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[lpaBUNa NnpoBeneHNs BHYTPeHHero kagposoro ayguta B 2024
roay

B pamkax Kypca cnywartenu nonyyat pekoMeHgauum no opraHnsaumm n npoBefeHnio BHYTPEHHEro KagpoBoro ayauTa, 4to
NO3BOJIUT CO3[aTb COBPEMEHHYIO U 3(h(DEKTUBHYIO CUCTEMY KaJpOBOro Ae/IONPON3BOLCTBA. TaKXe Ha Kypce CryLllaTenm y3HatT O
nocnefHNX N3MeHeHUsIX TPyA0BOro 3akoHoaaTtenbcTea B 2024 ropy.

[arta npoeegenusn: 25-27 ceHTabps 2024 ¢ 10:00 go 17:30
Aptukyn: ClM11114

Bup 06yyeHus: Kypc noBbllweHust KBanudukaumm

dopmart obyyeHun: OHnaiH-TpaHCAAUMA

Cpok obyyeHus: 3 fHA

MpopomkuTenbHocTb obyyeHus: 244aca

CtoumocTb yyacTtus: 42 600 py6.

[ins y4acTHUKOB NpelyCMOTPEHO:

MeToanyeckuii MmaTepuan.

JIOKyMEeHT no oKOH4YaHuW 06y4eHuns: CnyliaTtenw, ycnewHo nNpoLejLine NToOroByto aTTecTaumio no nporpaMmmMe o6y4eHus, nonyyaroTt
YpocToBepeHue 0 NoBbIlWeHUU KBanubukaumm B o6beme 24 yacoB (B COOTBETCTBUM C NIMLIEH3NEN Ha NPaBO BeAeHUsi 06pa3oBaTesibHOM
LleATeNIbHOCTY, BblfaHHOW [lenapTaMeHTOM 06pa3oBaHus 1 HayKu ropofa MockBbl).

CtpaHuua: 1us 4


http://www.finkont.ru

Ina Koro npegHasHayeH

PyKOBOﬂ,VITeJ'IeIZ n cneynannucToB KagpoBblX cny)|(6, MHCNEKTOPOB NO Kagpam, pyKOBOﬂ,VITeJ'IeIZ U MeHe>XepoB OTAEeNI0B NepcoHana,
6yxranTepos, IOPpUCTOB, BeayLnx Kap,pOBbIVI ydyeT.

Llenb o6y4yeHus

HayuuTbcsA npoBefeHNIo KaapoBOro ayaAnTa B OpraH1saLum CBOMMM CUNaMU: y3HaTb, Kak OpraHu3oBaTb KaapoBblil 4OKYMEHTO060poT B
COOTBETCTBME C Tpe6oBaHUsAMY TPYAOBOro 3aKOHOLATENbCTBA, KakK NpaBuibHO 0hOPMNATEL pas3finiyHble KaApOoBbIe peLleHUs, Kak
NOArOTOBMTbLCA K NPOBEPKe U 3alyMiaTh NpaBa paboTogaTens B cnyvae crnopa.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yuyeHus cnyluaTenu CMOryT:

e CaMOCTOSITENbHO NPOBOAUTD BHYTPEHHMWI ayanT KaApOoBbIX JOKYMEHTOB.

¢ [IpUHMMaTb rpaMOTHble KagpoBble peLleHNs Mo peaysibTaTaM NpoBepKy.

e McnpaBnaTb OWMWEKM, OMYLLEHHbIE NMPU AOKYMEHTUPOBAHWUUN TPYAOBbIX OTHOLLIEHWUI, OLLeHUBaTb BO3MOXHbIE PUCKM AOMNYLLEHHbIX
OLNBOK.

e BecTu KagpoByH AOKYMEHTaLMIO B COOTBETCTBUM C TPE6OBaHNAMYK 3aKOHo4aTeNnbCcTBa Poccuiickon Gepepaumm.

3TO MeponpuATMe MOXHO 3aKa3aTb B KOpNopaTMBHOM opmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuu).

[TporpamMmma oby4yeHus

AeHb-1.
Lienb u-copep)xaHue BHyTPeHHero Kagpoeoro ayauta. NMpoBepka co6niofeHus npaBun opopMneHns OCHOBHbIX KafpOBbiX NpoLeayp.

o [oHATME BHYTPEHHErO KaApOBOro ayuTa, ero Liefib U-CoAepXKaHve.

o [lporpamma KafpoBOro ayavTa-anropuTM AeNCTBUIA NO-OpraHn3aLmmn BHyTPEHHero KajpoBoro ayanTa.

e OCHOBHble HanpaBieHWsi NPOBEPOYHbIX MEPONPUATHIA NPY NPOBEAEHUN BHYTPEHHErO ayAuTa.

o XapaKTepucTuKa KafjpoBOro AefonpousBOACTBa Kak 0co60ro BuAa afMUHUCTPATUBHON AeATENbHOCTU U-NEPBUYHOIO 3BEHA
6yXranTepckoro U-HanoroBoro yyera.

e XapaKTepucTuKa aneMeHTOB MexaHM3Ma NpaBOBOro PerysMpoBaHus KafpoBOro AefoNponsBOACTBa: TPYAOBOE NpaBo, GrofXeTHoe
3aKOHOAATENbCTBO, apXMBHOE 3aKOHOAATENbCTBO, CUCTEMA HALMOHANbHbIX FOCYAapCTBEHHbIX CTaHAAPTOB.

o TMOHATME NePBUYHbIX YYETHBIX KaiPOBbIX AOKYMEHTOB (MH)OPMaLMOHHO-CNIPaBOYHbIX, OpraHU3aLMOHHO-PACNOPAANTENbHBIX, MO-y4eTy
TpyZAa u-ero onsaTe, JOrOBOPHbIX) UX-BUIbI U-TPEGOBAHUS K-COAEPXKAHMUIO.

e [NoHATMe floKanbHbIX HOPMATUBHBIX akToOB (NpaBoycTaHaBnMBatoLmx). 06s3aTenbHble flokanbHble HOPMATUBHbIE aKTbl.

o MHCTpYyKLMsi No-KafjpOBOMY eNONpPON3BOACTBY M-HOMEHKNaTypa fieNl opraHu3alun-— npaBoBas 6a3a BHYTPEHHEro KaApoBOro ayauTa.

e [paBuia onepaTVBHOIO N-apXUBHOMO XPaHEHUSI JOKYMEHTOB.

e [NpaBuna nog6opa U-oLleHKN nepcoHana.

o dopmupoBaHWe U-pacnpocTpaHeHne 06bABNEHNI 0-BakaHCHUAX. TpeboBaHUsA, KOTOpPbIe BNpaBe NpeabsaBaaTb paboToAaTesb
K-KaHAVWAATaM Ha-BaKaHCUM.

o Pa6oTa c-nepcoHanbHbIMU AaHHBIMU KaHAUAATOB Ha-BaKaHCUM.

e OTBETCTBEHHOCTb 3a-pacnpocTpaHeHne AUCKPUMUHALMOHHbIX O6BbABNEHWI O-BaKaHCHSIX.

o Tpe6oBaHus, NpeabsBsieMble paboToaTeneM, K-kaHanAaTaM Ha-BakaHCcuu.

o lNpaBuna nog6opa nepcoHana, KOTopble 06si3aH cobntoaaTb paéoTogaTtesib Npy paboTe c-KaHAUAATaMU Ha-BakaHCUW.

o paBuna 06paboTKM NepCcoHaNbHbIX AaHHbIX KAHAWAATOB Ha-BaKaHCUU U-NNL, C-KOTOPbIMM 3aK/I04alOTCA TPYAOBbIE JOMOBOPbI.

o AHanus cyae6HbIX peLleHmii No-cropaMm, CBA3aHHbIM C-AUCKPUMUHALMEN NPU NOL60Pe NepcoHana n-3ak/yeHn Tpy[OBOro AOroBopa.

OdopmneHue npuema Ha-paboTy.

o lpaBuna 3aknYeHNs TPyAOBOro AOrosopa.
o dakTuyeckuit fonyck k-pabote. 06s3aHHOCTM paboToAaTesNs, BO3HUKaOLME B-pe3yibTaTe 3aKOHHOM0 U-HE3aKOHHOrO fornycKa
K-paboTe.

CTpaHuua: 2 us 4



o AHHy/NMpOBaHMWe TPyAOBOro gorosopa. MocneacTena aHHyIMPOBaHUsSI TPYAOBOro AOroBopa Afs paboTHUKa n-paboTogartens.

e Tpe6oBaHuWs K-COAEp)KaHWIo TPYA0BOr0 JOroBOpa: CyLLeCTBEeHHble U-haKybTaTUBHbIE YCIOBUS.

o OTNMYMe rpaXkaaHCKo-NpaBoBOro JOroBopa OT-TpyA0BOro. AHanu3 cyie6HbIX peLleHuii No-crnopam, CBA3aHHbIM C-HapyLleHWeM
paboTofaTenem npasun ohopMIIEHNA TPYAOBbIX LOTOBOPOB.

e AIMMHWCTpPATMBHas OTBETCTBEHHOCTb 3a-He3aKOHHbIN (haKTUYECKUI1 foNyCcK K-paboTe.

o [TpaBuna M-0CHOBaHMS 3aKJIFOYEHUA CPOYHOr0 TPYAOBOro AOroBopa.

o poaneHune n-nepesaksito4eHne CPOYHOro TPYAOBOro JOrOBOPa- OCHOBHbIE OLUMGKM paboToaaTensi.

o MopsifOK YCTaHOBNEHWS UCMbITATENBHOIO CPOKa.

e [lporpamMma ucnbITaTeNbHOro CPoOKa.

e OdopmsieHne [JOKYMEHTOB No-pesyfibTaTam UCMbITaHUS.

¢ YBO/bHEHMWE No-pesyfibTaTam UCMbITaHus.

o OCHOBHble pycku paboTofaTensi Npy o6anoBaHMKU YBONIbHEHWA NMO-pe3yfibTaTaM UCMbITaHUs.

N3meHeHue ycnoBuii TpyA,0BOro AoroBopa. PacTop)keHue TpyA0BOro Aoroeopa.

e Buabl 13MEHeHN yCnoBuin TpyA0BOro 4OroBopa.

¢ [loHATNE N-BUAbI NEPEBOAOB.

o OTnMuMe nepeBofa OT-NepeMeLLeHUS.

o [paBuna opopMNIeHNA N3SMEHEHMI TPYAOBOIr0 AOrOBOpPa NO-OpraHM3aunoHHbIM UM TEXHONIOTMYECKUM MPUYUHAM.

e [TpaBuna ohopMeHUs1 AOMOSTHUTENbHbIX COrNalleHnii K-TpyJOBOMY AOroBOpY.

e PacTop)XeHue TpPyAoBOro A4oroBopa no-MHMunaTnBe paboTHMKA U-NO-COrNalleHUI0 CTOPOH-— OCHOBHbIE OT/IMYUS, Tpe6OBaHMUS
K-0pOopMNEeHUIO.

e Tpe60oBaHUSA K-yBONIbHEHUIO 6EPEMEHHON XEHLLMHbI U-NUL, CEMEVHbIMU 06513aHHOCTSIMU NO-MHULMATMBE paboToAaTensi-— HOBble
npaswuna.

e YBOJIbHEeHWe No-MHMLUMaTMBe paboToaaTtens- Tpe6oBaHUs No-0hOPMIIEHNIO OTAENbHBIX OCHOBaHWUI YBOJIbHEHUS.

e 06513aHHOCTM paboToaaTens nNpu yBosbHEHUN paboTHMKA NO-NH06LIM OCHOBaHUSAM.

JAeHb-2.
JAuncuunnuHapHas 0OTBETCTBEHHOCTb U-MaTepuasibHasi OTBETCTBEHHOCTb paboTHUKA U-paboToparens.

e OcHOBaHUs MpMBIeYeHNss paboTHUKA K-AUCLWMNIMHAPHON OTBETCTBEHHOCTH

e lpoueaypa npuBnevyeHns paboTHUKa K-AUCLMMIMHAPHOK OTBETCTBEHHOCTH.

e Buabl AgvcumnanHapHbIX B3bICKaHUN.

 [paBuna opopmeHns KaapoBbIx JOKYMEHTOB MNPV MPUBJIeYeHNN paboTKa K-OTBETCTBEHHOCTMW.

o Tpe6oBaHusA K-NpoLieaype opopmMIIeHUs YBOJIbHEHUSA NO-OTAENbHbIM OCHOBaHUSIM, MPUMEHSAEMbIM B-Ka4yecTBe Mepbl AUCLUNIVHAPHON
OTBETCTBEHHOCTWU.

e AHanus cype6How NpakTUKM MO-MCKaM 0-BOCCTaHOB/IEHWUN Ha-paboTe pabOTHVNKOB, YBONEHHbIX 3a-COBEPLUEHWE ANCLUMIIMHAPHbIX
MPOCTYMKOB.

e MaTepuanbHas OTBETCTBEHHOCTb paboTofaTens nepef paboTHUKOM.

o OcHoBaHus K-NpoLeaypa NpuBnevyeHns paboTHNKa K-MaTepyanbHON OTBETCTBEHHOCTM Nepef, paboTofartenem.

e Buabl MaTepuanbHO OTBETCTBEHHOCTU PaboTHMKA.

o [Topsapok onpefenexHns pasmepa yuiep6a, NpUUMHEHHOro paboTofaTtento.

 [paBuna NpoBeaeHNsA BHEMNIAHOBOW MHBEHTapM3aLUum uMyLLecTBa paboTogartens, TpeboBaHusA K-0hOpPMIEHNIO JOKYMEHTOB
no-pesynbTaTaM MHBEHTapu3aLum.

¢ [paBuna opopmneHns [oroBopos 06-MHAMBNAYANIbHON N-KONIEKTUBHON MaTepuasbHOW OTBETCTBEHHOCTH PabOTHMKOB.

 [paBuna Bo3MelLeHNs ylep6a, NPUYNHEHHOIO UMYLLLECTBY paboTopaTens.

MpakTukym: Molarosasi MeToAMnKa NPOBEAEHNA KaipOBOro ayanTa CO6CTBEHHbIMU CUAMM.
KapavHanbHoe U3MeHeHne npaBun npoeeaeHns npoeepok MT.—Bce, UTO Haf0 3HaTb KafPOBUKY, UT06bl M36eXaTb WTpadoB..

o N3meHeHue Lenen n 3agay npoepok MNMT. OTcyTCTBUME KNKOYEBbIX NOKa3aTesnen pesynbTaToB NPOBEPOK.

e YTO U3MEHUNOCH B PUCK OPUEHTUPOBAHHOM MOAXO/Ee NPU OpraHn3aLuuny NpoBEpPOK.

e HoBble BuAbl NpoPuUNakTUYECKUX U KOHTPOSIbHO-HAA30PHbIX MEPOMPUATUNA.

o 06s3aTenbHble NpodUNaKTUYecKme BU3UTbI, UX MPaBOBbIE MOCNEACTBUS.

o [TpoBepka no pesynbTatamM HabNOAEHNA 3a COBMOAeHMEM 06s13aTesIbHbIX TPEGOBAHMIA: peLLeHne 0 MPOBEPKe NPUHMMAETCS Mo
pe3ynbTaTaM U3yyeHusl NpefCcTaBNeHHON paboToAaTeENeM OTYETHOCTU B passiMyHble OpraHusaumm.

o [pepocTepexeHune Kak hopma pearmpoBanusa MMT Ha HapyLleHus.

e [lpaBuna npoBeaeHUs AUCTaAHLMOHHOM NPOBEPKMU.

o JneKTpPOoHHOe opopMeHNE JOKYMEHTOB, OOMEH 3IEKTPOHHbIMU JOKYMEHTaMM BO BPEMS NPOBEPKM.

o BBepeH ob6a3aTenbHbl [OCYAe6HbIN NopafoK obanoBaHus pelwenui TUT. O6anoBaHue pelennii TUT yepes canT Mocycnyr.

e PeecTp 06s13aTesIbHbIX TPEGOBAHUIA, KaK UM MONb30BaTbCS.

o PerynaTtopHasi rtibOTUHA- He 3abblBaeM NPOBePsATb aKTyallbHOCTb AOKYMEHTA, COAEPXKALLEro 06si3aTeNbHble TPEGOBaHUS.

e PacluumpeH ¢yHKUMoHan noptana "OHnanHuHcnekumusa.pd" ans pabotogatenein-o630p OCHOBHbIX hYHKLMIA.

AeHb 3.

CtpaHuuya: 3us 4



AKTyanbHble U3MeHeHUsl TPYAOBOro 3akoHogaTenbcTBa B 2024 rogy. 0630op cyfe6HOI NPaKTUKMU.

e C 1 aHBaps 2024 r. BCTYNWA B CUJTY HOBbIN 3aKoH «O 3aHATOCTU»-U3MeHeHUs1 B paboTe KafpoBOW CyXObl.

e HoBble NpaBuna BefleHss BOMHCKOrO yyeTa C y4eToOM NOCNefHUX U3MEHeHU 3akoHoAaTeNnbCcTBa.

e BHeceHbl U3MeHeHWs B NpaBuia NpefocTaBeHUsl rapaHTUii n Nbrot paboTHMKaM-yyacTHUKam CBO u uneHam ux cemen.

e COP yTBepaun HoBble MpaBuna 3anonHeHuss EQC-1-HoBble cBefeHNs B hpopme.

e MeauuUMHCKME OCMOTPbI M AUCTNaHCepU3aLms-Bce, YTO HEO6X0AMMO 3HaTb CrieLManucTy Nno ynpas/ieHUio NepcoHanom-aHanms
CcyLe6HOM NPaKTUKKN U pa3bsiCHEHUI MUHTpYAa.

e /I3MeHeHue npaBun paboTbl ¢ NepCoHanbHbIMU AaHHbIMWU. AHaNU3 NocnefHux pewennii KoHctutyumoHHoro Cyaa u BepxoeHoro Cyaa
no Bornpocam 06paboTKM NepCOHaNbHbIX AaHHbIX.

e [TpaBo Ha nocobue Mo yxoAy 3a pe6eHKOM byeT COXPaHATbLCA B CNyyae BbixoAa Ha paboTy: 3aKOHbI MPUHATBI.

e HoBble npaBuna npefocTaBieHNss U CYMMUPOBaHUA AOMONHUTENbHbIX BbIXOAHbIX AHEN AJ1S yXoha 3a AeTbMU-UHBaNMAamMu.

o [poAnnnun BO3MOXHOCTb MNOJTy4YeHNs cybcuamnii 3a TPYA0YCTPOMUCTBO Monlofexu Ha 2024 ropa,.

e AHanus nocraHoBneHusi KoHctutyumoHHoro Cyaa P® ot 19.12.2023 N2 59-1 no aeny o npoBepke KOHCTUTYLMOHHOCTH a63. 8 u. 2 cT. 59
TpyanoBoro kofekca PO (cpoyHble OrOBOPbI C PYKOBOAUTENSMM).

o [NocnepHue pelweHns BepxoBHoro n KoHctutyumnoHHoro Cyaa no cpoYHoMy TpyAOBOMY AOrOBOPY.

e AHanus noctaHosneHun MNpesngnyma BepxosHoro Cyaa P® ot 19 nona 2023 rog v ot 15.11.2023 no cnopHbIM Bonpocam
odopMNEHUS TPYAOBbIX OTHOLLEHWNA.

e Kak npaBuIbHO cuMTaTb CPOKM NPy 0POpPMNIEHNN KaAPOBbIX PELLEHWNIA- aHaNN3 CyAe6HOM NPaKTUKW.

e [lepeBop Ha HenosHoe paboyee BpeMsi 0f4HOro paboTHMKa- pacnpocTpaHeHHble olWnbKK paboToaaTtenen-aHanus cyae6Hon NpakTUKN.

o MOXHO NI OTMEHWTb NPUKas 06 yBOJSIbHEHWUM 6e3 corniacusi paboTHUKa-aHann3 cyfe6HOM NpakTUKK.

o [IpaBuna NnpvBIeYEHUsI COTPYLHUKOB K OTBETCTBEHHOCTM 3a HECOO/IOileHMe TPe6OBaHUI KOPMOPaTUBHOMN 3TUKM.

e MO>XHO N1 yBONWTbL paboTHMKA 3a NPOMYCK 3aHATMI Ha Kypcax NoBbILEeHUs KBanudmKauum-aHanus cyge6Hon NpakTUKu.

o Kak 6e3 pucka npuBneyeHus K aMMHUCTPATUBHON OTBETCTBEHHOCTU TPYAOYCTPOUTL MHBaNUaa.

e 7 OWMOOK B HOBbIX NMpaBufiax BeAEHUS TPYAOBbIX KHUXKEK, KaK n3bexaTb WwrpadoB - pa3bacHeHUsa MuHTpyaa.

e /IaMeHeHus1 B cMCTeMe ynpaBfieHNsi OXpaHou Tpyaa- BCe Haf0 3HaTb KagpoBUKY.

o AHanus nocnepHux peweHuit KoHctutyumoHHoro Cyaa PO no Bonpocam onnatbl TpyAa.

o Kak npaBuibHO 0pOpMUTb JOKYMEHTbI MO onnaTe TpyAa C Y4eTOM MOCNeAHUX USMEHEHWI B 3aKOHOAaTeNbCTBE.

e Kakue ycnosus u GopMynvMpoBKM 06 onnaTte TpyAa Heo6XoAMMO BKIKOYaTb B TPYAOBOM AOroBOP.

o paBuna NpUMeHeHUs1 HeCTaHAaPTHbIX PEXXUMOB paboyero BpeMeHU-NocnefHue pasbsicHeHuss MUHTpyAa u PocTpyaa.

o [paBuna npefocTaBieHNs OTMNYCKOB, C YY€TOM MOCAeAHUX UBMEHEHMNI 3aKOHOAATeIbCTBa U pasbsACHeHNn MUHTpyAa u PocTpyaa.

[lpenogaBaTenu

EJTMCTPATOBA NannHa BaneHTUMHOBHA

9KcnepT No TPyAOBOMY MpaBy, NPaKTUKYHOLLNIA LOPUCT, NpeacenaTenb TpeTenckoro cyaa. OnbIT BefeHNUs rpaxxaaHCKux gen B cyaax
obLei ropucamkumm 6onee 20 net. ABTop MoaenbHoro TpyaoBOro Koaekca rocyfapcts — yyacTHukoB CHIT. ABTop cTaTeit no TpyaoBoMy
npa.y.

JoueHT kadeapbl rpaaaHcKoro n TpyfoBoro npaea topuandeckoro dakynoteta PAHXuIC npu MNpeangerte PO.

CtpaHuua: 4 us 4
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