOW AoKyMeHTauumn (ECKA).

CucteMa pa3paboTKu U NOCTAaHOBKU NPOAYKLUM Ha npoussogcTeo (CPMM).

Ponb 1 MecTo TexHuyeckoro nucatens (TI) B npouecce NoAroTOBKKU TeXHUYecKow fJokymeHTauuu (TA) B pamkax FTOCT ECKZ, u CPIM.
3agaun TM. 0606LLeHHbIE KBanudUKaLMOHHble TpeboBaHUs. OCHOBHbIe GpopMbl paboTbl TI.

FOCT ECK/[, - HopmaTuBHas 6a3a pabotbl Tl npu nogrotoeke T/. MepeyeHb genctaytowmx FOCT ECK/.

WHble cTaHaapTbl PO, umetolume oTHowweHue K noarotoske T, Cuctema pa3paboTku 1 NOCTAaHOBKU NPOAYKLMM Ha NPOU3BOACTBO
(cpnn).-

OCT ECKA n ITOCT CCPI.

HasHaueHwue, o6nacTb pacnpocTpaHeHusi ctaHgapToB ECK/[,. O6was cTpykTypa ctaHaapToB ECK, MTOCT 2.001.

HasHaueHwue, o6nacTb pacnpoctpaHeHusa ctaHgapTo CPIM. O6wasn cTpykTypa ctaHgapTos CPIM, uMeroLwmnx oTHOLLIEHME K
nogrotoke TA. TOCT P 15.000 n P 15.201.

Bugbl usgenuin no FOCT 2.101.

Brabl 1 KOMNNEKTHOCTb KOHCTPYKTOPCKUX AoKyMeHToB [OCT 2.102.

Knaccudukatop ECK/,. O603HaueHuns nuagenumin FOCT 2.201.

OdopmneHue TexHuyeckoi gokymeHTauum no FOCT P 2.105 «ECK/,. O6wwme Tpe6oBaHUsi K TEKCTOBbIM JOKyMeHTam» 1 2.106
«TeKCToBble JJOKYMEHTbI».

HWUOKP. TpeboBaHus kK opopmneHunto T3 Ha HUP no FOCT P 15.101 n Ha OKP no NOCT 15.016.

OKP. TexHunueckoe npegnoxerHue no NOCT 2.118. SckunaHbin npoekT no NOCT 2.119. TexHu4eckuninn npoekt no NOCT 2.119. CocTas 1
NnoAroToBKa TEXHUYECKOWN fOKYMEHTaLMMN.

TexHuyeckume ycnosusi no FOCT 2.114.

Mporpammbl n MeToamku ucnbitTadnin no FOCT 2.106 n FOCT 15.309.

MosicHuTenbHble 3anucku no NOCT 2.106.

OTyeT 0 NaTeHTHbIX nccnegoBaHmax FOCT P 15.011.

O6wwme TpeboBaHMsA K aKCMyaTauMoHHoM AokyMeHTaummn FOCT P 2.601, FOCT P 2.610. PykoBoacTBo no akcnayatauuu. Macnopt.
dopmynsp.
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o 06wMe TpeboBaHUSA K peMOHTHOM AokyMeHTaummn FOCT 2.602. TexHuyeckasi LOKYMEHTaUUs Ha CpeaHui peMOHT. TexHuyeckast
OOKYMeHTauMs Ha KanutasnbHbI PEMOHT.

e Moprotoeka T, no FOCT 15.601. TexHNYeckoe 06CNY>KMBAHWUE U PEMOHT TEXHUKM.-

o YyeT, xpaHeHue, obpalleHne KOHCTPYKTOPCKMX AOKYMEHTOB M BHeceHne nsmeHennn FOCT 2.501, FOCT P 2.503.

e Tpe6oBaHusa FOCT 7.32 K CTPYKType M NpaBuiaM COCTaBNEHUS HAYYHO-TEXHUYECKUX OTYETOB.

e Tpe6oBaHUs K 0OPMIIEHMIO HAYYHO-TEXHUYECKUX Ny6nnKauuii B XXypHanax BAK n MexxayHapoAHbIX CUCTeMax LUTUPOBaHUS.

OnpepeneHne u HasHayeHue ctaHgapToe ECM/J. O6nacTb pacnpocTpaHeHus ctaHgapToe ECM/A:

o Knaccudukaums n o6o3HayeHmne ctaHgaptos ECMNA,.

e CTaguu paspaboTkv MporpamMm v MPOrpaMMHON AOKYMEeHTaLun.-

e JTanbl U cofepxxaHue paboT. TexHn4eckoe 3agaHue. MopsfoK NOCTPOEHUSA U ODOPMIIEHHUS.

e [osicHUTeNnbHas 3anuncka, TpPe6oBaHWs K COAePXKaHWIo U 0OPMIIEHUIO.

o CTpykTypa 0603HayYeHVs MporpaMMm u NporpaMMHbIX JOKYMEHTOB.

e Buabl NporpamMMHbIX IOKYMEHTOB.

o O6Lme Tpe6oBaHWA K 0OPMIIEHUIO NPOrPaMMHbBIX OKYMEHTOB. OCHOBHbIE HaAMUCK.-

e TpeboBaHWA K MPOrpaMMHbIM AOKYMEHTaM, BbINOSHEHHbIM MevYaTHbIM cnocobom. Cneundukaums.
e TekcT nporpammel. [lporpamma n MeToAuKa UCMbITaHWiM.

EAuHasa cucTemMa TeXHONorMyeckoi aokymeHtauum (ECTA):

o Tpe6oBaHusi FOCT 7.32-2017 (BBegeH 01.07.2018) Kk CTpyKType 1 NpaBunam COCTaB/IEHNSI OTYETOB.-
OCT P 3.001-2023 ECT/. O6LLMe NONOXKEHUS.

FOCT 3.1102-2011 «ECT/A. CTaguu pa3paboTku 1 BUAbl LOKYMEHTOB. O6LLME NMOMNOXKEHUSI».

e MOCT 3.1103-2011 «ECTM, OcHOBHble Hagnucu. O6LIMe NONOXEHUS».

e [OCT 3.1105-2011 «ECT/.. dopmbl 1 npaBuna ohopMieHUsI AOKYMEHTOB O6LLLEr0 Ha3HaUYeHs».

e [OCT 3.1116-2011 «<ECT[,. HOpMOKOHTPOSb».

e [OCT P 59192-2020 «3neKTpoHHasn TexHosornyeckasa fJokymeHTaums. OCHOBHbIE MOSIOXKEHUSA».

[lpenogaBaTenu

MPEMNOOABATEJb
MpenogaBaTenu KypcoB MO TEXHNYECKOMY KOMUPANTUHTY.
9KcnepTbl MO COCTaBIEHMIO TEXHUYECKOW AOKYMEHTaLMM.
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