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CyMMMPOBaHHbIN y4eT paboyero BpeMeHU: NpakTuyeckume
pekoMeHaauum n pasbop 3agay no BBEAEHUIO YA06HbIX
rpadukoB. AHann3 u cygebHas npaktunka 2023 roga

B xo4e ceMuHapa cnywareny nonyyat nogpo6Hoe npefcTaBneHne 06 0CO6EHHOCTAX KaApoBOro yyeTa, TabennpoBaHus, onnaTbl,
CNOXHbIX BOMpocax Tpy#oBoro npasa npu CYPB, Hay4yaTcs pa6oTe Mo COCTaBAEHUIO Pas3fiiHbIX TUMOB rpaduMKoB, y3HatoT 0
NpaBOBbIX OrPAHUYEHNUSAX U TUMWNYHBIX OLIMBKax paboToAaTeneil, pacCMOTPAT MSMEHeHUs TPYLOBOro 3akoHogaTeNbecTea 2024 roga
B perynMpoBaHumn paboyero BpeMeHU 1 BpeMeHu oTabIXa.

[ata nposepeHusn: 27 -28 mas 2024 ¢ 10:00 po 17:30
ApTtukyn: MC23297

Bup o6yyenus: CemuHap

®dopmart obyyeHuss: OHNaiH-TpaHCsAUmMS

Cpok obyyeHusi: 2 fHA

MpogomKkuTenbHoCTb 06yyeHus: 164acoB

CtoumocTb yuyacTtus: 33 800 pyo6.

[ins y4yacTHUKOB NpefycMOTPeHo: MeToAnYecKunii MaTepuar.

JI0KyMeHT no oKoH4YaHuU obyyeHus: CepTudukaTt 06 y4yacTum B CEMUHApE.

Ilna koro npegHasHaveH

PykoBoauTenei oTaena nepcoHana, HadyanbHUKOB oTAena kagpos, HR — generalist,MeHe)kepoBMno nepcoHany. 6yxranTepos, OPUCTOB NO
TPyZOBOMY MpaBy. MEHEXEPOB MO KaAPOBOMY afMUHUCTPUPOBAHMIO, Ha KOTOPbIX BO3JIOXXEHbI PYHKLIMU NO NIaHMPOBaHUIo rpadmKoB
CMEHHOCTU, 0POPMIIEHMIO U HAUUCTIEHMIO OTNYCKHbIX ¥ KOMNEHCaLMi paboTHUKaM NpeanpuUsiTUIA U OpraHn3auuii.

Llenb o6y4yeHus

PaccMoTpeTb akTyanbHble M3MeHeHUs TPyAOBOro 3aKoHoAaTeIbCTBa KacaTeNbHO yyeTa paboyero BpeMeHu Npu rmé6KkoM rpaduke,
CMEeHHOM pexKnMe paboTbl, K KOTOPbIM NPUMEHSAETCA CYMMUPOBAaHHbIN y4eT paboyero BpeMEHW, CJTIOXKHbIE CUTyaLMm NpU BBEAEHWUM
CYMMMPOBAHHOTO yyeTa paboyero BpeMeHu.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yyeHUsi y4aCTHUKM:

e M3y4yaT HOPMbl 3aKOHOAATENBCTBA, NPUMEHNUMbIE K CYMMUPOBAHHOMY yYeTy paboyero BpeMeHu;

e pas6epyT BOMPOCHI TaBeNbHOM0 yyeTa U NopsiAKa HauMcneHus 3apaboTHOI NnaTbl paBOTHUKOB, NepeBefeHHbIX Ha CYPB;
e pPaccMOTPAT 0COB6eHHOCTH 0HOPMIEHNSA KOMaHAMPOBOK, NiIaHUPOBaHUS OTMYCKOB;

e MpOBEeAYT aHaNW3 TUMWUYHbIX HapyLLEeHW paboTogaTtenen, cyfe6HON NPaKTUKM U CaHKLUIA MHCTIEKLMOHHbIX OPraHoB.

CtpaHuua: 1us 4
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9TO MeponpuaTUe MOXHO 3aKa3aTb B KOpNopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OLHOM KOMMNaHuu).

[TporpamMmma oby4yeHus

AeHb-1.

MoHATHe cyMMUMpOBaHHOrO yyeTa pabouero BpemeHu (CYPB). Heo6xoaumocTb u-enb BeegeHnsa CYPB. OCHOBHbIe OLUMGKU
TONIKOBaHUSA.

o MOXXHO-NN cOCTaBUTb FpadmK c-nepepaboTKon?
e MOXHO yCTaHOBWUTb BOAMTENIO YYETHbIN Nepuoa-— rog?
o Hy)XXHO-1TM n3-CBEepXypOYHOM paboTbl BbluMTaTb paboTy B-NMPasgHUKN?

YcTtaHoBneHue y4yeTHOro nepuoaa n-orpaHu4eHue ero npofo/MNKUTENIbHOCTU.

o YyeTHbIV Nepuos BPeAHUKOB.
o YyeTHbIV Nepuog BoguTenen.

MpopomxuTenbHOCTb paboyero BpeMeHu (HOpMasbHasi, COKpaLLeHHas!, HernoHas).

¢ lpaBuna pacyeTa NPOAOCHKUTENIbHOCTM paboyero BpeMeHU Ha-yueTHbIi nepuog (Mpukas MuHsgpaBcoupaseutus Poccum
07-13.08.2009 N2-588H).

o CobntofieHne HopMbl paboyero BpeMeHU Npu CyMMUPOBAHHOM yyeTe.

o OnpepneneHve HOpMbl paboyero BPEMeHU 3a-y4eTHbIl Nepuoa,.

o OnpeneneHne HOpMbI YBOJbHAROLLLEroca paboTHMKA.

o OnpeneneHne HOpMbI A1 HOBEHbKOIo paboTHUKaA.

e OnpeneneHne HOpMbI XXEHLMH B-CeNbCKOM MecTHOCTU n-PKC.

o YTOYHEHME NPOLOMKUTENIBHOCTN PaboYero BpeMeHW B-C/ly4ae npuemMa unm yBoJibHEHUSI pabOTHUKOB B-TEYEHWNE YYETHOIO Nepuoaa.

o KoppekTupoBKa HOpMbl paboyero BpeMEHU Ha-Neprmofbl 0CBO6OXAEHMSA paboTHUKA OT-PaboThl.

OnpepeneHue HOMbl YUCTIEHHOCTN PabOTHUKOB.

e CKOJIbKO paBOTHUKOB TPeBYETCA NPY PEXUME «CYTKM Tpoex»?
o CKONbKO paboTHUKOB TPeBYyeTCs NpU PeXNME «AEHb HOYb OTCbINMHOMN BbIXOAHOM»?
e HOPMbI YNCNEHHOCTM XKEHLUUH U-MYXXUUH B-OMpeaeneHHbIX pakioHax.

Co6niogeHne HOpM 3aKOHOAATeNbCTBa O-BPEMEHM OTAbIXa.

e [lpepnocTaBneHne BHYTPUCMEHHbIX NepepbIBOB ANs MATAHUS U-OTAbIXa C-y4eTOM TpeboBaHWUii OXpaHbl TPYAA; ClyYaun BKITHOUYEHNUS
nepepbIBOB B-paboyee BpeMsl.

o MOXXHO-NN CYTOYHMKY YCTAHOBUTb 2-4aca obef U-2-4yaca Ha-CoH?

e MeXaycMeHHble nepepbiBbl: CO6NIOAEHNE MUHUMASTBHOW NPOAOXUTENbHOCTU Npu CYPB.

o BbIxofHble AHU U-eXXeHefeNbHblIl OTAbIX: TUMUYHbIE OLLUMGKW.

Pe>xum pa6oTbl uTpapuk paboTbi: obLiee n-pasnuuums.

MopspoK yTBep)KAEHUA. DNEKTPOHHbIA UK ByMaXkHbI rpaduk?

e [TopspoK n3MeHeHusl rpacmka CMEHHOCTU UM paboTbl. OCHOBHbIE OLUMGKU KOMMaHUA.

MHOIrOCMEHHbI peXXUM paboThbl.

Pa6ounii rpadmk Co-CKONb3ALMMU BbIXOAHbIMMU.

M6koe pabouee BpeMsi (KaKMMW HOPMATUBHbIMU aKTaMU PyKOBOZCTBOBaTbCS). MpuMep odopMieHus.

o Tpe6oBaHus TK-Pd-k-cocTaBneHuto rparkoB CMEHHOCTU U-03HAKOMJIEHWUIO PAGOTHUKOB C-HUMMU. MNpumMmepbl opopmIIeHus.

o Buabl OTK/IOHEHUS OT-Fpadka CMEHHOCTYU U-TUBKUX rpadrKoB, 0COBEHHOCTU UX-AOKYMEHTUPOBaHUSA (60SIbHUYHBIN, OTMYCK, ONno3aaHue,
NpOorys, paHHWI YX0A4 CO-CMeHbl, MPOCTOW MO-BMHe paboTHUKA U-NPOCTO No-BUHe paboToaaTens).

e OCO6EeHHOCTYU Nepexoaa Cc-0aHOro Tuna rpaduka paboTbl Ha-ApPYroi.

Bbixog Ha-paboTy 3a-0TCYTCTBYHOLLEro paboTHMKA.

«CyTKM Tpoe».

«[lBa yepes aBa».

«[JeHb HOYb OTCbIMHON BbIXOAHOMN».

«'paduK c-NoAMEHHBIM PaBOTHUKOMY.,

«TPEeXCMEHHbIV PeXum».

YyeT Tpe6oBaHWii 3aKOHOAATENbCTBA O-TPYAe NpU cocTaBneHnu rpadumka.

o CoKpalleHue paboTbl B-HOYHOE BpeMsi U-B-NpeAnpasaHUYHble AHMW.

CTpaHuua: 2 us 4



o [lonycTMas NPOAO/IKUTENIbHOCTb Paboyero BpeMeHu.

e YepefoBaHue CMeH.

e OCcO6eHHOCTM yyeTa paboyero BpEMEHU B-BbIXOAHbIE U-MPa3AHUYHbIE LHU.
e [lokyMeHTMpOBaHUe paboTbl B-HOYHOE BPEMS], CBEPXYPOUYHOM paboTbl.

Tab6enbHblit yueT pabouero BpeMeHu: NpaBuia, TUMNYHbIE OLNGKMN N-UX-TI0CIeACTBUS.
JAeHb2.
CnojkHble BoNpocbl onnaTbl TpyAa paboTHUKOB, NnepeBeAeHHbIx Ha-CYPB.

o Kakyto cuctemy onnaTbl TpyAa NPUMEHSITb NPU CYMMUPOBAHHOM yyeTe?

o Oknap, yacoBas TapudHas CTaBKa, ciefibHble pacLEeHKM.

o Kak npoussecTu onnaty paboTbl B-Npa3gHuku npu CYPB n-oknage?

e HyXHO-n1 onnaunBaTb HeOPabOTKy M-NepepaboTKy B-KaXA0M MecsiLie Npu OKNafHoW cuctemMe onnatbl Tpyaa?

o Kak onpefenutb CTOMMOCTb HOYHOIO Yaca nNpu oKNagHon cucteme onnartbl Tpyaa?

e Onnarta nNpocTos.

e Onnata HeOpPaboTOK.

o OnnaTa cBepXypoYHoW paboTbl. PaaMepbl onnatbl, CpoOKU BbinnaTel. OnpeaeneHne KONMYECTBa YacoB CBEPXYPOUHON pa6oTbl. HOBbI
NopsifoK onyiaTbl CBEPXYPOYHOW paboTbl C y4ETOM KOMMEHCALMOHHbBIX U CTUMYJIMPYIOLLMX BbINaT.

e OnnaTbl paboTbl B BbIXOAHbIE U Npa3AHUYHbIE HU B Npefenax rpaduka v ceepx rpaduka. TpeboBaHUA K paaMmepy onnatbl B
cooTBeTcTBUM ¢ MocTaHoBNeHneM KC PO o1 28.06.2018 N2 26-M.KomMneHcaLms Hencnonb3oBaHHbIX fHEN oTAbIxa 3a paboTy B
BbIXOAHbIE AHWN NPU YBOJIbHEHUN.

e [lonosfiHUTENbHbIE BbIXOAHbIE AHU POAUTENAM AeTel-MHBaNnaoB.

e 3apaboTHas nnaTa 3a NepByto NOOBUHY MecsiLia.

e HecTaHpapTHble cuTyauum B CBA3N C NnpuMmeHeHnem CYPB.

HanpaBneHue pa6oTHukoB c-CYPB B-KOMaHAUPOBKY.

o OdopmneHune Tabens.
o [Nopagok NpefocTaBieHUs rapaHTUiM.
o Pexxum Tpyaa B-npvHUMaloLLER KOMNaHUN.

0co6eHHOCTU peXkuMa TpyAa BoauTenei.

e YT0 BK/ItOYaeTCs B-paboyee Bpemsi BoanTensa?

e MakcumarnbHasi IPOAOMKUTENIbHOCTb paboyero AHS.

e MakcumanbHasi NPOAO/MKUTENIbHOCTb BPEMEHM yNpaB/ieHUsi aBTOMOGUIEM.
e MyHUManbHas NPoAOSIXUTENBHOCTb EXXEAHEBHOIO OTAbIXA.

o MuHMManbHasa NPoAOIXUTENBHOCTb eXKEHeleNIbHOro OTAbIXa.

o Bo3MOXHble rpadmkm paboTbl BOgUTENEN.

Oco6eHHocTu CYPB npu BaxTOBOM MeToAe paboTbl.

e YyeTHbIV Nepuoa.
e CocTaBHble 3/1eMeHTbI rpacuka Npy BaxTOBOM MeToAe (BaxTa, IHU B-NYTH, IHU MEXYBaxTOBOrO OTAbIXa, BbIXOAHbIE).
e [apaHTUM U-KOMMeHcaLun paboTHUKaM-BaxTOBUKaM: MNOPSIAOK YCTaHOBEHUS, pacyeTa U-Hanoroo610XXeHus.

MpakTuyeckas 4yacTb:

e PacyeT YNCNEHHOCTU NepcoHasna Ha-0fHy AOHKHOCTb B-3aBUCUMOCTHU OT-peXxuma paboTbl KOMNaHUW u-rpaduka cMeHHocTu. Pacyet
nonpaBoOK K-4UCIEHHOCTH, UCXOAA U3-peXnma paboTbl U-rpaduka CMEHHOCTM.

e Pacyet rpatmMkoB CMEHHOCTHU AJ1A KPYrIOCYTOYHOr0 pexxnma paboTbl KOMMaHUK.

e PacyeT «CKpbITbIX» CBEPXYPOUHbIX.

e Kelic «PacueT 3apaboTHOM NnaTbl C-y4eToOM NpasfHUYHbIX».

o Keiic «PacueT 3apaboTHOI nnaTbl NO-AO/MKHOCTU NPU CMEHHOM rpaduke paboTbi».

[lpenopaBaTenu

LUHAWOEP CeeTnaHa AHaToNbeBHa

MpaKTUKYOLLMIA FOPUCT, pYKOBOAWUTENb OTAeNa Tpyaa u metogosiorun "TMpeanpusitue no noctaBkaM Npoaykuuy YnpaeneHusa genamu
Mpe3unpeHTa Poccuitckoit Gepepaumm’.

MNpenogasatens PAHXuIC npu MNpe3sungeHTe PO.

CtpaHuuya: 3us 4


http://www.fcaudit.ru/training/teachers/shnayder-svetlana-anatolevna/

MpakTuyeckuii onbIT paboTbi:

e 2014 -2016 rr. gupekTtop no nepcoHany OAO «PasBuTne akTMBOB»,

e 2012 -2014 rr. pupekTop no nepcoHany OAO «Kopnopauusa pasBuTusas MockoBcKom o6nacTu;

e 2010 - 2014 rr. akcnepT JenapTtameHTa no paboTe ¢ nepcoHanom OAO baHk BTE;

e 2006 - 2010 rr. 3amecTuTeNlb pyKOBOANUTENS AenapTaMeHTa TpygoBoro npasa 000 «LleHTp aBOHEHTCKOro 06CcnyXuBaHus»
(NSConsulting);

e 2003 - 2006 rr. Begywmi topuct 000 «Apeonar».

06nacTb NpMMeHeHus NpodeccruoHanbHbIX HaBbIKOB:

MpoBeaeH ayauT npoueayp U AOKYMeHTauuu nepcoHana 6onee 4eM B 50 poCCUMCKUX KOMMAHUSIX M KOMMaHUAX C UHOCTPaHHbIM
KanuTanom.

[ns poccuiickoi KoMnaHuM 3aHATO B chepe NULLEBOro NpoM3BOACTBa paspaboTaHa cUCTEMa MOTUBALIMM C KPUTEPUAMU
pes3ynbTaTUBHOCTK, OnnaThbl M 3P PeKTUBHOCTH.

[na TpaHCHaUMOHaNbHOW rOCTUHUYHOW KOMMaHWW pa3paboTaHa NoNnMTuKa pexxuma Tpyfa ¢ yMeHbLIEHWEM PacxooB Ha onnaty
CBEPXYPOYHOI paboTbl M paboTbl B BbIXOAHbIE AHMU.

[lnsa poccuiickoi Toproeoi KoMnaHum paspaboTaHa cucTemMa MOTUBaLMMW C KpUTEPUAMM pe3ynibTaTUBHOCTM.
[ns TpaHCHaUMOHaNbHOI NepeBo304YHON KOMMaHWK paspaboTaHa cUcTeMa MOTUBALIMU U peXnmMa Tpyaa BoaUTeNen-MexayHapoaHUKOB.

Mposena 6onee 100 obyyatowmx cemnHapos B Poccun no Bonpocam TpyAoBOro npaea.

CtpaHuua: 4 us 4



